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Introduction

Introduction

Welcome to the lllinois State Police Repository Solution

The NIBRS (National Incident-Based Reporting System) Repository Solution provides a secure
portal for collecting Uniform Crime Reporting data. This web-based portal is offered to users from
local Law Enforcement to facilitate collection of this required information. Please contact your
administrator if you require login credentials to access this website.

This manual is intended for Illinois NIBRS Agency Users. This includes Agency Contributors
who are responsible to submit monthly data files from your local law enforcement agency to the
State. The manual also covers functions specific to the Agency Administrators who are
responsible to manage their agency and user details, in addition to submitting monthly data.
Content which applies only to agency administrators are clearly marked.

For information regarding the State and the FBI reporting policies and procedures including
specifications, please contact the state organization. This content is not intended to cover policy.
It is written for the user to have a full understanding of the solution that was designed to enable
law enforcement to meet state NIBRS reporting requirements.

The state NIBRS Repository Solution allows you to:
e Enter NIBRS Data
e Upload NIBRS Data Files
e Submit Zero Reports
e View Prior Upload File Summaries
e View and Analyze Upload Errors
e Search for Records
e Generate NIBRS Reports
¢ Send and Receive Messages
e Receive Alert Notifications
e Update Your User Profile
¢ Run Reports on NIBRS data

Additionally, Agency Administrators can:
e Manage agency and agency user details

e Review agency activity log

©Optimum Technology Inc., All Rights Reserved 5
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Chapter 1: Login

Overview

Introduction Login Page

The Login Page is used to log in and access the lllinois State Police NIBRS
Repository.

This chapter provides the user with the information necessary to log in to
the repository for the first time and beyond. Users will establish challenge
questions and learn the steps for resetting a password, and be given
instructions for what to do when the user login fails.

The Login page is also used to reset a user’s password from outside the
repository (if the user set up Challenge Questions during first log in or from
the Profile page).

6 ©Optimum Technology Inc., All Rights Reserved
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Logging in to the Repository for the First Time

Temporary Password E-Mail

A new user will receive an auto-generated email sent from the repository by the administrator.
The email includes a temporary password so the user can enter the repository for the first time

(see example below):

Tue 5/26/2020 12:25 PM

NIBRSHub
Illinois UCR Repository (Internal System) - Temporary Password

To Renae Gross

Renae Gross,

To ensure your lllinois UCR Repository (Internal System) personal information is secure and only accessible by you, we are providing you with a temporary
password.

Temporary Password: Quebec5%c DQAIphaCGo_

With this temporary password and your username, you now have immediate, secure access to your account. You will be required to reset your password
upon login.

You can access application here

Sincerely,
lllincis UCR Repository (Internal System) Team

Once the user highlights and copies the temporary password and clicks the “here” link, the user
will be taken to the Repository login page.

The Login page is shown next:

1. Users are accessing the lifinois UCR Repository
usage shall be monitored, recorded, and

audit
. Unauthorized use of the system is prohibited

©Optimum Technology Inc., All Rights Reserved 7
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It has the following components:

¢ Username: The username is entered here. (The username is assigned by the
administrator.)

e Login Button: Click ‘Login’ to log in to the repository.
e ‘Forgot Your Password?’: The link is used to reset passwords from outside the

Repository (but only if Challenge Questions have been set up and answered. This is
discussed in this chapter and in more detail in the User Profile chapter.)

8 ©0Optimum Technology Inc., All Rights Reserved
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Procedure: Follow the steps below to log in to the repository for the first time:

1

P

T

b=

LA

e Enter Login Information

RenaeAgencyUser -

............. | =1

Forgot your password?

1. Users are accessing the lllinois UCR Repository
2. Systemn usage shall be monitored, recorded, and

subject to audit
3. Unauthorized use of the system is prohibited

2 Enter Username assigned by the system administrator

Username -

3 Enter (paste or key in) the temporary, auto-generated password given to the user in
the Temporary Password letter.

Password [+

4 Click ‘Login’.

5 If the username and temporary password are valid and entered correctly, the user will
be logged into the repository and will be prompted to set a new password:

©Optimum Technology Inc., All Rights Reserved 9
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A You must reset your password.

@ The Password Information is not Valid ‘ -
ERROR: Current Password is a required field @ -
ERROR: New Password is a required field.&

ERROR: Confirm Password is a required field.& ~

Password Information

Current Password: =

New Password: x Confirm Password: =

& Reset Password

The new user will enter the system-generated temporary password first, following by
the user’s new password. Then the user must confirm the new password again and
click the green ‘Reset Password’ button.

A You must reset your password.

© The Password Information is not Valid | ~

ERROR: Password entered in the Current Password space does not match with the password that you use to loginga
ERROR: Confirm Password is a required field.& ~

Password Information

Current Password: |ssssssssssssssssss x

New Password: esssssssssss Confirm Password: |eessssssssss) ‘ x

2 Reset Password

The ‘User Information’ (Profile) page opens.

The user must now answer three Challenge Questions from the User Information
page. This is so the user can reset his/her password at any time from outside the
repository without having to contact a System Administrator for help.

10
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Home

O set up your three challenge questions so you can reset your password at any time without contacting admin.

& User Information ‘ A~

Login: RenaeAgencyllser
First Name: Renae Last Name: Gross
Job Title: | Limit- 200 Characters

Comments:  MNew User

% Challenge Questions ‘ ~

Queston ||
Mo data available!
i New Challenge Question

The user clicks the purple ‘New Challenge Question button.

£ Hiw Chalbenge CRAESTRN

The user must answer three Challenge Questions one at a time, as shown in the
example below:

@ The Challenge Question is not Valid ‘ ~

ERROR: Challenge Answer is a required field &

[# Challenge Question

Challenge Question: ~ What high school did you attend?

Challenge Answer:

#{ Return to My Profile [ Save Challenge Question

The user must save each Challenge Question by clicking the green ‘Save Challenge
Question’ button.

B save Challenge Question

Now the user can click the ‘Return to My Profile’ button.

©Optimum Technology Inc., All Rights Reserved
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4 Return to My Profile

The user should click ‘New Challenge Question’ again for a second Challenge
Question. Repeat for the third Challenge Question.

= New Challenge Question

The three Challenge Questions are now saved:

% Challenge Questions

I

What high school did you attend? (3]

What was the make of your first car? [>]

What was your high school mascot? 3]
& New Challenge Question

Now the user can work within the repository.

12
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How to Log in to the Repository

Now that Challenge Questions are answered, the user can log in and work in the repository.

Procedure: Logging into the Repository

Step Action

1 The user logs into the Repository by entering the username assigned by the
administrator and the password the user set during first log in.

P

m

ase Enter Login Information

RenaeAgencylUser &

Forgot your password?

1. Users are accessing the lllinois UCR Repository
2. Systemn usage shall be monitored, recorded, and
subject to audit

3. Unauthorized use of the system is prohibited

2 Click the green ‘Login’ button to log in to the repository

3 If username and password are valid, the user will be logged into the repository and will
see the ‘Welcome/Home’ page.

4 If username and/or password are invalid, the user will see the Login Failed screen:
& Login Failed

We are unable to verify your

login information.

Please note the following item and
try again

cF The entered username and/or
password are incorrect. Please verify
your credentials.

£F The password is case sensitive.

£F Three attempts with an invalid
password will lock the account. You have
2 attempit(s) left. If you don't remember
the password, use the "Forgot Password"
option and reset your password.

©Optimum Technology Inc., All Rights Reserved 13
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5 Click ‘Go Back'.
[ oo |

Repeat from Step 1

If the user’s login attempt fails three times, the account will be locked. The user
can click the ‘Forgot your password?’ (as highlighted in red below) to answer a preset
Challenge Question

Or the user can contact the administrator to unlock the account.

Resetting the Password (Using ‘Forgot Your Password’)
The reset screen below appears.

Note: The password can also be reset after login from “User Profile”. This will be discussed in
the chapter “User Profile”.

Please Enter User name and Emai

e e [_]
Username -
Email =

Rl ovte

14 ©0Optimum Technology Inc., All Rights Reserved
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Procedure: Follow the steps below to reset your password from outside the repository:

1 On the login screen click ‘Forgot Your Password’.

Forgot your password?

2 On the next window Enter your Username, and registered Email.
Please Enter User name and Ema
&
&
3 2 hlav
Click ‘Next'.
4 If the username and email combination are invalid, the user will see the following screen. Go
back to step 1 to try again, or contact the administrator. Continue to next step if this is not the
scenario.

A\ Your password challenge login/email
combination failed; please try once more.

5 If the username and email combination are valid, the user will only be able to reset the
password if a challenge question has been registered. If no challenge question is
registered, the user will need to contact the system administrator. Setting up Challenge
guestions is discussed in more detail in the chapter “User Profile”.

Continue to next step if this is not the scenario.

You have not entered any challenge questions;
please contact the administrator in order to
regain access to the system.

8, Return to Login

©Optimum Technology Inc., All Rights Reserved 15
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If the username and email combination are valid, and the user has registered a Challenge
Question, then he/she will be prompted to answer the question. Enter the answer.

[
LA

What high school did you attend?

..0| 6

Click ‘Submit’.

If the answer is incorrect, the user will be prompted to re-enter the answer.

@ Your password challenge failed; please try once
maore.

1Cr Your Account will be locked out after 4 incorrect
attempt(s).

What high school did you attend?

What high school did you attend

Go to Step 6. The account will lock if the answer is incorrect 4 times. The user will need to
contact the administrator to unlock the account. If the answer was correct, go to the next step.

If the answer is correct, a system-generated temporary password will be sent to the user’'s
registered email address.

@ The password has been reset and temporary
password has been sent to the registered email id.

For example, this is a similar temporary password email notification (the temporary
password has been changed for this training manual). Follow the directions in the email. Copy
the temporary password. Then cllick the blue ‘here’ link to access the application.

16
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Tue 5/26/2020 12:25 PM

NIBRSHub

Illinois UCR Repository (Internal System) - Temporary Password

To Renae Gross

Renae Gross,

To ensure your lllinois UCR Repository (Internal System) personal information is secure and only accessible by you, we are providing you with a temporary
password.

Temporary Password: Quebec5%c DQAIphaCG9_

With this temporary password and your username, you now have immediate, secure access to your account. You will be required to reset your password
upon login.

You can access application here

Sincerely,
lllinois UCR. Repository (Internal System) Team

10 On the login screen, enter your username and paste or type the temporary password
received on your your registered email address, and click ‘Login’.
Please Enter Login Information
Username &
Password [+
11 You will be logged in and prompted to reset your password.
A You must reset your password.
Password Information
Current F ses
New Password: esssssssssss Confirm Password: esssssssssss
12 Enter the temporary password received in the email as your ‘Current Password’.
13 | Enter a new password.
14 | Confirm your new password.
15 | Click ‘Reset password’.

©Optimum Technology Inc., All Rights Reserved 17
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16

Password will be reset and the following confirmation is received at the top of the
repository:

© Your Password has been reset.

and you will then be redirected to ‘Profile’. Remember this new password, and continue
accessing the repository.

18
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Chapter 2: Conventions and Navigation

Overview

Introduction In this chapter, general navigation of the repository is discussed. This
chapter covers navigational and grid features. These features are consistent
throughout the repository.

Conventions and Navigational Features

Introduction The number of Menu ltems available is determined by the security profile that
your administrator assigned. Screen shots within this guide may show more
or fewer sections than available.

Menu Bar The Menu Bar on the left side of the window displays the main modules of
the repository. Administrators assign privileges, which grant you access
rights to certain sections of the repository. Click on a menu item to display its
dropdown menu.

# Home

[3) File Imports e
S Data Center "
=] Messages ~
|#* Report Center s
e A0 o

The Menu ltems include:
1. Home

©Optimum Technology Inc., All Rights Reserved 19




NIBRS Agency User Manual

2. File Imports
a. Uploads
b. Upload a File
c. Upload File Summaries
d. View FBI EDS Files
3. Data Center
a. Search
Working Items
New Incident Report
New Arrest Report
New Zero Report
New ONFS Report
g. New ARD Report
4. LE Employee Data
5. Messages
a. Received Messages
b. Sent Messages
c. New Message
6. Report Center
a. Reports
b. Custom Reports
c. Dashboard
7. FAQ
a. FAQ

-0 oo0cC

20 ©0Optimum Technology Inc., All Rights Reserved
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Breadcrumbs
Navigational
Path

Links that are located below the repository banner indicate the navigational
path.

me :: File Imports » Uploads

A double colon (: :) separates each area to reflect the hierarchy of where you
are in the portal. To navigate to a section, click the name of the section in the
navigational path.

Grid Features

The repository features a grid in multiple places to make data presentation, sorting and
searching easier. Each grid has the following features:

Pagination

The pagination feature on the bottom left corner of the grid allows users to page through

the available reports.

The grayed-out number indicates where the user is currently in the grid. In the above image

the user, is currently on Page 1.

All other white numbers are clickable and will take the user directly to that page of the grid.
The “>” takes user to the next page of the grid.

The “>>” takes the user to the last page of the grid.

The “<” takes user to the previous page of the grid.

e The “<<” takes the user to the first page of the grid.

‘Go to Page’ Drop Down

S

e The ‘Go to Page’ drop-down feature next to the pagination grid allows a user to select and
access a specific page. The user can type the page number, or select from the drop down.
e Typing or selecting the page number will directly take the user to that page in the grid.

‘Row Count’ Drop Down

©Optimum Technology Inc., All Rights Reserved 21
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e The ‘Row Count’ Drop down allows the user to select the number of reports to show on one
page.

e Selecting a different row count from the dropdown allows the user to view the specified
number of rows on the page.

Row Numbers

¢ The row numbers indicator is visible on the bottom right of the grid.

e The user can see the total number of rows in the grid, and the number of rows currently
visible.

Collapse

¢ The user can collapse the grid by clicking on the upward arrow in the top right corner of the
grid, and make it visible again by clicking on the downward arrow.

Notes

¢ By default, the grid is sorted to show the most recent submissions first (Here recent refers
to the actual submission date).

¢ By default, the row count is set to 10.

22 ©0Optimum Technology Inc., All Rights Reserved




Home Page

Chapter 3: Home Page

Overview

Introduction The Home Page is the gateway into the repository, giving the user, an
overview of the published news, his/her messages, and alerts and tasks. The
Home Page varies based upon the user role.

The user lands on the Home Page after successfully logging into the
repository as discussed in the Login Chapter. The Home Page features:

=

Welcome Message

Left Menu bar

Bread Crumb

Profile

Resources (two locations)

Logout

Alerts

Messages (including two locations for Received Messages)
. News

10. Upload Status

©ooNoOOhAWDN

This section also reviews the home page features. The news and resources
are consistent for all users.

©Optimum Technology Inc., All Rights Reserved 23
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Welcome
Message

Menu

Rar

Menu Bar

24

The Welcome Message displays the Greeting, Name of the User and User
Agency
Breadcrumbs

Navigational
Path

ILLINOIS UNIFORM CRIME REPORTING [-UCR

Uniform Crime Reporting System

& Home Home

SRS ¥ | Good Afternoon, Renae Gross of OPTIMUM TEST AGENCY

& Data Cente v

**You currently have incomplete reports pending in Working Items**

Messages v
& Please be advised that reports in working item are NOT complete and will not be included in submissions to the FBI. Please complete
o Report Center . | these reports at your earliest convenience and submit to the repository for inclusion in this month's FBI extract.
© Q v

B News | ~

NIBRS Training to be Held Soon

Please mark your calendars for training to be held nex: Tuesday and
Wednesday for NIBRS User Training. More details to come.

Upload Status | A

.l Validation Statistics N Recent Uploads =

1
No Recent Uploads! File Name Arrival Date Upload Status View

The Menu Bar on the left side of the window displays the main modules of
the repository, as discussed in the Conventions and Navigation help section.
Administrators assign privileges, which grant users access rights to certain
sections of the repository. The modules that appear in the left menu bar may
differ depending on your responsibilities. Click a menu item to display its
dropdown menu.

©0Optimum Technology Inc., All Rights Reserved




Home Page

Bread crumb

Logout
Option

Alerts

Messages

# Home

@ File Imparts o
E Data Center ~
= Messages v
|~ Repart Center w
© FAQ W

Links that are located below the State Police or SwiftRepository banner
indicate the navigational path. This path expands or contracts as the user
navigates throughout the repository. The user can click the Home hyperlink
to move quickly back to the Home page.

Home :: File Imports > Uploads

Click ‘Logout’ under the username in the top right corner of the portal to
safely log out of the repository.

L W = o0 RenaEGmssi

& Profile
© Hep
o3 Resources

M Logout

Click the ‘Bell’ icon on the top right corner of the repository next to the
‘Message’ icon to access Alerts. Alerts will be discussed in detail in the Alerts
Chapter.

Click the ‘Message’ icon on the top right corner of the repository to access
messages. Messages are discussed in detail in the Messages Chapter.

©Optimum Technology Inc., All Rights Reserved 25
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News The News section on the home page displays news items as created by the
administrator.

News ‘ =

NIBRS Training to be Held Soon

Please mark your calendars for training to be held Tuesday, May 12th and Wednesday, May 13th for NIBRS User
Training. More details to come.

e Drag the Scroll bar in the news section to read through the news.

e Click the ‘Dots’ © “ ® and ‘Arrows’ icons to access other news
items if more than one item is available.

Resources Resources on the home page display resources for the user to download as
made available by the administrator. Resources are discussed in detail in the
Resources Chapter.

% Resources ‘ A

A Word About UCR Data from https://www.fbi.gov/about-
us/cjis/ucr/word

A Word About UCR Data.docx 18KB [ Download |

[s]e}ele]l JoluleNelel

e Click [Download] to download a resource

e Click the “Dots” ©“® and “Arrows” icons to access other
resources.

A second Resources location is in the upper right corner of the repository, in
the Login dropdown menu.

26 ©0Optimum Technology Inc., All Rights Reserved
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Upload Status Upload Status is split into two parts:
e Validation Statistics
e Recent Uploads

Validation Statistics show the breakup of valid and invalid incidents/arrest
reports in the user’s last submission.

Upload Status

" valid: 4

Last Upload Date: 8/16/2019
File Name: Murder with 12 Handgun as weaponPR.txt
Upload Type: Manual File Upload

Recent Uploads show the details of the most recent submissions made by
the user. The details include:

e File Name

e Arrival Date

e Upload Status

e View (click the blue arrow for more information about the file upload)

M Recent Uploads

File Name Arrival Date Upload Status View
Murder with 12 Handgun a5 weaponPR.mxt 8M16/2019 3:11 PM Processing Complete [+]
Murder with 12 Handgun as weaponPR oo 2M6/2019 3:09 PM Processing Complete [+]
AlaskaUpload2. ot 8/16/2019 2:48 PM Processing Complete L]
AlaskaUpload2_DeleteRecords. ot 8/16/20191:07 PM Processing Complete [+]
Murder with 12 Handgun as weaponk.txt 8/16/2019 12:58 PM Processing Complete [+]

©Optimum Technology Inc., All Rights Reserved 27
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Chapter 4: User Profile

Overview

Introduction User Profile

User Profile stores details about the user, user preferences, and for most
states manages passwords.

Where in the Portal is the Profile Page?

Where is The Profile page can be accessed by clicking on the user’'s name on the top
Profile? right of the portal.

& Profile

© Help

=3 Fesources

® Logour

The user can click ‘Profile’ to access his/her profile page.

28 ©Optimum Technology Inc., All Rights Reserved
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Profile

& User Information

Login: RenaeAgencylUser
First Name: | FRenae Last Name: | Gross
Job Title: | Liric - 200 Characeers
Comments: | Mew User
% Challenge Questions | ~
| Quesion |

Mo data avs

£ New Challenge Question

&= Communication Preferences | ~

Work Phone Number: | Uit - 12 Characiers Mobile Phone Number:

Email: |renae gross@otech.com
Email Messages: Iy
Email Alerts: i)

£ Edit Alert Subscriptions

[# Data Editing Preferences | ~

Default Auto Save: i) Default Visualize: Il 1o
Default Display Errors: i)

& Login Preferences

| ~

Default Agency: | IL1234500-OFTIMUM TEST AGENt ¥
Last Password Reset Date:  5/27/2020 2:13:00 PM Number of Failed Logins: 0

Last Login: 3/27/2020 2:47:21 PM

[ | Roles Assigned to this User E

= System: Agency Contriburor
System: BASIC

-

i

Active Agencies Assigned to this User -
COPTIMURM TEST AGENCY -

rd B Save My Profile

©O0ptimum Technology Inc., All Rights Reserved 29




NIBRS Agency User Manual

Description

The profile gives the user access to his/her user details, communication preferences, login
preferences, data editing preferences, challenge questions, assigned roles and agencies. The
user is able to view/update contact details under communication preferences section, set data
editing preferences, view/update login details under ‘Login Preferences,’ view/update ‘Challenge
Questions’ for accessing the repository if password is forgotten (if applicable), and view the
roles and agencies assigned to him/her.

User Information

& User Information ‘ A

Login: Renas_lser

First Name: Renae Last Mame: Gross
Job Title:

Comments:  New User

User Information section includes the following details:

Login: This is the login name provided by the administrator. The user cannot edit this.
First Name: User’s First Name. User can edit this.

Last Name: User’s Last Name. User can edit this.

Job Title: User’s Job Title. User can edit this.

Comments: User can add any relevant comments.

Challenge Questions

When the new user logs in to the SWIFTREPOSITORY the following Challenge Questions
message appears in green:

30 ©Optimum Technology Inc., All Rights Reserved
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ILLINOIS UNIFORM CRIME REPORTING |-UCR

Uniform Crime Reporting System

A Home Home
@ File Imparts v
@ Setup your three challenge questions So yau can reset your password at any time without contacting admin.
& Dats Center v
(=] === MR & User Information
|## Report Center v
Login: RenaeAgencylser

© mQ v

First Name: | Renae Last Name: | Gross

Job Title:

Comments: | New User

Users should set up three Challenge Questions so that if they forget their passwords when
logging in to the Repository, they can answer a Challenge Question to gain access without
having to contact a system administrator for assistance.

% Challenge Questions

aweston ||

‘What high school did you attend? 4]
‘What is the name of your first grade teacher? 5]
What is your favorite movie? [+]

2 Mew Challenge Question

Challenge Questions section is a list of predetermined questions the user must answer in the
case of a security incident, or to help when resetting a password (from outside the repository).
Users cannot create different questions (administrators do), but they can pick a different
guestion to answer from those given.

Challenge Question: The screen below appears after clicking the purple “New Challenge

Question” button:

[# Challenge Question

Challenge Question: =~ What high school did you attend? v

Challenge Answer:

44 Return to My Profile [BI save Challenge Question

©Optimum Technology Inc., All Rights Reserved 31
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Procedure: Follow the steps to set up a Challenge Question from Profile.

1 In Profile, under Challenge Questions, click ‘New Challenge Question’. Alternatively,
if the user profile already has a challenge question set up, proceed to Step 2.

= New Challenge Question

2 Click the down arrow next to the existing question to pick a different Challenge
Question.
3 Select a Challenge Question from list of available challenge questions in the drop

down. Enter an Answer for the Challenge Answer.

[# Challenge Question

What is your mother's maiden name?

What was the make of your first car?

Challenge Answer- | What was your favorite place to visit as a child? x
What was your high school mascot?

Whao is your favorite actor, musician, or artist?

#{ Return to My Profile [Bl Save Challenge Question

4 Click ‘Save Challenge Question’ to save the question and corresponding answer.

Save Challenge Question

Communication Preferences

Communication Preferences

Work Phone Number:  555-555-5555 Mobile Phone Number: 555-555-5555

Email: | renae.gross@otech.com

Email Messages: ﬁ_”_

Email Alerts: Il

= Edit Alert Subscriptions

Communication Preferences include the following details:

Work Phone Number: User’'s Work Telephone Number. User can edit this.

Mobile Phone Number: User’s Mobile Telephone Number. User can edit this.
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Email: User’s registered email address to receive login alerts, password reset notifications and
submission alerts. User can edit this.

Email Messages: This is a switch for the user to choose whether he/she wishes to receive
email messages or not from other users of the repository.

Email Alerts: This is a switch for the user to choose whether he/she wishes to receive system-
generated email alerts. Click ‘YES’ to receive system-generated email alerts.

Edit Alert Subscriptions: This button is used to select specific alert subscriptions.

Event Subscriptions: This page appears after clicking the Edit Alert Subscriptions button:

& Event Subscriptions ‘ "
User Agency System
Import File uploaded via Web Site: ARG L N/A
Import File Processing Started: WAL Il) NO NIA
Import File Processing Completed: ﬁ',' I No MIA
Import File Processing Error: ﬁl,'. I No MIA
Import File Processing Stopped: jno W JNo MIA
Import File Processing Stopped - Duplicate File: ﬁ'_' Il)no MR
User Went Over Number Of Invalid Logins: ﬁ'_' Il )no N/A
Successful Login: _JNO N/A N/A
Failed Login: ﬁ'_' NI MAA
Import File EDS Processing Completed: _JNO Il)no N/A
Successful Password Reset: ﬁ'_' N/A N/A
Import File (SRS) Processing Started: o 1 N/A N/A
Import File (SRS) Processing Completed : ~JNo T2 MIA
Import File (SRS) Processing Error: " jno N/A N/A
NIBRS to SRS Data Conversion: WAL Il ) No N/A
Import File WDS Processing Completed: AD Il jno N/A

o

Procedure: Follow the steps to Edit Alert Subscriptions

Action

1 In the profile page, under the Communication Preferences section, click the ‘Edit Alert
Subscriptions’ button:

< Edit Alert Subscriptions
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2 The Event Subscription page captured above appears. Click the switch to enable
system-generated alerts for selected events. The user can set it to YES to enable
alerts or set it to NO to disable alerts for any event.
User alerts pertain to user-related, system-generated events. (Agency alerts and
system alerts are for administrators or those with permission, not NIBRS
contributors.)
Alerts will then appear in the Alerts section in the top right of the Repository, identified
by the bell icon II and also to the email address of the user (to be read from
outside the Repository) if permission to receive those alerts is given by the user.
(Again, alerts are activated by setting the toggle switches to YES from the
Event Subscription page.)

3 Click ‘Update Event Subscriptions.’
The new event Subscription Preferences will be saved.

4 Click the ‘Return’ button to go back to the Profile.

Examples of Event Subscriptions

If the toggle switch is set to YES, the user receives alerts such as:

34

‘Successful Login,” ‘Failed Login,” and ‘User Went Over Number of Invalid Logins’ —
The user receives system-generated notifications whenever he/she logs in or out of
the repository, or goes above three invalid login attempts. This alerts would be
important for security reasons.

‘Successful Password Reset’ — The user receives system-generated notifications
whenever the user resets his/her password from within the repository. This, too, would
be important for security reasons.

‘Import File Processing Started’ and ‘Import File Processing Completed’ — The user
receives system-generated notifications whenever the user initiates a file upload or
when the upload is finished. Alerts can also be generated if the import file processing
stopped (‘Import File Processing Stopped’) or had an error (‘Import File Processing
Error’) during the upload.
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Home

I Event Subscriptions

User Agency System
Failed Lagin: = NiA NIA
Import File EDS Processing Completed Ll A N/A
Import File Processing Completed =14 i N/A
Import File Processing Error: je=1g MHiA NI
Import File Processing Started, JLL] NiA &
Impart File Processing Stopped: jno i NA
Impart File Processing Stopped - Duplicate File: = NiA M
Immport File uploaded via Web Site: JLL] A NSA
Import File WDS Processing Completed; |jno i A
Successful Login: e MiA MA
Successful Password Reset: ﬁ A A
User Went Over Number Of Invalid Logins =14 A N/A
m ¥ Update Event Subscrip

By having these Event Subscriptions set to ‘YES’ the user will be alerted from inside or outside
the repository.

Data Editing Preferences

Data Editing Preferences can be set so that when the user is inputting incident and arrest data,
the information will be automatically saved if the Default Auto Save toggle switch is set to ‘Yes’.

[# Data Editing Preferences

Default Auto Save: E Default Visualize: E
Default Display Errors: E

If the user makes errors when inputting, and if the Default Display Errors toggle switch is set to
‘Yes’, then the repository will immediately display error messages. The user can then make the
appropriate changes and the error messages will go away.

The Default Visualize toggle switch, if switched to ‘Yes’, allows the user to see a flat file-style
representation of his/her entered data as it will be submitted to the repository.

From Data Editing Preferences the user can turn these three features on (‘Yes’) or off (‘No’).

Login Preferences
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Login Preferences include the following details which the user can review to monitor account
security:

& Login Preferences

Default Agency: | IL1234500-OPTIMUM TEST AGENCY ¥

Last Password Reset Date:  5/27/2020 2:13:00 PM Number of Failed Logins: 0

Last Login: 5/27/2020 2:55:08 FM

Default Agency: Default Agency is preset by the Administrator or person with the correct
permissions.

Last Password Reset Date: Date and Time of Last Password Reset.

Number of Failed Logins: Number of Failed Logins since last successful login.

Last Login: Last Successful Log in Date and Time

Roles Assigned to this Usel
System: Agency Contributor
System’ BASIC o

This section displays roles assigned to the user by his/her administrator.

Click the icon next to the Role Name to view the System Functions assigned to the role.

A list of System Functions assigned to the user’s role by his/her administrator is displayed as
shown in the sample screenshot below:

| | Roles Assigned to this User B
= System: Agency Contributor
= System: BASIC -

Use the gray vertical scroll bar to the right of the page to see additional System Functions
assigned to the user’s role.

Agencies

The list of agencies assigned to the user is displayed here.

36 ©Optimum Technology Inc., All Rights Reserved




User Profile

Agencies

OPTIMUM NIBRS AGENCY -

Save Profile

Save profile updates by clicking the ‘Save My Profile’ button at the bottom of the Profile page.

Save My Profile
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Reset Password

2> Reset Password

The Reset Password button allows a user to reset the password assigned to his/her profile.

Procedure: Follow the steps to Reset the Password.

Step

1

Click the purple ‘Reset Password’ button.

The user will be redirected to this page:

O The Password Information is not Valid

New Password is a required field &
Confirm Password is a required field &

Password Information

Current Password: essssssssess

New Password: x Confirm Password:
4 Return to User Profile E

Enter the current password.

Password Information

Current Password: x

New Password: x Confirm Password: ‘ x

Current Passwonrd: x

Enter a new password.

New Password: ®

Confirm the password by re-entering it.

Confirm Password: x

38
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Click the green ‘Reset Password’ button to confirm the password reset.

The user password has now been reset and the red message at the top will be
replaced with a password confirmation.

Click the ‘Return’ button to go back to the User Profile.
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Chapter 5: Resources

Overview

Introduction

Resources

The Resources section contains documents and training materials that the
Administrator uploaded to the Repository for the user’s reference. For
example, User Manuals, Data Quality Guidelines, etc., may be added to this
page.

Where in the Portal is the Resources Page?

Where is
Resources?

40

The Resource page can be accessed by clicking on the user's name on the
top right of the portal.

| = 0 | Renae Gross

& Profile
O Help

& Resources
O Logout

The user can click ‘Resources’ to access training materials including user
manuals, or other documents that are pertinent to the FBI's requirements for
reporting. The Resources appear with blue header bars as shown below:

UCR FBI Quarterly Report November 2017 ‘ ~

Description:  FBI Quarterly UCR news/updates. Important naws and informatian
from the FBI

Size:  326KB

Download:  BIUCR Quarterly November 2017.pdf

JIDS User Manual Field Users ‘ ~

Description:  JIDS User Manual Field Users

Size: 3MB

Download:  BFieldUserManua
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Note: Resources can also be downloaded directly from the home page and
appear with a green header bar. This has also been discussed in the
Chapter “Home Page” as shown here. Skip to “Descriptions” if accessing
Resources on the Home Page. The following example is from the Home
Page:

=5 Resources | A

NIBRS to NIEM Mapping Spreadsheet in Excel

nibrsNIEM_Mapping.xlsx 37KB [ Download ]

( 00000000 0®

Resources

Once the user clicks ‘Resources’ from the dropdown box in the upper right corner, a variety of
resources may appear. A sample of the Resources page is shown below:

The NIBRS IEPD | ~ [l NIBRS to NIEM Mapping Spreadsheet |

Description:  The NIBRSIEPD in a zip file including XSDs, Sample XML and Description:  NIBRS to NIEM Mapping Spreadsheet in Excel
mapping spreadsheets.

Size:  291KB Size: 37KB
pDownload: ENIBRSIEPD.zip Download: BinibrsNIEM_Mapping.xlsx
NIBRS Technical Specification Version (1 1) ‘ A Data Quality Guidlines | A~
Description:  The NIBRS Technical Specification Version 1 1 in PDF Format Description:  Data Quality Guidlines from https://www.fbi.gov/about-

us/cjis/ucr/data-quality-guidelines-new

Size:  20MB Size: 34KB

pownload: BINIBRS Technical Specification Version 1 1.pdf Download: BiData Quality Guidelines.docx

UCR Program Quarterly April 2016 ‘ ~ UCR Related Sites | ~
Description:  From https://www.fbi.gov/about-us/cjis/ucr/ucr-program- Description: ~ UCR-related websites from https://www.fbi.gov/about-
quarterly/ucr-program-quarterly-april-2016 us/gjis/ucr/ucr-related-sites

Size:  231KB Size: 13KB

Download: Biucr-program-quarterly-april-2016.pdf Download: BIUCR Related Sites.docx

Description

The Resources page allows users to download files shared by the administrator. These
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resources may include training materials, user manuals, technical specifications, or other
documents. The user is required to have the software to open the file. For example, to view a
Word document, the user must have Microsoft Word installed.

The NIBRS IEPD | "

Description:  The NIBRS IEPD in a zip file including XSDs, Sample XML
and mapping spreadsheets.

Size: 291KB

Download:

e Description: An administrator-provided description of the file and its utility.
e Sijze: Size of the file
e Download: Link to download the file

Note: The Resources that appear from the Profile dropdown and from the Home page are the
same even though the header bars are blue or green respectively.

Procedure: Follow the steps to Download a Resource:

1 Under a Resource, read the description and size of a resource.

Description:  The NIBRS IEPD in a zip file including XSDs, Sample XML
and mapping spreadsheets.

Size: 291KB

2 | Click the link provided by ‘Download’.

Download: ENIBRSIEPD.zip:

Follow the instructions to download the file.

4 The document is downloaded.
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Chapter 6: Alerts

Overview

Introduction Alerts are used to inform users about events for which they have subscribed.
For example, a user may subscribe to receive alerts on Failed Logins.

Subscription to Alerts is discussed in the “User Profile” section.

Where in the Portal are the Alerts?

Where are Alerts can be accessed by clicking the ‘Bell’ icon in the top right corner of

Alerts? the portal, next to the ‘Messages’ (envelope) icon. The Alerts ‘Bell’ icon can
be seen at the top of the portal regardless of where the user is within the
repository.

Description Click the bell icon to open the alerts. ﬂ

A Z|=0 RF_-naF_-GmEE

A 2 Alerts
@ Successful Passwond Reset
) 5/12/2020 1:23:00 PM
of Failed Logon
G 5/12/2020 1:21:00 PM
55
See Al Alerts =

The Alerts notification gives a quick overview of the alert. If the user needs further details,
he/she can click ‘See All Alerts’ to go into the ‘Alert Details’ page.

See All Alers 2

See All Alerts
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Alerts

Failed Logon ] @ 01:22:00 PM

User login failed. LoginName:Renae_User

Successful Password Reset ] @ 02:22:00 PM

Renae Gross successfully reset their password.

Alerts are grouped by date on the ‘All Alerts’ page. Some examples of Alerts include:

e Successful Login

e Failed Logon

o FBI File Uploaded

e Import File Processing Error

e Import File Processing Completed
¢ Review Report(s) Created

e Duplicate File Detected

e File Error

The alerts that a user receives depend on his/her subscriptions. Alerts include the following
details:

¢ Date and Time an alert was generated

o Alert Subject

o Alert Text

e Link that redirects the user to a relevant page, if made available

e Option to dismiss the alert by clicking the purple check mark

e Option to collapse a particular alert to view more alerts on the page

e Option to clear all alerts by clicking the green ‘Clear All’ button at the bottom of all
the alerts.

Read, Accept and Delete an Alert
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Procedure: Follow the steps to Read, Accept and Delete an Alert.

1 Click the check mark = (as shown circled in red below) to accept and dismiss/delete
the alert.
=X
@ Import Fle Processing Completed @ 02:12:00 PM
mpart File (MIBRE) Pracessing Completed (ImportFleiD:2)
2 Click the green ‘Clear All' button at the bottom of the page to clear All Alerts (as
shown circled in red below).
010 4
e Failad Logon A O033400PM
User login failed. LoginMame:Optimum.support2
e Failed Logon A O11:2700 A
User login failed. LoginMame:Optimum.Support2
e Failed Logon ~  O10:5100 AM
User login failed. LoginMame:optmum.support2
e Successful Password Reset A ©10:50:00 AM
Optimum Support 2 successfully reset their password.
[ Clear All
3 | All alerts will be cleared.
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Chapter 7: Messages

Overview

Introduction Messages

The Messages section is for communication purposes.

Messages can be accessed two ways on the screen: through the Menu bar
and from a Messages icon.

The Messages section consists of three messages modules:

o Received Messages
e Sent Messages
e New Messages

From the messages module the user receives messages from other users,
reviews sent messages and creates new messages for others to receive.

Where in the Portal is the Messages Section?

Where are The Portal's Messages section is in two places on the screen. The first
Messages? location is in the left menu bar and is called Messages.

# Home

[S) File Imports v

= Data Center v

A4 Messages W

Received Messages
Sent Messages

MNew Message
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The second is an icon found in the upper right of the screen. m

The user can access either location to receive messages, but from the left
menu bar’s ‘Messages’ the user also can check sent messages and create
new messages.

Received Messages

‘Received Messages’ appear as a data grid with columns that can be sorted in ascending and
descending order. ‘Received Messages’ module consists of all messages received by the user.
It is similar to an inbox for email accounts.

The data grid has the following columns:

e Sender: The sender’s first and last name is displayed in the first column.

o Received Date: The date when the message was received is displayed in the second
column.

e Priority: The priority level set by the sender based on the importance of the message is
displayed in the third column. Priority levels are: Low, Normal, High, Urgent, Unknown.
e Subject: The subject of the message is displayed in the fourth column.

Note:

The example below is an example of a ‘Received Message’ from a State Admin to an
Agency contributor:

B4 Received Messages

v et

MState Administrator 7/11/2017 11:42 AM High NIBRS Submission Due September 8 L]

T

Procedure: Follow the steps below to view a Received message:

Step Action

1 From Messages, click the down arrow.
B4 Messages V1
2 Click Received Messages.

B4 Messages v

»  Received Messages
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BA Received Messages

e — e

& State Administrator 11/14/2017 2:41 PM NIBRS Submissions Due November 22

QS —

Notes:
¢ Messages in bold have not been read.

o

Click the blue arrow at the right side of the unread message.

3 Message details are displayed:
2 Massage | ~
Femdar, Admessirated Sate
Recebved Date: 119407007 241 P
Pelarite High
Salbgect: MIBES Subminsions Do Novembser 27
Messaie Dear Agency HBRS Contributor
e Agdm -_-,.gﬂ.
[ e | = i | 85|
4 Click ‘Return’ to go back to the ‘Received Messages’ data grid.
5 Click ‘Mark as New’ to return the message as an unread message.
6 Click “Delete’ to delete message.

il Delete

Once a recipient deletes a message it will only be removed from that user's inbox.

All other recipients will still be able to view their copy of the message.

Search Criteria

‘Received Messages’ also has a Search Criteria box. This helps the user search for received
messages from individual senders. Searches can be made by:

Sender name

Priority (All, Low, Normal, High, Urgent, Unknown)
Message Type (Inbox, Deleted)

Received Date (mm/dd/yyyy)

Subject

Type pertinent information into the criteria box or boxes and click the green ‘Search’ button.

48
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Home ;i Messages Received Messages

Q, Search Criteria

Sender: Received Date: ~mm/dd/yyyy
Priority: = Al » Subject:

Message Type:  Inbox ~

Sent Messages

The ‘Sent Messages’ module shows all messages sent by the user. It appears as a data grid
with columns that can be sorted in ascending or descending order and by priority level.

The data grid consists of the following columns:

Sent Date: The date and time stamp when the message was sent is displayed in
‘MM/DD/YYYY HH:MM’ AM/PM format.

Priority: Priority of the received message (Normal, High, Low) as marked by the sender.
Subject: Title of the sent message.

Arrow Icon: To display the message details.

Go to Page: To navigate to a page when the number of sent messages exceeds a single
page.

Row Count: To select how many messages should be displayed on a single page.

Procedure: How to View the Details of a Sent Message

Step Action

1

From Messages, click ‘Sent Messages’ to see a list of messages sent by you (the
user) to one or more recipients:

EA Messages v
Received Messages
»  Sent Messages

New Message

(If no sent messages appear, click the green “Search” button from the Search Criteria
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page. The Search Criteria page is described after Step 6.)

Q, search Criteria

Recipient: sent Date:  mim/dd/yyyy

priority: Al v Subject:

2 | If any messages were previously sent, the list of Sent Messages appears.

A 5ent Messages ‘ A

—

EAdm\r\ NIBRS 8/16/2017 2:24 PM Crime Data Submitted for this Month
5 Only, Query T/AV201T 1113 AM Normal Queries o

o p—

3 | Click the blue arrow at the right end of the row of the first message to view the
message in the first example:

[ Sent Messages
B2 Admin, NIBRS 11/14/2017 2:48 PM Normal Crime Data Submitted for this Month

4 | Details of the sent message are displayed:

B Meszage o

Send DMEc 11147017 280 P
Frigriny: Mecma
SUBMCE Crirs Dt Submimed for this Manth

MBI Halo RWIBRS Adrinstrater of Optimum MIBES PO
| P SUDeTImed  Crimt CLatH T URE MONIN For S4r agerdy,

Tk o,

MIBES Contribegtor

Qhpfameam MRS PO

Bhrnasge Rrpmenty Agenay et bhatin a
RERA] Agdman Dptimesm MERS PO QI MEET rrgad

e [ e e re—rer

Note: The Sent Date with time stamp, Priority level, Subject line, and Message
appear in the Message box. In the Recipients, the name of the Message Recipient,
the Agency and the Read Status are shown. In this example, the user can tell from
the Read Status that the NIBRS Admin has not yet read the message.
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Click ‘Return’ to go back to the ‘Sent Messages’ data grid. The sent message is
available to be viewed again.

Or click ‘Delete’ to delete the message.

o
o
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Search Criteria

The ‘Sent Messages’ module also has a Search Criteria box. This helps the user search for
messages sent to other users. The user can Search by:

Recipient name

Priority (All, Low, Normal, High, Urgent, Unknown)
Sent Date (mm/dd/yyyy)

Subject

Type the pertinent information into the criteria box or boxes and click the green ‘Search’ button.

Home :: Messages > Sent Messages

Q, Search Criteria

52

Recipient: Sent Date: mm/dd/yyyy

Priority:  All ~ Subject:
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Create a New Message

Procedure: To create a new message click the ‘New Message’ sub module from the left menu
bar. The following appears:

1 Select the recipient name(s) from the ‘Available Recipients’ tab on the right column
by clicking the black arrow(s).

& Recipients ‘ A

indudedRecplents __________ Remove [l Add | AvallableRecpients I

Mo data available! - Optimum Support 1 of OFTIMUM TEST
AGENCY{IL1234500)

Optimum Support 2 of OFTIMUNM TEST

AGENCY{IL1234500)

Optimum Support 3 of OPTIMUM TEST
AGENCY{IL1234500)

Optimum Support 4 of OPTIMUNM TEST

AGENCY{IL1234500)

Optimum Support 5 of OPTIVMUNM TEST
AGENCY(IL1234500)

Optimum Support & of OFTIMUNM TEST

AGENCY{IL1234500)

Renae Gross of OFPTIMUM TEST AGENCY(IL1234500)

(o] & el [¢] [lel [e] [lo]

o L L e T

Remove All MM M4 Add All

Move name(s) to the ‘Recipients’ column on the left side by clicking the black arrows
to the left of their names. Below, the arrow next to ‘Optimum Support 1 of Optimum
Test Agency’ was clicked so this user will receive the message once sent.

Optimum Support 1 of OPTIMUM TEST
AGEMNCY(IL1234500)

Additional names can be found by either typing in the first letters of the name in the
‘Enter Text to Search Users’ field, or by scrolling down or up the dark gray scroll bar
to the right of the list of available recipients. Click the arrows to the left of the recipient
names to add.
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2 To send the message to ALL users, click ‘Add All’. To remove all selected recipients,
click ‘Remove All’.
3 Once recipients are chosen, scroll down with the mouse or drag the gray bar to find
the Message box.
4 Enter the ‘Subject,’ the ‘Priority’ status and then write the message.

B4 Message ‘ A
Subject:

x
Priority: =~ Normal ~

Message: 4 # Formats~ B 7

2

EEan

Note: To change the format of the message, click the ‘Formats’ down arrow to change
the headings, or to bold, underline, change alignment, add bullet, number lists, etc.

Once complete, click the green ‘Send’ at the bottom of the screen to send.
< send
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Chapter 8: Data Center

Overview

Introduction The Data Center is used by local law enforcement to submit reports. Users
can also search for previous submissions in this section. This section also
explains how a user can view previously submitted data.

Where in the Portal is the Data Center?

Where is The Data Center can be accessed in the left menu on the portal.
Data Center?
# Home
[2) File Imports v
S Data Center v
Search

Waorking Items

Mew Incident Report
MNew Arrest Report
MNew Zero Report
MNew OMNF5 Report

MNew ARD Report
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Data Center Search

Search Criteria

Description

The Search Criteria sub module is used to search and access NIBRS files submitted by a user’s
agency.

It can be accessed inside “Data Center”:

Q, Search Criteria

&gency: Select an Option X -
Report Type: | All X - Report Identifier: | LT -20 craracTers
Month of Submission: v Year of Submission: = 2020 v

Users can access submissions made by any of their agency users. Each report which was part
of the submission can be accessed and reviewed.

This includes incidents, arrest reports and zero reports previously submitted to the FBI as well
as the reports pending FBI submission.

The Search criteria gives the user an option to search for submitted reports based on inputs.

Q, Search Criteria

&gencyt Select an Option x -
Report Type: | All X - Report Identifier: | LT -20 craracTers
Month of Submission: v Year of Submission: = 2020 v

e Agency: User can narrow down the available reports by the name of the agency that the
incident/arrest/zero report belongs to.

e Report Type: User can choose whether to search for an incident, arrest, zero, ONFS or
ARD report or “ALL” using the report type dropdown.
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e Report Identifier: User can search the submitted incidents by report identifier if the
exact report number is known.

¢ Month of Submission: User can narrow down the available reports by selecting the
month in which the report was submitted.

e Year of Submission: User can narrow down the available reports by selecting the
month in which the report was submitted.

Note: By default, the search criteria are set to the user’s agency, and ‘ALL’ report types.

Procedure: How to Search for a Submitted Incident/Arrest/Zero Report or Converted Summary
Data and View it.

1 | Select from a drop down or enter one or more of the criteria specified below.
e Agency

e Report Type

e Report Identifier

e Month of Submission

e Year of Submission

2 | In this example, ‘Agency 1L1234500-Optimum Test Agency’ and Report Type: ‘Arrest
Report’ were chosen for the Search: Click the green ‘Search’ button for submitted reports:

Q, Search Criteria

Agency: IL1234500-0PTIMUM TEST AGENCY v
Report Type: | Arrest Report X - Report Identifier: | L - 20 csrscrers
Incident Date(From); | mm/ad Incident Date{To):  mmvds
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The grid below is updated with the search results. The reports grid is described in more
detail after Step 8.

£22 Reports ~
R!pul‘t'l!]:! A Rlpﬂltlﬂ!l'lﬂﬂ!= 'g!ﬂqr Y Year of 4 | IncidentDate 2 | Delete
= = pmission pbmission w1 -
Arrest Report ARREST246507 SRR Y MEsT May 2020 3/18/2020 m ©
AGENCY
I PR OPTIMUM TEST . s
Arrest Report 1234512345 ppigiay April 2020 172020 m ©
OPTIMUM TEST )
Arrest Report TEST12345 AGENCY April 2020 4/1/2020 m [>]
- OPTIMUM TEST .
rrest Re - 418/
Arrest Report TEST-ARST1G3 gy April 2020 /82020 m 5]
Arrest Report TESTARST1-G3 SR UM April 2020 4/6/2020 m ©
AGENCY
_ OPTIMUM TEST .
rrest Re: = A3 f_(".,.l
ArTest Report ARRESTEE2321 ppigiay Aprl 2020 /2/2020 m ©
OPTIMUM TEST
Arrest Report 123123 AGENCY March 2020 3/3/2020 I]M [+]
<< < 1 > >> Gptopage - Row count Showing 1-7 of 7

Use Page Selection or Pagination arrows/page numbers to view more results.

In the View column, click the little blue arrow in the row of the Incident/Arrest/Zero or Use
of Force report which needs to be viewed.

The View page of the report will open.

Scroll through the View page to see the Report details. View Pages of Reports are
discussed in detail in the next section, View Pages.

Click ‘Return to Search’ to go back to Search page.

# Return to Search

Reports Grid

All submitted reports appear in a data grid with columns that can be sorted both in ascending or
descending order.
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Year of 4 | Incident
bmission bmission
OPTIMUM TEST
Arrest Report ARREST246801 AGENCY 2020 3/18/2020
OPTIMUM TEST ;
rrest Re: Fally Fall=y A0/
Arrest Report 1234512345 AGENCY April 2020 /1/2020 m )
OPTIMUM TEST §
Arrest Report TEST12345 AGENCY April 2020 4/1/2020 m >}
- OPTIMUM TEST ;
rrest Re - “/8/
Arrest Report TEST-ARST1G3 AGENCY April 2020 /8/2020 m )
Arrest Report TESTARST1-G3 OFTIMUM T==T April 2020 4/6/2020 m ]
AGENCY
- OPTIMUM TEST ;
rrest Be = A37 Af2f
Arrest Report ARRESTEE4321 AGENCY April 2020 /2/2020 m )
OPTIMUM TEST
Arrest Report 123123 AGENCY March 2020 3/3/2020 m 5]
- Gotopage - RONSORNE Shwng =

Data Grid Columns

e Report Type: Report type identifies whether the report is an Incident Report, Zero
Report, Arrest Report

» Report Identifier: Report Identifier is the unique report number associated with each
incident report, arrest report, or zero report.

¢ Agency Name: Agency Name is the name of the agency for which the report was
submitted.

¢ Month of Submission: Month in which the report was submitted.

e Year of Submission: Year in which the report was submitted.

¢ Incident Date: Month/Day/Year of the incident.

e Delete: Garbage can icon to delete an incident.

e View (Little Blue Arrows): The last column in this grid has small blue arrows. These
are used to access a detailed view page of the report from which that row in the grid
refers to.

View Pages are discussed below for uploaded flat files. Summary view pages which are
generated from converted data are discussed in this manual.

View Incident (NIBRS Reports)
Description

Clicking on the small blue arrows allow users to “View” submitted incident/arrest and zero
reports. These are accessed via the “Search” module discussed above.
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Incident or Group A Report

Incident or Group A Reports submitted by the agency appear on the view page, with all the
details that were entered as part of incident creation. An initial Group A Incident Report contains
an Administrative Segment, Offense Segment(s), Victim Segment(s), and Offender Segment(s).
Depending upon the circumstances and type of incident Property and Arrestee Segment(s) may
also be reported. If, however, the reporting agency arrests an offender for the reported offense
after submitting the initial report, the agency should submit the Arrestee Segment(s) as an
update to the initial report.

Please refer to the NIBRS Technical Specifications 3.1 manual for more information.

Group A Data Elements

Segment 1: Administrative Segment (1)

This is the master segment. There is one Administrative Segment per Group "A" Incident
Report. All other incident data relating to offenses, victims, offenders, arrestees, and property
are contained in segments that are linked to the Administrative Segment by Data Elements 1
(ORI Number) and 2 (Incident Number). The administrative data uniquely identifies each
criminal incident reported under NIBRS, along with common characteristics of all offenses within
each incident, e.g., the date and hour the incident occurred.

The Administrative Segment displays the following details captured during incident creation:

Home = Data Center Search » View Incident

Administrative Segment (1) | ~
Agency: IL1234500 - OPTIMUM TEST AGEMCY County: 001-Adams County
Incident Number: TESTING12
Incident Date: 2020-05-06 Incident Hour:
Report Date Indicator: Mo Cargo Theft:
Month of Submission: May ‘Year of Submission: 2020
Cleared Exceptionally: Mot Applicable Exceptional Clearance Date:
Officer-Non-Fatal Shoating flag (ONFS): ez Arrest/Custodial-Related Death flag (ARD): ACH
School Incident flag: Mo
Incident Location | -~
Street Name: Street Number:
Street Direction: Street Suffix:
City: State:
ZipCode:
X-Coordinate: ¥-Coordinate:
Coordinates System:
e Agency
e County

e Incident Number
e Incident Date
e Incident Hour
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o Report Date Indicator
e Cargo Theft
e Month of Submission
e Year of Submission
e Cleared Exceptionally
o Exceptional Clearance Date
o Officer-Non-Fatal Shooting flag (ONFS)
e Arrest/Custodial-Related Death flag (ARD)
e School Incident flag
Incident Location
e Street Name
e Street Number
e Street Direction
e Street Suffix

e City
e State
e Zip Code

e X-Coordinate
e Y-Coordinate
e Coordinates System

Please refer to the most recent version of the NIBRS Technical specifications manual for
more information.

Segment 2: Offense Segment (Level 2)

Offense data describe the types of offenses involved in the incident and are reported for each of
the (up to) ten most serious Group A offenses in the incident (as determined by the reporting
agency). Information on at least one offense is included in each Group A Incident Report.

The Offense Segment displays the following details captured during incident creation:
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>

Offense Segments (Level 2) |

Offense Segment | PN
IL-UCR: 0410 - Aggravated Barttery - Great Bodily Harm
or Permanent Disability or Disfigurement

UCR Offense Code: Aggravated Assault
Atternpted/Completed: Completed Location Type: Commercial/Office Building
Number of Premises Entered: o Method of Entry:
Offender is Suspected of Using | ~
Suspected of Using(1): Drugs/Marcetics
Bias Motivation | ~
Bias Mativation(1): Anti-Multiple Races. Group
Type of Weapon/Force Involved | ~
Weaporn/Foree (1): Shaotgun Autornatic Weapen Indicatar(1):

e |L-UCR

e UCR Offense Code
o Attempted/Completed
e Location Type
e Number of Premises Entered
e Method of Entry
e Suspected of Using
e Bias Motivation
e Type of Weapon Force Involved
o Weapon/Force
o Automatic Weapon Indicator

Please refer to the most recent version of the NIBRS Technical specifications manual for
more information.

Segment 4: Victim Segment (Level 4)

Provides information about the victim(s) involved in the incident.

Victim data are collected to describe the victims involved in the incident. A separate set of victim
data is submitted for each of the (up to 999) victims involved in the incident. At least one victim
must be reported for each incident. The Victim Segment displays the following details:
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Victim Segments (Level 4) | ~

Victim Segment | -~

Victim Sequence Number: 1 Type of Victim: Individual

Min Age: 32 Years Old Max Age:

w

e Male Race: Black or African American
Ethnicity: Resident Status:

Justifiable Homicide:

Aggravated Assault/Homicide Circumstances | ~

d Assault/Homicide Cirey 1) Drug Dealing

Victim Injury Type | ~

Type Injury{1): Severe Laceration

Relationship of Victim To Offenders | ~

Offender(1): o Relationship{1): Wictim Was Stranger

Relationship of Victim to Offense | ~

Connected to UCR{1): Aggravated Assault

¢ Victim Sequence Number

e Type of Victim

e Minimum Age

¢ Maximum Age

e Sex of Victim

e Race of Victim

e Ethnicity of Victim

¢ Resident Status of Victim

e Justifiable Homicide

e Aggravated Assault/Homicide Circumstances
e Victim Injury Type

e Relationship of Victim to Offenders
e Relationship of Victim to Offense

Please refer to the most recent version of the NIBRS Technical specifications manual
for more information

Segment 5: Offender Segments (Level 5)

Provides information about the offender(s) involved in the incident. Offender data include
characteristics (age, sex, and race) of each offender (up to age 99) involved in an incident
whether or not an arrest has been made. The object is to capture any information known to law
enforcement concerning the offenders even though they may not have been identified. There
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are, of course, instances where no information about perpetrators is known. The Offender
Segment displays the following details captured during incident creation.

Offender Segments (Level 5)

Offender Sequence Number:
Min Age: 24 Years Old Max Age:
Sex: Male Race:

Ethnicity:

e

o Offender Sequence Number
e Minimum Age of Offender

e Maximum Age of Offender

e Sex of Offender

e Race of Offender

e Ethnicity of Offender

Please refer to the most recent version of the NIBRS Technical specifications manual
for more information

View Arrest Report/Group B Report
Description

The Group B Arrest Report describes only the circumstances of the arrest, the Group B arrest
offense, and the arrestee data (e.g., his/her age, sex, race, and ethnicity). This report does not
include incident data since agencies report only arrests for Group B offenses.

Group B Data Elements

Group B Arrest Report displays the following details captured during incident creation:
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Arrest Report | .

Agency: IL1234500 - OFTIMURN TEST AGENCY County: 003-Alexander County

Arrest Transaction Number: ARRESTZ46801 Arrestee Sequence Number: o

Arrest Date: 3718/2020 12:00:00 AM Type of Arrest: Summoned/Cited

Officer-Non-Fatal Shooting flag (ONFS): Yes Arrest/Custodial-Related Death flag (ARD) Yes

School Incident flag: Yes

Arrest Location | ~

Street Name: xyz Street Number: 243

Street Drection: 5 Street Suffixc Ln

City: Steamboat Springs State: AR

ZipCode: 08015

¥-Coordinate: 41.483570 Y-Coordinate: -81.7257%0

Coordinates System: Geographic Coordinate Systems

Arrest Offense Details | ~

UCR Arrest Offense Code: All Other Offenses

ILCS Statute: 720-5/9-3.4 - Concealment of 8 Homicidal IL-UCRCode: 0160 - Concealment of &8 Homicidal Death
Death

Min Age: 35 Years Old Max Age:

Sex: Female Race: White

Ethnicity: Hispanic or Latino Resident Status: Monresident

Armed With | ~

Armed With(1) Firearm {type not stated) Automatic Weapon Indicator(1): Automatic

Armed With(2): Lethal Cutting Instrument Automatic Weapon Indicator(2):

Arrest Report
e Agency
e County
e Arrest (Transaction) Number
e Arrestee (Sequence) Number
e Arrest Date
o Type of Arrest
o Officer-Non-Fatal Shooting flag (ONFS)
e Arrest/Custodial-Related Death flag (ARD)
e School Incident flag
Arrest Location
e Street Name
e Street Number
e Street Direction
e Street Suffix

o City
e State
e Zip Code
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e X-Coordinate
e Y-Coordinate
o Coordinates System
Arrest Offense Details
e UCR Arrest Offense Code
e |LCS Statute
e |L-UCR Code
e Min Age of Arrestee
e Max Age of Arrestee
o Sex of Arrestee
o Race of Arrestee
e Ethnicity of Arrestee
¢ Resident Status of Arrestee
Armed With
e Armed With
e Automatic Weapon Indicator

Please refer to the most recent version of the NIBRS Technical specifications manual for
more information

View Zero Reports
Description

Zero Reports are submitted by agencies to notify the state that there are no incidents or arrests
to report in the reporting month. The zero report only includes Zero Report month, year and
agency.

Zero Report Data Elements

Zero Report displays the following details captured during incident creation:

Incident Number: 000000000000

ORI Number: IL1234500
Month of Submission: May Year of Submission: 2020

Zero Report Month: February Zero Report Year: 208

# Return m Search

e Incident Number
e ORI Number
e Month of Submission
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e Year of Submission
e Zero Report Month
e Zero Report Year

Please refer to the most recent version of the NIBRS Technical specifications manual for
more information

Officer-Non-Fatal Shooting (ONFS) Reports
Description

Officer-Non-Fatal Shooting (ONFS) Reports are submitted by agencies to notify if an incident
involved an Officer Non-Fatal Shooting. The ONFS report includes agency, incident number,
incident date, reason for contact, offender details, officer details and offender-officer pairing
details.

Workflow

An ONFS form is required to be submitted when a law enforcement officer discharges his or her
firearm causing a non-fatal injury to a person during the performance of his or her official duties
or in the line of duty. Firearm is defined as hand gun, shot gun, or rifle. An ONFS incident may
be submitted in three ways:

1. An ONFS record associated with a NIBRS incident
2. An ONFS record which did not warrant submission of a NIBRS incident
3. A monthly zero report indicating no ONFS records for the month

ONFS record associated with a NIBRS incident:

1. A NIBRS incident is submitted with the ONFS indicator as “Yes”

2. users will receive an email with an link to complete an ONFS form

3. The user then uses the link or directly uses the ONFS form module in the repository to create
a corresponding ONFS form for the incident submission.

4. The Incident Number on the ONFS form should be the same as the number used on the the
incident to indicate that the ONFS form is indeed submitted for the corresponding incident.

5. If not submitted users will get email reminders to complete ONFS submissions corresponding
to the incident that they submitted.

ONFS record that does not warrant submission of a NIBRS incident:

ONEFS forms independent of incidents can also be submitted for offenses which do not warrant
submission of a NIBRS incident. The offenses for which an indepdent ONFS form may be
submitted is “No Offense”

ONFS zero report:

An ONFS zero report must be submitted for the agency to indicate that there were no ONFS
incidents in the month.
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Officer Non-Fatal Shooting Data Elements

ONFS Report displays the following details captured during incident creation:

ONFS Report | -
Agency: IL1234500 - OPTIMUM TEST AGENCY Incident Number: TEST1231234
Incident Date: 5/4/2020 12:00:00 AM Reason for Contact Codes: Call for service [medical)
Offender Details | A
# Age Sex Race Ethnicity
1 41 Years Old Male American Indian/Alaskan Natve Hispanic or Lating
Officer Details | -
# Age Sex Race Ethnicity Year of Service Duty Status Officer Firearm
1 A7 Years Old Male Bladk Hispanic or Lating 15 On Duty Handgun
Offender-Officer Pairing | A
# Officer # Offender # Location Offense Threaten And/Or Resist Offender Weapon
1 1 1 Squad Car Mo Offanse Offender resisted officens) Rifle

o

ONFS Report

e Agency

e Incident Number

e Incident Date

o Reason for Contact Codes
Offender Details

o #

e Age

e Sex

e Race

o Ethnicity
Officer Details

o #

o Age

e Sex

e Race

o Ethnicity

e Years of Service

e Duty Status

e Officer Firearm
Offender-Officer Pairing

o #

o Officer #
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e Offender #
e Location
e Offense

e Threaten and/or Resist
o Offender Weapon

Arrest/Custodial-Related Death (ARD) Reports
Description

Arrest Related Death Reports are submitted by agencies to notify if an incident involved an
Arrest Related Death. The ARD report includes incident number, agency, incident date, officer
details and deceased information.

Workflow

An ARD form is required to be submitted to report an Arrest Related Death. An ARD incident
may be submitted in three ways:

1. An ARD record associated with a NIBRS incident
2. An ARD record which did not warrant submission of a NIBRS incident
3. A monthly zero report indicating no ARD records for the month

ARD record associated with a NIBRS incident:

1. A NIBRS incident is submitted with the ARD indicator as “Yes”

2. Users will receive an email with a link to complete an ARD form

3. The user then uses the link or directly uses the ARD form module in the repository to create a
corresponding ARD form for the incident submission

4. The Incident Number on the ARD form should be the same as the number used on the
incident to indicate that the ARD form is indeed submitted for the corresponding incident

5. If not submitted users will get email reminders to complete the ARD submissions
corresponding to the incident that they submitted.

ARD record that does not warrant submission of a NIBRS incident:

ARD forms independent of incidents can also be submitted for offenses which do not warrant
submission of a NIBRS incident. The offenses for which an independent ARD form may be
submitted are “Traffic Offense” or “Wanted on Warrant”

ARD zero report:

An ARD zero report must be submitted for the agency to indicate that there were no ARD
incidents in the month.

Arrest/Custodial Related Death Data Elements
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ARD Report displays the following details captured during incident creation:

ARD Report | ~

Incident Number: [L-093232 Agency: 1L1234500-0PTIMUM TEST AGENCY

Date: 05/13/2020

Officer Details | -~
Does Notapply: Mo
# Ahee  Glse Gl GlEmmidy ¢ |YeasofSewke __¢|FedenaiOfcer ¢
1 55 Years Cld Female Group of multiple races Mot Hispanic or Latino 5 No
2 22 Years Cld Male Black or African American | Mot Hispanic or Latine 32 Mo

Deceased Information | -
# Age Sex Race Ethnicity Officer Valid View
1 13 Years Old Male Asian Mot Hispanic or Lating 1 v (5]

s

ARD Report
¢ Incident Number
o Agency
e Date
Officer Details
o #
e Age
o Sex
e Race
e Ethnicity

e Years of Service
e Federal Officer
Deceased Information

o #

o Age

o Sex

e Race

o Ethnicity
e Officer

e Valid

e View
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Working Items

Description

The Working Items sub module is used to search and access work-in-progress reports. It can
be accessed from the ‘Data Center’ in the left menu bar.

#A Home

% File Imports w

E Data Center v
Search

*  Working ltems

Q, Search Criteria

Agency: | IL1234500-OPTIMUN TEST AGENCY v
Report Type: | All X - Report ldentifier: |LIMIT- 20 CHARACTERS
Create Date: | movddiyy Last Updated Date: | rovidiyyy
Last Updated By: | Gross.Renae x -

My Working Reports

Arrest HEpDI'E ARRESTZ246801 OPTIMUM TEST AGENCY 5272020 338 PM SIZ72020 338 PM Gross.Renae

> > GD:':'PE'EE:- F\.Wmum Showing 1-1 of 1

LA CURC LN & New ArrestReport | F New Incident

Users can access Work-in-Progress reports created by anyone in their agency to review or
complete the report. The reports which can be searched in this module include:

1. All

2. Incident

3. Arrest Report
4. Zero Report
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5. ONFS Report
6. ARD Report

Search Criteria

The Search Criteria enable the user to search for work in progress forms based on the below
criteria example:

Q, Search Criteria

Agency: | IL1234500-OPTIMUM TEST AGENCY
Report Type: | A X~ Report ldentifier:
Create Date: Last Updated Date:

Last Updated By: | Gross.Renae x -

e Agency: The Agency Name will default to the agency of the user

o Report Type: The user can choose the report type. The report types are:
o All

Incident

Arrest Report

Zero Report

ONFS Report

Zero Report

O O O O O

o Report Identifier: The user can search the Work-in-Progress report by the report
identifier if the exact report number is known

e Create Date: The user can narrow the available reports by selecting the date the report
was created

e Last Updated Date: The user can narrow the available reports by selecting the date the
report was last updated

e Last Update By: The user can narrow the available reports by selecting the user who
last updated the report

Reports Grid

The list of work-in-progress reports appears in a data grid with columns that can be sorted in
ascending or descending order:
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My Working Reports
Arrest Raporc ARREST246801 OPTIMUM TEST AGENCY /27/2020 3:38 PM 5/27/2020 3:38 PM GrossRense

oo [ - KR

LRCURG AN § New AmrestReport | ¥ New Incident

Data Grid Columns

e Report Type: Report type identifies whether the report is an:
o Incident Report

Arrest Report

Zero Report

ONFS Report

ARD Report

All

O O O O O

o Report Identifier: Report identifier is the unique report number associated with each
report

e Agency: Name of the agency for which the report was submitted

e Created Date: The date the report was created

o Last Updated: The date the report was last updated

e Last Updated by: The user who last updated the report

e Delete: Click the garbage can icon to delete the report

e View: The last column in this grid has small blue arrows. These are used to access a
detailed view page of the report.

Procedure How to Search for a Work-in-Progress Report and View it.

Step Action

1 Select from the dropdown or enter one or more of the criteria specified below.
1. Report Type
2. Report Identifier
3. Agency
4. Create Date
5. Last Updated (Date)
6. Last Updated By
7. Delete
8. View
2 Click ‘Search’.
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The grid below is updated with the search results, as shown in the example below:

My Working Reports

Report Type ¢ |Reportidentiier ¢ [Agency ¢ Create Date + | Last Updated +|LastupdatedBy ¢ Delete View
Inciclent TEST1231456 OPTIMUM NIBRS AGENCY 4/14/2020 2:08 PM 4/14/2020 2:09 PM Gross,Renae m o
Arrest Report 987654321 OPTIMUM NIBRS AGENCY 4/10/2020 317 PM 4/10/2020 3117 PM Gross,Renae m o
Incident TEST1234567 OPTIMUM NIBRS AGENCY 4/10/2020 3:16 PM 4/10/2020 3:16 PM GrossRenae o o
Arrest Report 123456785000 OPTIMUM NIBRS AGENCY 4/5/2020 7:16 PM 4/9/2020 728 PM Gross,Renae o ]
Incident CA1234567290 OPTIMUM NIBRS AGENCY 4/4/2020 344 PM 4/9/2020 707 PM Gross,Renae m ]

o cotopese R oo O Shouing 15075

b ez | [ Jr—

Use Page Selection or Pagination arrows/page numbers to view more results.

- 45 = == Gotopage:Ruwcwnt

Click the blue arrow in the row of the report to be viewed.

| View
o

The Report will open for editing. The example shown here is an Incident Report.

Administrative Segment (1) | -
Incident Number: TEST1234

Agency: 111234500 - OPTIMUM TEST AGENCY County: | 001-Adams County LI
Incident Date: x Incident Hour: x-| v
Report Date Indicator: JLZ * Cargo Theft: x| w

Month of Submission: | 5= May E IR Year of Submission: | 2020 x -

Cleared Exceptionally: | N = Not Applicable xT oW Exceptional Clearance Date:
Officer-Non-Fatal Shooting flag (ONFS): L * Arrest/Custodial-Related Death flag (ARD): L "
School Incident flag: | /Il no v

Edit the report as per the requirements. The requirements for completing each report
are discussed in detail in the individual report section. Complete the report and
submit by clicking the purple ‘Submit Data button’, or save it to complete later by
clicking the green ‘Save’ button.

To return to work-in-progress page, click on ‘Working Items’ in the breadcrumb at the
top left of repository.

Home :: Data Center Working ltems > Admin Segment

Procedure How to Create a New Report from the Working Reports Page

Step Action

1 The following reports may be created directly below the ‘My Working Reports’ grid:
o New Zero Report
o New Arrest Report
o New Incident Report
2 Click any of the create buttons to start a report.
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& Mew Zero Report ¥ New Arrest Report k¥ New Incident

Complete as per instructions for each report.

4 Save and complete later, or submit if completed.

New Incident Report
Description

The New Incident Report can be accessed from ‘Data Center’.

S Data Center v
Search
Working Items

» New Incident Report

The New Incident Report module allows NIBRS contributors to create Incident Reports that
meet all of the required FBI validations.

Procedure How to Create and Submit a New Incident Report

1 The following report can be created:
o New Incident Report

2 To start a report, click the New Incident Report sub module on the left menu bar located under
the Data Center module.

S Data Center v
Search

Working ltems

» New Incident Report

3 The New Incident Report Criteria page opens.

New Incident Report Criteria

Incident Number: x Agency: | US1234500-OPTIMUM TEST AGENCY X

#{ Return to Working ftems ¥ Create Incident

4 Enter an Incident Number and Agency. (This value is prepopulated) in the Incident Number and
Agency field. In this case the incident number is TEST0001. The Agency is IL1234500-Optimum
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Test Agency.
New Incident Report Criteria
Incident Number: | TESTINGO1 Agency: | IL1234500-OPTIMUM TEST AGENCY x -
5 Click the green ‘Create Incident’ button. The button is activated after both Incident Number and
Agency Name are entered.
6 The detailed incident page is created with the ‘Administrative Segment open for data entry. It
allows users to create a NIBRS compliant Administrative Segment, as shown below.
Admin
Auto Save: ([ Display Errors: | 11 w0
Administrative Segment (1) | ~
Incident Number: TESTOOOM
Agency: IL1234500 - OPTIMUM TEST AGENCY County: | 001-Adams County x - v
Incident Date: | 05/01/2020 L Incident Hour: | 0200 x - v
Report Date Indicator: | Il no v Cargo Theft: X v W
Month of Submission: | 5= May x| W Year of Submission: = 2020 x| W
Cleared Exceptionally: | C=In Custody of Other Jurisdiction % ¥ |« Exceptional Clearance Date: | 05/04/2020 v
Officer-Non-Fatal Shooting flag (ONFS): (@& v Arrest/Custodial-Related Death flag (ARD): (= v
School Incident flag: | 111 no "
Incident Location | A
Street Name: | Campus View v Street Number: | 100 v
Street Direction: | E L Street Suffic | BLVD v
City: | Columbus v State: | OH =0Ohio LI
Zip: | 43235 v
X Coordinate: | 1 v ¥ Coordinate: | 1 v
Coordinates System: | F = Projected Coordinate Systems x B
7 Complete as per instructions in each field. Each field is built with validations and cross
validations as per the NIBRS requirements. Detailed error messages are displayed on the top of
the page (if the ‘Display Errors’ toggle switch is set to ‘Yes’ “#=*~~ @1 ) For example:
| @ The ncdentisnotvalia Hovering over the field will also give detailed error descriptions.
The fields where incident information is entered inaccurately or incomplete will outline in red,
and ared X displays. * If the field’s input is correct, a green checkmark displays. +
8 The segment (and the whole incident) may be saved even if the data is not complete or
validated. However, to submit the data to the repository, it must be validated.
76 ©O0ptimum Technology Inc., All Rights Reserved




Data Center

Data Center.

The incident may also be auto-saved if the “Auto-Save” toggle switch is set to Yes.

To save the data for completion later, click the green ‘Save Administrative Segment’ button.

It will be saved in ‘My Working Reports’ which is accessible from the ‘Working ltems’ module in

ot @ |tis on by default.
9 All segments of the incident:
e Admin
o Offense
e Victim
e Offender

(Or all that apply) should be complete before the ‘Push to Database’ button is activated.

10 e Fill in the Offense fields of the incident, as shown next.

Click the green ‘Save Administrative Segment’ button, or set the Auto Save toggle switch above

the Administrative Segment to ‘Yes’. *e=« @ Fenmiimmims

Now the user can add Offense, Offender, Victim, Arrestee and Property Segment details, as
shown here and on the following pages.

Offense Segment

[+

Offense

To fill out the Offense Segment of Incident Number TEST0001, click the Offense Segment
button and click ‘New’ on the popup box.
o

Complete as per instructions in each applicable field as shown below. Each field is built with
validations and cross validations as per the NIBRS requirements. Detailed error messages are
displayed on the top of each page.

Click ‘Save Offense Segment’ button to save the offense, or it is auto-saved if the auto-save

©0ptimum Technology Inc., All Rights Reserved 77




NIBRS Agency User Manual

toggle switch is kept on (“YES”). Notice the UCR Offense Code is in red. Hover over the area to
see what is needed (in this case below, it is wanting a ‘victim’ eventually added to the incident).

Auto Save: (@1 Display Errors: ND
Offense Segment | Fs
1-UCR Code:| 0522 - Aggravated Assault - Offense Based on Use of F.. ™ v UCR Offense Code:| 134 - Ageravated Assault x v v
Attempted/Completed: C = Completed x| v Location Type: 03 = Bar/Mightclub x| oW
Offender Suspected of Using Type of Criminal Activity
Suspected of Using (1):| D = Drugs/Marcotics xT W Criminal Activity (1):| 5o Oy x v
Suspected of Using (2): Seecan O xw o Criminal Activity (2):| Setect an oy xw W
Suspected of Using (3): s an o x~| v Criminal Activity (3):| e an O LR
Bias Motivation | A
Bias Motivation (1):| 26 = Anti-Multiple Religions, Group T Bias Motivation (2): s« 0 X T o
Bias Motivation (3): see an Cpior x| v Bias Motivation (4): . 0 x| W
Bias Motivation (S):| Sefet an Opior L s
Type of Weapon/Force Involved | A
Weapon/Force (1):| 39 = Mone (Mutually Exclusive) X Automatic Weapon Indicator (1) I NO ”
Weapon/Force (2); s o ® - - Automatic Weapon Indicator (2): | ) NO v
Weapon/Force (3): St an Cpior PR Automatic Weapon Indicator (3): | ) NO ”

# Return to Admin Segment ! Submit Incident [B) 5ave Offense Segment

< © (4] (5] (a) (4] © >

Previous Admin Offense Offender Victim Arrestes Property Mext

Create “New Offenses” for up to 10 unique offenses for each incident. Save the Offense

B ense Segment
segment by clicking the ‘Save Offense Segment’ button.

Victim Segment

o

Victim

To fill out the Victim Segment of Incident Number TEST0001, click the “Victim Segment’ button
and click ‘New’ on the popup box. Complete as per instructions in each applicable field as
shown below. Each field is built with validations and cross validations as per the NIBRS
requirements. Detailed error messages are displayed on the top of the page. Click ‘Save Victim
Segment’ button to save the offender, or it is auto-saved if the auto-save toggle switch is on
‘YES'. Create “New Victims” for up to 999 Victims that were reported as part of the incident.
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Save the victim segment by clicking the green ‘Save Victim Segment’ button or set to
automatically save the victim segment by switching the ‘Auto Save’ toggle switch to ‘Yes’ at the

top. s @ As the incident is created, as the repository validates the data, the user will see
validation messages such as this at the top:

+ The Indident is Valid ~

If there are issues with the incident data, the user will see error messages at the top of the
incident segments for the user to fix, such as these examples:

O The Incident is not Valid

Sagment level 3 on Global Edits Segment(1) -
= SegmentLevel 3 (Property Segment) with Segment Action Type =incident Report must be submitted when Data Element & {UCR Offense Code) contains an offense of Kidnapping/Abduction . Crimes Against Property, Drug/Narcotic
‘Offenses. or Gambling Cffenses.(074)

UCR Offense Code on Offense Segment1) B

= If Data Element & (UCR Offense Code) is a Crime Against Property, Kidnapping, Gambling. or Drug/Marcotic Offenss, and Data Blement 7 (Offense Arempted/Completed) is C=Completed, a Property Segment (Level 3) must be sent with
zvalid tods in Data Elemant 14 (Type Property Loss/Ere] (078)

= If Data Element & {UCR Offense Code) is a Crime Against Property, Kidnapping, Gambling. or Drug/Marcotic Offense, and Data Blement 7 (Offense Amempred/Completed) is C=Completed, a Property Segment (Level 3) must be s=nt with
avalid code in Data Blement 14 (Type Property Loss/Etc ) {078) -

Offender Segment

o

Offender

To fill out the Offender Segment of Incident Number TEST0001, click the Offender Segment
button and click ‘New’ on the popup box. Complete as per instructions in each applicable field
as shown below. Each field is built with validations and cross validations as per the NIBRS
requirements. Detailed error messages are displayed on the top of the page. Click ‘Save
Offender Segment’ button to save the offender, or it is auto-saved if the auto-save toggle switch
is kept on (“YES”).

Auto Save: ﬁ Display Errors: N

Offender Segment

4

Offender Sequence Number: | 01

Min Age of Offender: | 22=22 Years Old x| v Max Age: xXT | v
Sex of Offender: | M= Male X -
Race of Offender: | A=Asian xXT | v Ethnicity of Offender: x|

4 Return to Admin Segment s Submit Incident néaueoﬁalda!'\@'nem

< o o (8] (4] O () >

Previous Admin Offenze Offender Victim Arrestee Property Mezxt

©0ptimum Technology Inc., All Rights Reserved 79




NIBRS Agency User Manual

Create “New Offenders” for up to 99 offenders that were reported as part of the incident.

The report can now be pushed to the database by clicking the purple ‘Push to Database’ button.

£ Push To Database

A confirmation appears:

@ Your Incident has been pushad to the NIBRS Database and will no longer be available in the Working Databaze.

Note: If the user does not push the incident report to the database, a reminder will appear on
the Home page, as shown here:

= Datz Cener v

& FBIExracts v |

% LEEmpioyes Data

Make sure to submit the completed incident report by going to the “Working ltems” sub module
in the Data Center module, searching for the incident by Agency, Report Type, Report ldentifier,
etc. Then View the file by clicking the appropriate incident’s View arrow, review and then submit
it by clicking the ‘Push to Database’ button.

£ Push To Database

Submitted Incident Report Example

Once pushed to the NIBRS database, a New Incident Report is no longer editable from the
Working Items Database. A ‘View Incident’ page opens:
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x

8 Your Incident has been pushed to the NIBRS Database and will no longer be available in the Working Database.

>

Administrative Segment (1)
Agency: IL1234500 - OPTIMUM TEST AGENCY County: 001-Adams County
Incident Number: TESTOOO1
Incident Date: 2020-05-01 Incident Hour: 02:00
Report Date Indicator: No Cargo Theft
Month of Submission: June ear of Submission: 2020
Cleared Exceptionally: In Custody of Other Jurisdiction Exceptional Clearance Date: 2020-05-04
Officer-Non-Fatal Shooting flag (ONFSE Ves Arest/Custodial-Related Death flag (ARD): ves
School Incident flag: No
Inddent Location ‘ ~
Street Name: ‘Campus View Street Number: 100
Street Direction: E Street Suffoc BLVD
City: Columbus State: OH
TipCode: 43235
¥-Coordinata: 1.000000 ¥-Coordinate: 1.000000
Coordinates System: Projected Coordinate Systems

Offense Segments (Level 2}

Offense Segment

IL-UCR: 0522 - Aggravated Assault - Offense Based on Use of
Firearm, Device. or Motor Vehide
UCR Offense Code: Aggravated Assault
Attempted/Completed: Completed Location Type: BarMightclub
Number of Premises Entered: o Method of Entry:

Offender is Suspected of Using ‘ ~
Suspected of Using(1): Drugs/Narcotics

Bias Motivation ‘ ~
Bias Motivation(1) Anti-Muitiple Religions, Group
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Type of Weapon/Force Involved
Weapon/Force (1) None (Mutually Exclusive) Automatic Weapon Indicator(1)

Victim Segments (Level 4) | A
Victim Segment | ~
Victim Sequence Number: 1 Type of Victim: Individual
Min Age: Zd¥earz Old Max Age
Sexc: Male Race: American Indian or Alaska Native
Ethnicity: Resident Status:

Justifiable Homicide:
Aggravated Assault/Homicide Circumstances | ~
Aggravated Assault/Homicide Circumstance(1): Other Circumstances
Victim Injury Type | ~
Type Injury(1): Other Major Injury
Relationship of Victim To Offenders | ~
Offender(1): o1 Relationship(1): Victim Was Meighbor
Relationship of Victim to Offense | ~

Connectad to UCR{1) Aggravated Assault

Offender Segments (Level 5) | A

Offender Sequence Number: 1

Min Age: 22 Years Old Max Age:

Sex: Male Race: Asian

Ethnicity:

Ko R

The incident report can be edited by clicking the green ‘Edit Incident’ button shown above, or
the report can be accessible via the ‘Search’ page as shown below:

Q, Search Criteria

Agency: | IL1234500-OPTIMUM TEST AGENCY ~
Report Type: | Incident x - Report ldentifier: | w20 cosmcrens
Incident Date{From}: | meediy Incident Date(To): | ey

[+

Incidert TESTOO01 CRTIMUNM TEST AGENCY Juns 2020 512020 m
. . . R [ -

With Incident Report (Report Identifier TEST0001) above, if the user clicks the blue arrow in the
View column (as outlined in red), the following incident segments are viewable again, as shown
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below:

x

8 Your Incident has been pushed to the NIBRS Database and will no longer be available in the Working Database.

Administrative Segment (1) | ~
Agency: IL1234500 - OPTIMUM TEST AGENCY County: 001-Adams County
Incident Number: TESTOOO1
Incident Date: 2020-05-01 Incident Hour: 02:00
Report Date Indicator: No Cargo Theft
Month of Submission: June ear of Submission: 2020
Cleared Exceptionally: In Custody of Other Jurisdiction Exceptional Clearance Date: 2020-05-04
Officer-Non-Fatal Shooting flag (ONFSE Ves Arest/Custodial-Related Death flag (ARD): ves
School Incident flag: No
Inddent Location ‘ ~
Street Name: ‘Campus View Street Number: 100
Street Direction: E Street Suffoc BLVD
City: Columbus State: OH
TipCode: 43235
¥-Coordinata: 1.000000 ¥-Coordinate: 1.000000
Coordinates System: Projected Coordinate Systems

Offense Segments (Level 2}

Offense Segment

IL-UCR: 0522 - Aggravated Assault - Offense Based on Use of
Firearm, Device. or Motor Vehide
UCR Offense Code: Aggravated Assault
Attempted/Completed: Completed Location Type: BarMightclub
Number of Premises Entered: o Method of Entry:

Offender is Suspected of Using ‘ ~
Suspected of Using(1): Drugs/Narcotics

Bias Motivation ‘ ~
Bias Motivation(1) Anti-Muitiple Religions, Group
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Type of Weapon/Force Involved
Weapon/Force (1) None (Mutually Exclusive) Automatic Weapon Indicator(1):

Victim Segments (Level 4) | A
Victim Segment | ~
Victim Sequence Number: 1 Type of Victim: Individual
Min Age: 24 ¥earz Old Max Age:

S Male Race: American Indian or Alaska Mative

Ethnicity: Resident Status:

Justifiable Homicide:
Aggravated Assault/Homicide Circumstances | ~
Aggravated Assault/Homicide Circumstance(1): Other Circumstances
Victim Injury Type | ~
Type Injury(1): Other Major Injury
Relationship of Victim To Offenders | ~
Offender(1): o1 Relationship(1): Victim Was Meighbor
Relationship of Victim to Offense | ~

Connectad to UCR{1) Aggravated Assault

Offender Segments (Level 5) | A

Offender Sequence Number: 1

Min Age: 22 Years Old Max Age:

Sex: Male Race: Asian

Ethnicity:

o

It can be edited from Data Center—Search by clicking the green “Edit Incident” button at the
bottom of the page.

44 Edit Incident

This opens the incident in an editable mode. If the state has already submitted the incident to
the FBI, the updated incident will be resent to the FBI. If the incident has not been sent to the
FBI before making this update, it will be updated in the database, and the updated version will
be sent to the FBI.
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After clicking the “Edit Incident” button, the Incident Report (Report Identifier TEST0001) opens

for editing:

Previous

Admin Offense

Auto Save: ﬁ_

Administrative Segment (1)

Incident Number:
Agency:

Indident Date:

Report Date Indicator:
Month of Submission:
Cleared Exceptionally:

Officar-Non-Fatal Shaoting flag (ONFS):

School Incident flag:

Incident Location

Street Name:
Street Direction:
City:

Zip:

% Coordinate:

Coordinates System:

TESTOOO1
IL1234500 - OPTIMUM TEST AGENCY
05/01/2020
Il wa
6= June
C=In Custody of Cther Jurisdiction

&

[

Campus View
E

Columbus
43235
1.000000

P = Projected Coordinate Systems

o

Offender

(&) (¢ ) ©

Arrest/Custodial-Related Death flag (ARD):

Street Number:
Street Suffioc

State:

¥ Coordinate:

Victim Arrestes Property Mext
Display Errors: | ND
| ~
County: | 001-Adams County L
Incident Hour: | 0200 x - L
Cargo Theft: K| w
Year of Submission: | 2020 L
Exceptional Clearance Date: | 05/04/2020 w

(= v

| ~
100 v
BLVD v
OH= Ofio xe | v
1000000 v

Previous

o Q

Admin Offense

o

Offender

o 0 ©

Wietim Arrestes

B

Property MNesxt

Note: Depending on the state, there may be an ‘Incident Location’ section below the

Administrative Segment, as show in this example:

Inddent Location | ~
Street Name: | Campus View Street Number: | 100 v
Street Direction: | E Street Suffoc: | BLVD v
City: | Columbus State: | OH=Ohio LI
Zip: 43235
X Coordinate: | 1.000000 ¥ Coordinate: | 1.000000 v
Coordinates System: | P = Projected Coordinate Systems L I
Save the changes by clicking the green “Save Administrative Segment” button (or have the
Auto-Save toggle switch set to “YES” to Auto-Save). Then click the purple “Push to Database”
button.
If an edit needs to be made in the Offense, Offender, Victim, Arrestee or Property Segments,
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click the appropriate icon(s):

< o 0 0 o6 o o b

Previous Admin Offenze Offender Victim Arrestes Property Mewt

New Arrest Report

Description
New Arrest Report can be accessed from ‘Data Center’.

% Data Center v
Search
Working Items

Mew Incident Report

»  MNew Arrest Report ﬁ

From the Repository the New Arrest Report module allows NIBRS contributors to create
accurate New Arrest Reports.

A New Arrest Report module contains the following:

e The New Arrest Report Criteria page
e Arrestee Sequence Number
(a sequence number from 01-99 assigned to the arrestees in an incident)

e Arrest Transaction Number
(a unique identifier assigned to each arrest report submitted; must be at least four digits)

o Agency (ORI, automatically populated)
o Arrestee Segment (1)

Procedure How to Create and Submit a New Arrest Report

Step Action

1 The following report can be created:
o New Arrest Report

2 To start a report, click the New Arrest Report sub module on the left menu bar located
under the Data Center module.
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g Data Center A
Search
Working Iltems
New Incident Report

» New Arrest Report

The New Arrest Report Criteria page opens.

New Arrest Report Criteria

Arrestee Sequence Number: |\ | " Arrest Transaction Nurmber: | x

Agency: | IL1234500-OPTIMUM TEST AGENCY LI

44 Return to Working tens | § Create Arrest Report

Enter an Arrestee Sequence Number and Arrest Transaction Number in the appropriate
fields. The Agency ORI automatically populates in the Agency field:

New Arrest Report Criteria

Arrestee Sequence Number: | 01 Arrest Transaction Number: | TESTO1

Agency: | IL1234500-OPTIMUM TEST AGENCY x v

4 Retumn to Workingtems | % Create Arrest Report

Click the green ‘Create Arrest Report’ button.

¥ Create Arrest Report

The following page titled ‘Arrestee Segment’ appears.
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Auto Save: (1 Display Errors: WO
Arrest Report | PN
Arrest Transaction Number: TESTD1 Arrestee Sequence Number: 01
County: | 001-Adams County ® - | *
Agency: L1234500 - OPTIMUM TEST AGEMCY Arrest Date: | | *
Type of Arrest: | v | x
Officer-Non-Fatal Shooting flag (ONFS): yL:] v Arrest/Custodial-Related Death flag (ARD): JLC] v
School Incident flag: | 11 na .
Arrest Location | s
Street Name: v Street Number: v
Street Direction: |- z v Street Suffix: | & o
Gity: |um.24 v State: " % v
Ip: v v
X Coordinate: | v ¥ Coordinate: | © v
Coordinates System: x| v
Arrest Offense Details | ~
ILCS Statute: - = HUCR Code: | : - | x
UCR Arrest Offense Code: v x
Min Age of Arrestee: v ox Max Age of Arrestee: v v
Sex of Arrestee: w| % Race of Arrestee: | v | -
Resident Status of Arrestes: v v Ethnicity of Arrestee: v v
Armed With | ~
Armed With (1) | ~ | * Is Automatic Weapon (1) (11 [ro v
Armed With (21 w!| v Is Automatic Weapon {2k L] )

e

Complete as per instructions on each report.

Save by clicking the green ‘Save Arrest Report’ button and complete later.

[Bl 5ave Arrest Report

(It will be saved in ‘My Working Reports’ which is accessible from the ‘Working Items’ sub
module in Data Center.)

The repository will send a validation message if the data entered is acceptable:

+ The Arrest Report is Valid

If the arrest report data is complete and is ready for submission, click the purple ‘Submit
Data’ button.

Submit Data

10

The repository will show a confirmation:

@ Your Arrest Report has been pushed to the NIBRS Database and will no longer be available in the Warking Databaze.

88

©O0ptimum Technology Inc., All Rights Reserved




Data Center

Submitted New Arrest Report Example

Once submitted to the NIBRS database, an Arrest Report is no longer editable from the Working
Items Database. The report can only be accessed via the ‘Search’ page in a view-only format.

& Data Center w

» Saarch

Q Search Crivenis

meileed DuRR pm il D Teit

Search for the report and click the small View arrow in the grid: =]

The report can be edited from Data Center — Search by clicking the green ‘Edit Arrest Report’
button at the bottom of the page:

Arrest Report ‘ rs

Agency: IL1234500 - OPTIMUM TEST AGENCY County: 001-Adams County

Arrest Transaction Number: TEST12345 Arrestee Sequence Number: o

Arrest Data: 47172020 12:00-00 AM Type of Arrest: On-View Arrest

Officer-Non-Fatal Shooting flag (ONFS) Wez Arrest/Custodial-Related Death flag (ARD): Mo

School Incident flag: Ne

Arrest Location ‘ rs

Street Name: CR-1238 Street Number: 1

Street Drection: T Street Suffix: o

City: Falkuille State: AL

ZipCode: 35622

¥-Coordinate: 34296921 Y-Coordinate: -2£.890306

Coordinates System: Gecgraphic Coordinate Systems

Arrest Offense Details ‘ ~

UCR Arrest Offense Code: Disorderly Conduct

ILCS Statute: 710-5/26-1(2){12] - Collection Agency/Employee Call IL-UCRCode: 2812 - Collection Agency/Employes Call to Debror
to Debtor that is Harassing. Annoying, or that is Harassing. Annoying. or Intimidation
Intimidation

Min Age: 23 Years Old Max Age:

Sex: Male Race: Asian

Ethnicity: Resident Status: Resident

Armed With | ~

Armed With(1): Lethal Cutting Instrument Automatic Weapon Indicator(1):

Armed With{2): Automatic Weapon Indicator{2):

o
4 Edit Arrest Report

Once edits are made, click the green ‘Save Arrest Report’ button or have the Auto
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Save toggle switch set to “YES'. Then submit the report again by clicking the purple ‘Submit
Data’ button.

New Zero Report

Description

The New Zero Report is used to report that the agency has no crime, arrests, or recovered
property to report for the given month. It is accessed from ‘Data Center’.

# Home

% File Imports o

E Data Center W
Search

Working ltems
Mew Incident Report

MNew Arrest Report

*  Mew Zero Report {

New Zero Report Data Elements

The New Zero Report criteria needed to create a new Zero Report include:

e Agency
e Zero Report Month
e Zero Report Year

Procedure How to Create and Submit a New Zero Report

1 | The following report can be created:
o New Zero Report
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To start a report, click the New Zero Report sub module on the left menu bar located under
the Data Center module.

A Home

% File Imports v

g Data Center w
Search

Working ltemns
New Incident Report

New Arrest Report

»  MNew Zero Report 4

The New Zero Report Criteria page opens. Click the Agency for which the Zero Report is
for.

The Zero Report Month and the Zero Report Year of submission fields are made available
and editable.

New Zero Report Criteria

Agency: | IL1234500-OPTIMUM TEST AGENCY L4

Zero Report Month: v ox Zero Report Year: | ~ ‘ x

e
Input the Zero Report’s month and year by clicking the dropdown arrows in the Zero Report
Month field and the Zero Report Year field:

New Zero Report Criteria

Agency. | IL1234500-0PTIMUM TEST AGENCY x -

Zero Report Month: 1 =January ¥ Zero Report Year: | 2020 ~ | v

The repository will show a validation confirmation:

+ The Zero Report s Valid

Click the green ‘Create Zero Report’ button:

¥ Create Zero Report

The Zero Report for that given month is created and it shows the submitted month and year
too.
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Incident Number: 000000000000

ORI Nurmber: IL1234500

Month of Submission: June ‘Year of Submission: 2020
Zero Repart Month: January Zero Report Year: 2020

4 Return to Search

7 | The following Zero Report confirmation appears:

@ Your Zero Report has been pushed to the NIBRS Database and will ne langer be available in the Warking Database.

Incident Number: 00000000000

ORI Number: IL1224500

Month of Submission: Junz ‘Year of Submission: 2020
Zero Report Month: January Zero Report Year: 2020

# Return to Search

Click the purple ‘Return to Search’ button to search for the Zero Report, or for other reports.

# Return to Search

8 | To view the Zero report from Data Center—Search, enter the search criteria in the fields. In
the Report Type dropdown, choose the Agency ORI-Name, ‘Zero Report’ type and the Year
of Submission (i.e., 2020). Then click the green “Search” button (or also add the Report
Identifier and click ‘Search’).

Q, Search Criteria

Agency: | IL1234500-OFTIMUM TEST AGENCY v
Report Type: | Zero Report x - Report Identifier:
Month of Submission: v Year of Submission: | 2020 v

9 [ The Reports grid based on the criteria submitted appears:

———Mwmm

Zero Report 000000000000 OPTIMUM TEST AGEMCY June 2020 1172020
Zero Report 000000000000 OPTIMUM TEST AGENCY May 2020 nizo18 ﬂj [+]

Zero Report 000000000000 OFTIMUM TEST AGENCY May 2020 anr2ms 1] [+]

o G K

Click the small blue arrow in the “View” column located to the right of the Zero Report to be
review

(in this case June 2020).
———Mw—mm

Zero Report 000000000000 QPTIMUM TEST AGEMCY Jun 2020 1172020
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10| The Zero Report appears below for viewing.

Incident Number: 000000000000

ORI Number:
Month of Submission: Juns Year of Submission:

Zera Repart Month: January Zero Repart Year.

4 Return to Search

11| Click the purple ‘Return to Search’ button to return to the Data Center—Search Criteria and
Reports grid.

4 Return to Search

New ONFS (Officer-Non-Fatal Shooting) Report

Description

Officer-Non-Fatal Shooting (ONFS) Reports are submitted by agencies to notify if an incident
involved an Officer Non-Fatal Shooting. The ONFS report includes agency, incident number,
incident date, reason for contact, offender details, officer details and offender-officer pairing
details. . It is accessed from ‘Data Center’.

# Home
E‘ File Imports kS
E Data Center R

Search

Working [tems

Mew Incddent Report
Mew Arrest Report

Mew Zero Report

¢ Mew ONFS Report q
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New ONFS Report Data Elements

The New ONFS Report criteria needed to create a new Report include:

e Agency
e Incident Number

Procedure How to Create and Submit a New ONFS Report

Step Action

1 | The following report can be created:
o New ONFS Report

2 | To start a report, click the New ONFS Report sub module on the left menu bar located
under the Data Center module.

# Home

[E Filelmports w
g Data Centar o
.. Search

- Working lrems

- Mew Incident Report
- Mew Arrest Report

- New Zero Report

»  Mew ONFS Report l‘

- Mew ARD Report

3 | The New ONFS Report Criteria page opens. Click the Agency for which the ONFS Report is
for. The Incident Number fields is made available to add the Incident Number.

New ONFS Report

Agency: | IL1234500-0PTIMUM TEST AGENCY X~

Incident Number: || x

Mew ONFS Zero Report [ Re ¥ VoA TS
Input the ONFS Report’s Incident Number and click on Create ONFS Report

New ONF5 Report

Agency: | IL1234500-CPTIMUM TEST AGENCY -

Incident Number: | TESTCOO1

Return to Working frems [V CAN eyl Creat= ONFS Report
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Click the green ‘Create ONFS Report’ button:

Alternately, click the “New ONFS Zero Repot” button to create a zero report:

Mew OMNFS Zero Report

The following page titled ‘ONFS Report’ appears.

ONFS Report | -
Incident Number: TESTO0O1 Agency: IL1234500-0OPTIMUN TEST AGENCY
Date: ‘— | x Time: | 00:00
Reason For Contact: ‘»-.-..::.«—w- ,-| »

Offender Details | A
£ eGSR ¢ Ehedy | Delete| i
No dats available!

© Add New
Officer Details | A
¢ &lhee  lsec bR ¢oBhmdy ¢ YesofSenice ¢ lDuyStas ¢ |Offcerfream ¢ Delefe Edit

“oooetz zusizolel

Fow count: [RITE g

© Add New
Offender-Officer Pairing | ~
O 5 OME O C TenorRe¢| Ofender weapon " oo o]

Mo gsts availaole!

Fow count: IV

© Add New

m =1 T B save ONIFS Report

Complete as per instructions on each report.

© Add New

To add Offender Details click the ‘Add New’ icon: -

Offender Details

I L N 0

Mo gsts availaole!

Fill in the Offender Detalil fields:

Offender Details | s

S ) ™ - | Delete Edi

Mo dats available!
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e Age
e Sex
e Race
o Ethnicity

Click the ‘Save Offender’ icon. You can then click on the arrow in the “Edit” column located

to the right of the ONFS Report if you need to edit.

Offender Details
-]
9
To add Officer Details click the ‘Add New’ icon: =
10| Fill in the Officer Detail fields:
Age: = *® Sex: x »
Years of Service: Dutysvabu; ]

e Age
e Sex
e Race
e Ethnicity
e Years of Service
e Duty Status
e Officer Firearm

Click the ‘Save Officer’ icon. You can then click on the arrow in the “Edit” column located to

the right of the ONFS Report if you need to edit.
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Officer Details
____—_—EEE!
1 35 Years Old Make Whit= Mot Hispanic or Lating

oo R -~ G

©
H To add Offender-Officer Pairing Details click the ‘Add New’ icon:
Offender-Officer Pairing
# + Offender# __*|Offcer# ¢ [loaton & [Oflense | ThestenandiorResit ______¢|OffenderWeapon ¢ Deleie it
—
© Add New
12| Fill in the Offender-Officer Detail fields:
# | Offender# __*|Offcer# ¢ llocaon ¢ Offnse _ _ |Thvesmandiorfesst |OffenderWespon | Deleie| it
— Nocaz asizoe
Ofender Sequence Number: | <o <] Offcer sequence Number: | oo 7] =
weaton: [ = offense: [m T .
Thresten snorRest: | = < = Offender Wespor: <] x
B o
e Offender Sequence Number
o Officer Sequence Number
e Location
e Offense
e Threaten and/or Resist
o Offender Weapon
Click the ‘Save Mapping’ icon. You can then click on the arrow in the “Edit” column located
to the right of the ONFS Report if you need to edit.
Offender-Officer Pairing
mm—_m::m
T ——— pr—— prrp———
e m- —
T
13

Bl 5ave OMFS Report
Once you have added all Details, click on ‘Save ONFS Report’
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14

The ONFS Report appears below for viewing.

ONFS Report | ~
Incident Number: TESTOOO1 Agency: IL1234500-0PTIMUM TEST AGENCY
Date: | 05/18/2020 Time: | ZZ:00

Reason For Contact: | C=Selfinitiated (suspicious/criminal activity) x -

Offender Details

|

# A dfse  GlRee ¢ Ewidy ¢ | Delete| e
1

18 Years Old Male Whits: Mot Hispanic or Lating m L]

S p—

Officer Details | ~
¢ “laee  clse  clRae  clEmiay ¢ |vewsofSevie  ¢|DuySmus ¢ |Ofcerfrearm ¢ | Delete] Edk
1 35 Years Old Male Wihite Net Hispanic or Lating m L]

R p—

© Add New

Offender-Officer Pairing

R T S T T T R
1 1 1 o

Convenience Store Aggravated Assault Offender resisted officer(s) Knife/Cutting Instrument m

S p—

© Add New

m (=TTl 1B Save ONFS Report

15

If the ONFS Report data is complete and is ready for submission, click the yellow ‘Submit’

& Submit
button.

16

The ONFS Report appears below for viewing.

ONFS Report | -~
Agency: IL1234500 - OPTIMUM TEST AGENCY Incident Number: TESTOOO1
Incident Date: 5/18/2020 10:00:00 PM Reason for Contact Codes: Selfinitiated (suspicious/criminal activity)
Offender Details | ~
'] Age Sex Race Ethnicity
1 18 Years Old Male Vihite Nat Hispanic or Latine
Officer Details | -
» Age Sex Race Ethnicity Year of Service Duty Status Officer Firearm
1 35 Years Old Male Vihite Not Hispanic or Latine
Offender-Officer Pairing | ~
" Officer # Offender # Location Offense Threaten And/Or Resist Gffender Weapon
1 1 1 Convenience Store Aggravarad Azzault Offender resisted officer(s) KnifafCutting Insorument

# Return to Search | 44 Edit ONFS Report

17

Click the purple ‘Return to Search’ button to return to the Data Center—Search Criteria and
Reports grid.

4 Return to Search |

98
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Submitted New ONFS Report Example

Once submitted to the NIBRS database, an ONFS Report is no longer editable from the

Working Items Database. The report can only be accessed via the ‘Search’ page in a view-only
format.

& DataCenter v

> Saarch

Q) Search Criteria

Search for the report and click the small View arrow in the grid: =1

The report can be edited from Data Center — Search by clicking the green ‘Edit ONFS Report’
button at the bottom of the page:

ONFS Report | ~
Agency: IL1234500 - OPTIMUM TEST AGENCY Incident Number: TESTOOO1
Incident Date: 5/18/2020 10:00:00 PM Reason for Contact Codes: Selfiinitiatad (suspicious/criminal activity}
Offender Details | ~
" Age Sex Race Ethnicity
1 18 Years Old Male Wihite Nat Hispanic or Latino
Officer Details | ~
" Age Sex Race Ethnicity ‘Year of Service Duty Status Officer Firearm
1 35YearsOld Male White Mot Hispanic or Lating
Offender-Officer Pairing | ~
" Officer # Offender # Location Offense Threaten And/Or Resist Offender Weapon
1 1 1 Convenience Store Aggravated Assault ‘Offender resisted officeris) KniferCutting Instrument
44 Return to Search | 44 Edit ONFS Report

Once edits are made, click the green ‘Save ONFS Report’ button Then submit the
report again by clicking the yellow ‘Submit’ button.
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New ARD (Arrest/Custodial-Related Death) Report

Description

Arrest Related Death Reports are submitted by agencies to notify if an incident involved an
Arrest Related Death. The ARD report includes incident number, agency, incident date, officer
details and deceased information. It is accessed from ‘Data Center’.

# Home
@ File Impaorts w
E Data Center b

Search

Working ltems

Mew Incident Report
Mew Arrest Report
Mew Zero Report

Mew OMFS Report

» New ARD Report *

New ARD Report Data Elements

The New ARD Report criteria needed to create a new Report include:

e Agency
¢ Incident Number

Procedure How to Create and Submit a New ARD Report

Step Action

1 [ The following report can be created:
o New ARD Report

2 | To start a report, click the ARD Report sub module on the left menu bar located under the
Data Center module.
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# Home
@ File Imports W
g Data Center W
- Search

- Working ltems

- Mew Incident Report
- Mew Arrest Report
- Mew Zero Report

- Mew ONFS Report

» [MNew ARD Report q

The New ARD Report Criteria page opens. Click the Agency for which the ARD Report is
for. The Incident Number fields is made available to add the Incident Number.

New ARD Report

Agency: L1 234500-0PTIMUM TEST AGENCY L

Incident Number: x

m [TEOELI YA RN & Croate ARD Report
Input the ARD Report’s Incident Number and click on Create ARD Report

MNew ARD Report

Agency: | IL1234500-OPTIMUM TEST AGENCY x -

Incident Number: | TESTO001

m (TG SN ¥ Create ARD Report

Click the green ‘Create ARD Report’ button:
¥ Creats ARD Report

Alternatively click the “New ARD Zero Repot button to create a zero report.

Maw ARD Zero Report
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The following page titled ‘ARD Report’ appears.

'
i
1
|

ARD Report | -~

Incident Number: TESTOQO! Agency: IL1234500-0PTIMUM TEST AGENCY

L]

| x

Officer Details | ~
Does Not apply: ||/ Jva

£ tlhe clsec clRe  clEmdy CVeasofSevice ¢ FededlOffcer | Delets Edi

Mozt svzils

Fow count: SIS

© Add New

Deceased Information

. Age Sex Race Ethnicity Officer valid Delete Edit

Mo Deceased information Found

# Return to Worling leems % Hew Deceased Information ¥ Save ARD Report

Complete as per instructions on each report.

© Add New

To add Officer Details click the ‘Add New’ icon:

Officer Details

T T S [ R T S

Mo gsts availaole!

© Add New

Fill in the Officer Detail fields:

Officer Details | ~

Does Not apply: |/ #d
#  Alae  flse GlRee  GlEWidy ¢ VeasofSevke |FederalOfficer ¢/ Delete| ]
Mo data avsilabie!
Age: | 34=34Yearz Old X Sex: | M=Male L
Race: | 01=White - Ethnicity: | N =Not Hizpanic or Latino LI
Years of Service: |10 Is Officer a Federal Officer: @2
e Age
e Sex
e Race

e Ethnicity
e Years of Service
e |s Officer a Federal Officer

Click the ‘Save Officer’ icon. You can then click on the arrow in the “Edit” column located to
the right of the ARD Report if you need to edit.

102
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Officer Details

Does Not apphy: (/I ] 1

I S S ™ S S T S [ S "
1 M 10 Q

a
3L Verz Do =z White Mot Hispanic or Latino

Yas m

© Add New

L]

To add Deceased Information Details click the yellow ‘New Deceased Information ’ icon:

¥ Mew Deceased Information

10

Fill in the Deceased Information fields:

Auto Save: (@ Display Error: | /1] HO

Desceased Information | -~
Age: ne| w Sex: . %= %

Race: o | ox Ethnicity: v x| x

Date Of Death: VoYY Time Of Death: | 00:00
Additional Deceased Information | s
Did incident occur at ajail: /] Na

Location: | = Manner of Death: ¥ x - x

Cause Of Death: L Weapon Assocdiated w/ Death: ¥ x - x

Officer: x
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Use by Officers during arrest process (check all that apply) X (&3] Charges against deceased (check all that apply) x (3]
Handcuffs: o Yes - pre-existing: o
Leg shackles: o Ne - but Intended: o
Pepper sprayimace: o No - probation/parsle violation: o
Nightstick or baton: =] No - medical/mental health assistance call for service: =]
Electronic control weapon (stun-gun, lasery: =]
ther device: o Offanse(s) decaasad was or would have been charged with at time of death (check all that
x

None: o apply) o
Boes Not Apply: - Homicide: o

Criminal Sexual Assault: o
Deceased characteristics/actions (check all that apply) X 4] Robbery: (=]
Appear intoxicated: o Aggravated Battery. o
Appear to be under the influence of drugs: o Aggravated Assault o
Exhibit mental health lliness: o Kidnapping: o
Verbally threaten officer(s) involved: o Battery: =]
Resist being handcuffed or arested: o Assault: o
Attampt to fleefescape from custody: o Burglary: o
Attampt to disarm the officer(s) invalved: o Thef: o
Disarm the officens) involved. o Motor vehicle theft: o
Assault the afficents) invalvedd ® Arson: o
Batter the officer(s) Involved: o Human Trafficking - Commercial Sex Acts: o

Human Trafficking - Involuntary Servitude: =]
During Incident check all that apply to deceased (] Criminal Damage and Trespass to Property: [m]
Carry or possess 3 weapon: o Resist, Obstruct, Disarm an Officer: o
Us of weapon to theeaten officens): o ther Weapon Offers=: =
Use a weapon to threaten other person(s) at the scene: o Other Felany Offense: o
Use a weapan to injure the officerisi: o Other Misdemeanor Offense: =
Use a weapon to injure other person(s): o Drug Offense: =
intelligence info ‘known to caery firearm: =] Traffic Offense: o
No weapon: [m] ‘Wanted on Warrant: =]

= e
o Age

o Sex

e Race

e Ethnicity

e Date of Death

e Time of Death

e Additional Deceased Information

Click the ‘Save Deceased Information’ icon.

You can then return to the ARD Report by clicking on the purple ‘Return’ icon. m

11

If you need to edit the Deceased Information, click on the arrow in the “Edit” column located
to the right of the ARD Report.

Deceased Information

" Age Sex Race Ethnicity Officer valid Delet=  Edit

18 Years Old Malz White Nat Hispanic or Latino 1 ¥4 m [>]

104
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12

¥ Save ARD Report

Once you have added all Details, click on ‘Save ARD Report’

13

The ARD Report appears below for viewing. B

Incident Number: TESTOOO01 Agency: IL1232500-OPTIMUM TEST AGENCY

Date: |05/12/2020

Officer Details | ~

Does Notapply: /| J1a

[0 e tlse  tlme  tlemky  ¢|edses oo °|bdeolen
1 White: 10 Ve m e

32 Years Old Mal=

o [~ A

Mot Hispanic or Lating

Deceased Information | ~

" Age Sex Race Ethnicity Officer valid Delete  Edit

1 18 Years Old Male White Not Hispanic or Latino 1 L4 @ [>]

USRS S & NewDeceased Informasion ¥ Save ARD Report

14

If the ARD Report data is complete and is ready for submission, click the purple ‘Submit

& submit Data
Data’ button.

15

The ARD Report appears below for viewing.

Incident Number: TESTO001 Agency. IL1234500-0PTIMUM TEST AGENCY

Date: 05/12/2020

Officer Details | ~

Does Nt apply: Mo

(¢ tpge  clse  tlme  clemdy __ ¢|VeasofSenice _¢FedemiOMeer ¢
1 34 Years Oid Male White Net Hispznic or Latino 10 Yes

Deceased Information | -~

# Age Sex Race Ethnicity Oificer Valid View
1 18 Years Old Male ‘White Mot Hispanic or Latino 1 v 4 0

16

Click the purple ‘Return to Search’ button to return to the Data Center—Search Criteria and
Reports grid.

4 Return to Search |
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Submitted New ARD Report Example

Once submitted to the NIBRS database, an ONFS Report is no longer editable from the

Working Items Database. The report can only be accessed via the ‘Search’ page in a view-only
format.

& Data Center w

+ Searth

Q) Seanch Criteria

ARD Repart TESTOOO! OPTIMUM TEST AGENCY June 2020 £/8/2020 L]
ARD Report MAILTESTOT CPTIMUM TEST AGENCY May 2020 21212020 o
ARD Report L-038232 OPTIMUM TEST AGENCY May 2020 513/2020 ]
ARD Zero Repant 000000000000 QETIMUM TEST AGENCY May 2020 41112020 o
ARD Report TESTTTT QPTIMUM TEST AGENCY May 2020 51112020 -}
ARD Tepart L0048z QPTINUNM TEST AGENCY May 2020 20212020 o

= C-mmpags-:n Row I:Dunt Showing 1-6 o6

Search for the report and click the small View arrow in the grid: =

The report can be edited from Data Center — Search by clicking the green ‘Edit ARD Report’
button at the bottom of the page:

Auto Save: @11/ Display Error: (11 Jna
ARD Repart | -
Incident Number: TESTO001 Agency: IL1234500-OPTIMUM TEST AGENCY

Date: | 05/18/2020

Officer Details | »

Does Not apply: /[ 1a

¢ 4lape  dlse  flRxe  lEmidy  ¢|vesofSevkee  ¢[FedeniOfior | Deletn| Edk]
Mzl Whits 10 Yes m o

1 L Vears Tid

— p—

Mot Hispanic or Lating

0 Add New

Deceased Information | »
] Age Sex Race Ethnicity Officer valid Delets Edit
1 18 Years Qld Male ‘White Mot Hispanic or Latino 1 v ﬂ O

L LSRNl & New Deceased Information ¥ Save ARD Report

Once edits are made, click the green ‘Save ARD Report’ button == Then submit the
report again by clicking the purple ‘Submit Data’ button.
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Chapter 9: Report Center

Overview

Introduction The Report Center module enables the user to run reports for analytical,
statistical or reporting purposes. This section will introduce the list of
available NIBRS reports. All reports have similar filter criteria. Some
examples are shown in this chapter. Take time to generate the different
reports using a variety of search criteria to become familiar with each one.

This section indicates the following:

a. What are the input criterion for each report?
b. What is the expected output from each report?
c. Formats available to save each report locally

Where in the Portal is the Report Center?

Where am |in  Reports can be accessed in the left menu on the portal. Click the Report
the Portal? Center module and then the Reports sub module to see the list of NIBRS
reports. See Reports List section for the report names.

|#" Report Center W
Report=

Dashboard

General Report Features

The reports include several features to make download, search and page through reports easy
to use and to further analyze. These are discussed below:

[ 14« Jor2 b M [ Jrndines B- &

Pagination

e ' Gotofirst page of the report
e !'lGoto previous page
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o ! Go to next page

7]
. Go to last page

of 2
. Type Page Number, to go to page

Search
e Type text to search through report

e Click ‘Find’ to find the text
o Click ‘Next’ to go to next result

Download Report

o Click ‘Save’.

o Select the format to save the report. Available formats are:
o CSV File
o PDF
o Excel
o Word

Refresh Report

)

L
o —— Refresh Button to refresh the report
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Reports List

Description

The reports module presents the contributor with all the reports available for analytical,
statistical or reporting purposes.

Reports for Agency users include the following:

e NIBRS Reports
e Ad-hoc Queries
o Arrest Distribution Breakdown Report
o Arrest Distribution Report
e Arrest Trends Report
e Crime Data
¢ Hate Crime Incidents Report
¢ LEOKA Incidents Report
e Murder Incidents Report
o Offense Density Report
e Offense Distribution Breakdown Report
e Offense Distribution Report
o Offense Trends Comparison Report
o Offense Trends Report
e YTD Comparison Report

Note: Admin Reports are found in the lllinois NIBRS Repository System Administrator manual.

Procedure: Understanding, Generating and Saving a Report

Step Action

1 Click the arrow next to the report to understand what it does:

Offense Density Report -~

The Offensze Density report shows the geographic
distribution of Offense by county. This report shows hotspots
areas that may nesed SXIra resources.

2 Click the name of the report to run it:
Offense Density

3 Enter the required criterion.
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NIBRS Offense Density Report

Year: 2019 Offense: | all x|

m B Generate e

Offense: -
Wiolent Crimes
Crimes Against Persons I
Crimes Against Property i
Crimes Against Sociegy
ndividual Offenses

034 - Murder and Monneghgent Manslaughter

058 - Megligent Manslaugher

- l=tifisbbe Homicide

Click ‘Generate Report’ to generate the report.

m Generate Report

The report for your state will generate. For example, here is the Offense Density Report
for lllinois for the year 2019.

e NIBRS Offense Density Report
Year: 2019
Offense: Group A Offenses

s T I
%l
lgﬁmg 1.

%nﬂ“‘ ;"'
ﬁ!m

= H

= !ragn
County Rate per 100,000

Adams
Alexander
Bond

Boone

o o o o o

Brown

Click the Chart Context Menu icon in the generated report and select file format to
download the report and open, save or cancel the download locally.
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NIBRS Reports

Ad-Hoc Queries
Description

The Ad-hoc Query is a powerful search tool which provides flexible query options for a multitude
of search criteria.

Ad-Hoc Queries Reports

The Ad-hoc Query feature allows you to search for a particular data from Group A Incidents and
Group B Incidents. It also allows you to:

» Save the actual query.
> Download the search results as a CSV file.
> Download the search results as an Excel file.

Following is a short description of the criteria fields required to create a query:
Ad-hoc Queries | My Saved Queries
Search For Group A Incident

Section Element Operator Value +

Admin v ORI Number/Agency Nam ¥ equal

Field Name Description

Search For Select the type of record to search from the dropdown.
Section The segment type that you want to search.

Element A field within the segment that you have chosen.

Operator Specifies a relationship between the element and its value.
Value Defines the element that you are searching.

e From the ‘Search For’ drop-down menu, select the item that you want to search for from
the following options:
o Group A Incident
o Group B Incident
o From the ‘Section’ drop-down menu, select a segment that you want to search. (Admin,
Offense, Property, Victim, Offender, Arrestee)
e From the ‘Element’ drop-down menu, select the element type that you want to use in the
search. (ORI Number/Agency Name, Incident Number, Cargo Theft, Incident Date,
Report Date Indicator, Incident Hour, Cleared Exceptionally, Clearance Date)
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e From the ‘Operator’ drop-down menu, select the corresponding operator (equal and all
except)
¢ In the ‘Value’ field, enter the corresponding value (ORI to perform the search on, or ALL)

Add Multiple Criterion:

Multiple criteria can be added or removed using an ad-hoc query tool. As the user keeps
adding or deleting criteria to the query, the query results are also modified accordingly. To
add another row (or rows) of criteria, click the + (plus) icon as shown highlighted in red in the
below screenshot:

Ad-hoc Queries

Ad-hoc Query Tool (Incident Data Only)

Search For .

Section Elernent Operator Walue

e Click the ‘Search’ button.
e Search results are displayed.

A Sample query created with the Ad-hoc query tool is shown below.
(Note: If a query line needs removed, click the red garbage can icon. ™)

Ad-hoc Queries My Saved Queries
Search For Group A Incident M
Section Element Operator Value =
Offense v Suspected of Using v equal v [ALL %] L
Admin v ORI Number/Agency Nam ¥ equal v | ALL 2 | L
Victim v Victim connected to UCR( ¥ equal v [ALL % | L

Once the ‘Search’ button is clicked, the results based on the criteria inputted are
displayed and the ‘Save Query,” ‘Download CSV’ and ‘Download Excel’ buttons appear.
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Ad-hoc Queries | My Saved Queries
Ad-hoc Query Tool (Incident Data Only)

Search For Group A Incident v
Section Element Operator Value +

Admin v ORI Number/Agency Name v equal v Selssine v

[ | om0
ORI Agency Name Incident Number
1L1234500 OPTIMUM TEST AGENCY T5T332020
1L1234500 OPTIMUM TEST AGENCY T5T332020616
IL1234500 OPTIMUM TEST AGENCY TEST3112020
1L1234500 OPTIMUM TEST AGENCY TEST2162020
1L1234500 OPTIMUM TEST AGENCY T5T320202011
IL1234500 OPTIMUM TEST AGENCY 335577991100
1L1234500 OPTIMUM TEST AGENCY TET2-GAYAS
1L1234500 OPTIMUM TEST AGENCY TET4-GAYAS
Page| 1 |of2/|/(>)[(»)[10 ¥ View 1- 10 of 1

Note: The screenshot above was generated using test data and may not reflect actual results.

The query results can be downloaded to a CSV or an Excel by clicking the appropriate buttons:

£ o

For example, after clicking the ‘Download CSV’ button, the spreadsheet downloads to the
bottom of the repository, where it can be clicked, opened and saved:
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Show ot x

A B = D

IL1234500 OPTIMUM TEST AGENCY  TST332020
IL1234500 OPTIMUM TEST AGENCY T5T332020616
IL1234500 OPTIMUM TEST AGENCY  TEST3112020
IL1234500 OPTIMUM TEST AGENCY TEST3162020
IL1234500 OPTIMUM TEST AGENCY  TS5T320202011
IL1234500 OPTIMUM TEST AGENCY 335577991100 12
IL1234500  OPTIMUM TEST AGENCY  TST2-GAYA3Z 13

| I I I B |
= R I o

0O =~ @ L o W ke

Note: The screenshot above was generated using test data and may not reflect actual results.

Save Query

All queries, simple or complicated, can be saved and used in the future by just clicking the ‘Save
Query’ button.

Give the saved query a name in the ‘Query Name’ box. Click the ‘Shared Type’ toggle switch to
either ‘Private’ or ‘Public’. If set to ‘Public’ an Agency box appears and the user can select an
agency or ALL from the dropdown list. If set to “Private’ only the user can view the query. Then
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click the ‘Save’ button or ‘Cancel’ button. The query gets saved under the second tab on the page
which is the ‘My Saved Queries’ tab.

Save Query

Query Name:

Shared Type:

For example: Give the query a name in the ‘Save Query’ page in the ‘Query Name'’ field. Set the
toggle switch to Private or Public. In this case it is set to Private. Click the ‘Save’ button.

Save Query

Query Name: | Example] ‘
Shared Type: Uik

An example of the ‘My Saved Queries’ page is shown below which includes the Query Name,
Query Condition, and Create Date. Each query can be viewed, edited or deleted by clicking the
“View” eye icon, the “Edit” paper and pen icon or the “Delete” trash can icon respectively:
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Ad-hoc Queries | My Saved Queries

Ad-hoc Query saved successfully!
My Saved Queries

Query Name Query Condition Create Date & View Edit Delete

Example Suspected of Using equal 'All' AND ORI NumberfAgency Name equal "All' AND Victim connected to UC 04/20/2020 w = Tl

The query results can be downloaded to a CSV or an Excel by clicking the appropriate buttons:

. Download CSV 2. Download Excel

i | N
b
m
o
o

IL1234500 OPTIMUM TEST AGENCY  TS5T332020
IL1234500 OPTIMUM TEST AGENCY  TS5T332020616
IL1234500 OPTIMUM TEST AGENCY TEST3112020
IL1234500 OPTIMUM TEST AGENCY  TEST31682020
IL1234500 OPTIMUM TEST AGENCY  T5T320202011
IL1234500 OPTIMUM TEST AGENCY 335577991100
IL1234500  OPTIMUM TEST AGENCY  TST2-GAYA3Z 13

= R I

[
sl

Mlﬂlmlkﬂlhlwll‘\d

Note: The screenshot above was generated using test data and may not reflect actual results.
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Arrest Distribution Breakdown Report, Arrest Distribution Report, Arrest Trends
Report, Crime Data

Description

These reports allow users to run Distribution, Annual Comparisons and Trend Analytics-type
reports on NIBRS Group A and Group B (Arrest) data for use in statewide analytics, state
annual publications, etc. The reports include:

e Arrest Distribution Breakdown Report
e Arrest Distribution Report

e Arrest Trends Report

e Crime Data

Arrest Distribution Breakdown

This report allows administrators to delve deeper into the distribution of an offense. Any chosen
distribution can be further broken down by a related distribution criterion.

This report displays an offense and two categories about the arrestee

Arrest Distribution Breakdown Report

Arrest Date From: | 01/01/201% (i} Arrest Date To: | 08/23/2019 ih
Report By: | Agency v Agency: | [ALL%
Category: | Arrestee Age v By: | Arre

Offense: | | Group A Cffenzes ® Age Category: | Age

The following are the mandatory input criteria for the generation of an Arrest Distribution
Breakdown Report:

Arrest Date from: for Distribution

Arrest Date to: for Distribution

Report By: Agency or County

Agency: All, or by ORI

Offenses: Group A, Group B, Violent Crimes, Crimes Against Persons, Crimes Against

Property, Crimes Against Society, Individual Offenses, etc.

o By: Arrestee Sex, Arrestee Age, Arrestee Race, Arrestee Ethnicity, Arrestee Resident
Status, Type of Arrest, Arrestee Armed With, Arrestee Disposition, etc.

o Category - Two distribution criteria need to be selected (cannot be the same):

= Arrestee Sex

= Arrestee Age

= Arrestee Race

O O O O O
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= Arrestee Ethnicity

= Arrestee Resident Status
= Type of Arrest

= Arrestee Armed With

= Arrestee Disposition

o Age Category:

= Age Category (Juvenile/Adult/Unknown) Note: May also be shown as
‘FBI Specific Age Category (Juvenile/Adult/Unknown)’

= State Specific Age Category (Juvenile/Adult/Unknown)

= Age Breakdown

o Agency: or County Selection to run the report.

Arrest Distribution Breakdown Report

Arrest Date From: | 01/01/201% = Arrest Date To: | 08/29/2019 e
Report By: | Agancy v Agency: | [ALLx

Category: | Arrestee Age v By: | Arrestee Armed With v

Offense: Age Category: | Age Category (Juvenile/Aduft/Unknown) v

Agency: All
Offensa: Group A Offenses

Arrestee Age | Count

Adule 1,857
Jueenile 182
Unknown

Printed On: 08/30/2019 21:37 PM

Arrest Distribution Breakdown Report
Beginning Date: 01/01/2019 Ending Date: 08/29/2013

Arrestee Age by Arrestee Armed With

*Counts based on Arrustss Ags Or Anusios Anmod With ma2y not match cousts
tasad solaly on the numbar of Offenses or number of victims

Arrestee Armed With Count

Club/BlackjackBrass Knuckles &
Firearm 3
Handgun 208
Lethal Cutting Instrument 37

Other Firearm
Rifle
Unarmed 1.484
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Note: The data results are shown in both donut and table chart formats.

Arrestee Race by Arrestee Sex

Arrest Distribution Breakdown Report
Beginning Date: 01/01/2019 Ending Date: 08/29/2013

Arrestee Race by Arrestee Sex
Agency: All
Offensa: Group A Offensas

*Counts bizsed on Arestes R2ca Or Afrestes Sax may not match counts
b2s0d solsly on the Bumber Of OFNSES OF NUMbGr OF ViCHES

Arrestee Race Cownt Arrestee Sex Count

Whie 1.146 Famalez 520
Black or African American 37 Male 1.188
Amerizan Indian or Alzzas Matve 3 mm
Azian 19

Unknown 3

Printed On: 08/30/2019 21:42 PM

Note: The screenshot above was generated using test data and may not reflect actual results.
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Arrestee Race by Arrestee Age

Arrest Distribution Breakdown Report
Beginning Date: 01/01/2019 Ending Date: 08/29/12013

Arrestee Race by Arrestee Age

Agency: All
Offansa: Group A Offanses

Adutt (1,007)

Juvenile 0129
® Arrastes Age: 129

“Counts based on Armestse Race or AlTestae AQe may not match counts
Basad solaly o the numbar of Gffnses Gr Rumbar of Victims

Arrestes Race Count Arrestes Age Coiunt

White 1.146 Adult 1,555
Black or African American ) Jwvenile 182
American Indian or Alaska Mative 3 Unknown

Unknowm 31

Printed On: 08/30/2019 21:45 PM

Note: The screenshot above was generated using test data and may not reflect actual results.

Arrestee Age by Arrestee Sex

Arrest Distribution Breakdown Report
Beginning Date: 01/01/2018 Ending Date: 08/29/2019

Arrestee Age by Arrestee Sex

Agency: All
Offense: Group A Offsnses

Mala (1,071)

*Counts based on Armestes AgS or Armestua Sex may Rot match counts
30 sofaly on the numbar of Offensas or numbar of victims.

Arrestee Age  Count Arrestee Sex Count

Adult 1.555 Female 550
Juvenile 182 Malz 1.188
ronn s i)

Printed On: 08/30/2019 Z21:47 PM

Note: The screenshot above was generated using test data and may not reflect actual results.
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Arrest Distribution

Arrest Distribution enables users to run a distribution report of the chosen offense/offense group
for the specific agency/county based on chosen distribution criteria. The distribution report
enables an administrator to better understand the breakdown of crime based on various criteria.
Some examples include:

the distribution of Sex Offenses related to arrests based on Arrestee Race
the distribution of all Offenses based on Arrestee Age to determine the most
vulnerable age group

The following input criteria are required to be entered for generation of report:

Arrest Distribution Report

Arrest Date From: | 06/01/2019 th Arrest Date To: | 05/31/2020 o]
Report By: | Agency v Agency:

Offense: All 3¢ Distributed By:

Age Category: | FEI Specific Age Catego uvenile/Adult/Unknown

Arrest Date From

Arrest Date To

Report By: Agency or County

Agency: Agency ORI and name to run the report. Select the agency or county to run
this report. Choose ALL to see data for all NIBRS agencies.

Offense: or Offense group for which the trend is being observed

Distribute By: Arrestee Age, Arrestee Ethnicity, Arrestee Sex, Arrestee Race,
Resident Status, Type of Arrest, Disposition of Arrestee, Armed With

Age Category: (Age Category (Juvenile/Adult/Unknown), Age Breakdown

Click the green ‘Generate Report’ button. The below sample report shows the
distribution table for all group A offenses distributed by Arrestee Race during a specific
time span. It also includes a distribution bar graph. Depending on the categories chosen
in the ‘Distributed By’ dropdown above, the results may include bar graph or a pie chart
of data results.
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4 4 af2 o Pl

e, -

Arrest Distribution Report

Beginning Date: 04,/0172019 Ending Date: 08/259/201%

Frinted On: 08,/30/201%

Page Laf 2

Agency: All
Offense: Group A OfMenses

Arrestee Race

Race

Unksswn

Black ar
Offenae White African Aalan Unknown Tatal
Amarican
084, - Murder and
Mor f Manslaughler 2 2
1A - R £3 B3
134 - Apgravated Assa 3 3
138 - Simgile As=ault 4 4
220 - Burglary/Breaking and 4 4
Enlering
23C - Shoplfiing 1 1
240 - Malor Vehicle Thedt 1 1
280 - Stoken Property Offensas 1 F
354 - DrugMarcotic Vicls$ons [:] 2 E]
358 - Drug Equipment 2 2
Vinlations
Total 24 2 E3 51
Arrestes Race Distribation
80—
63

@ B0

[

=

=

T 40

i

E 24

E

T -

2 F
a
Elack or African American Whike

Note: The screenshot above was generated using test data and may not reflect actual

results.

Arrest Trends

the increase or reduction in arrests
the impact of any changes made to patrol patterns

The following input criteria are required to be entered for generation of report:

©0ptimum Technology Inc., All Rights Reserved

Arrest Trends report enables users to run a monthly trend comparison of arrests for the
chosen offense/offense group for the specific agency/county. The trend report enables an
analyst to better understand:
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Arrest Trends Report

Arrest Month-Year From: May - 2019 = Arrest Month-Year To:  May - 2020 =]
ReportBy:  Agency v Agency: |ALL % |

Offense: | Group A Offenses % |

e Start Month-Year: for the trend chart

e End Month-Year: for the trend chart

e Search by: Agency/County (toggle switch)

o Agency: or County Selection to run the report. Select the agency or county to run this
report. Choose ALL to see data for all NIBRS agencies

e Offenses: or Offense group for which the trend is being observed

The below report shows the crime trend graph for all group A offenses generated for
May 2019 to May 2020. It includes a crime trend graph with a hover-over option to show
the value for each month. The values for each month are also captured in a table below.

[
Arrest Trends Report =
Beginning Date: 05/01/2019 Ending Date: 05/31/2020
Agency- Al
Offense: Croup A Offenses

60
" o
§ 40
Z
5
E 20
=

0 @ 3 ® ® ® @ ®

2019/May 2018/Jun 2019/Jul 2019/Aug 2019/Sep 2019/0ct 2013/Nov 2019/Dec 2020/Jan 2020/Feb 2020/Mar 2020/Apr 2020/ May
® Group A Arrests

Category Group A Arrests 2
2019/May 47
2019/jun 45
2019/Jul 45
2019/Aug 45
2019/5ep 45
2019/0ct 0
2019/Nov a
2019/Dec 0
2020/)an ]
2020/Feb 0
2020/Mar a
2020/Apr o
2020/May a
w227}
Printad On: NG/A/070 14:51 PM h

Note: The screenshot above was generated using test data and may not reflect actual results.
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Crime Data Report

Description

The Crime Data report provides the option to generate different crime statistics yearly/half-
yearly/quarterly based on FBI report publication format. Depending on the state, this report may
or may not be required.

There are 11 different categories of reports that can be generated under Crime Data report and
each category has various sub-categories within.

Crime Data

This report can be generated by providing the criteria shown in the screenshot below and then
clicking on the green ‘Generate Report’ button, F==ees

Crime Data Reports

Category: ncidents v Subcategory: ncidents, Offenses, Victims, and Known Offenders ¥

Period Type: Yearly v Time Period: 2019 x -

Categories and sub-categories:

¢ Incidents
o Incidents, Offenses, Victims and Known Offenders by Offense Category

e Victims
o Age Category by Offense Category
o Age by Offense Category
o Sex by Offense Category
o Race by Offense Category

o Offenders
o Age Category by Offense Category
o Age by Offense Category
o Sex by Offense Category
o Race by Offense Category

e Arrestees
o Age Category by Arrest Offense Category
o Age by Arrest Offense Category
o Sex by Arrest Offense Category
o Race by Arrest Offense Category

©0ptimum Technology Inc., All Rights Reserved 125
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¢ Relationship
o Victims to Offenders by Offense Category

e Location
o Crimes Against Persons Offenses, Offense Category
o Crimes Against Property Offenses, Offense Category
o Crimes Against Society Offenses, Offense Category

¢ Time of Day
o Crimes Against Persons Incidents, Offense Category
o Crimes Against Property Incidents, Offense Category
o Crimes Against Society Incidents, Offense Category

o Type of Weapon/Force
o Offenses Involving Weapon Use, Offense Category

e Circumstances
o Murder and Non-Negligent Manslaughter and Aggravated Assault Victims,
Offense Type
Negligent Manslaughter Victim
Individuals Justifiably Killed, Justifiable Homicide Circumstance by Aggravated
Assault/Homicide Circumstance

o Completed and Attempted
o Number of Offenses Completed and Attempted by Offense Category

e Clearances
o Incidents Cleared by Offense Category

e Period Type:

Yearly Time Period: Actual year (i.e., 2019)
Half Yearly = Time Period: Actual year (i.e., 2019) First Half; Second Half
Quarterly Time Period: Actual year (i.e., 2019) Q1, Q2, Q3, Q4

Date Range Time Period: Actual month/day/year to month/day/year
(i.e., 11/01/2019 — 11/30/2019)
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A sample generated report is captured below:

B 4 1 atl = Ll Find | Next el ~

Incidents, Offenses, Victims, and Known Offenders

by Offense Category, 2013

Offense Category Incidents”  Offenses Vicams® ﬂ#;?:;'s’

Total 8,374 B.826 8,057 7182

Crimes Against Persan 2,631 2833 2833 2,725
Assault Offenses 1901 2,085 2,085 1.981
Homicide Offenses 28 28 28 32
Human Trafficking ] i} i} 5
Kidnapping' Abdwction 18 21 21 24
Sex Offenzes 655 g7z g7z G74
Sex Offenses, Non-Forcible 10 0 0 B

Crimes Against Property 3106 3136 LT 3,483
Arson 18 18 22 20
Bribary ] o o o
Burglary’Breaking and Entering 423 456 406 340
Counterfeiting/Forgery 7 7 85 58
DestructionDamageMandalism 750 THO TE5 513
Embezzlement 2 2 2 1
Extortion/Blackma 1 1 1 1
Fraud Offenses 552 552 ar4 345
LarcenyTheft Offenzes 2,808 2,808 3,017 1,853
Muotor Wehicle Theft 238 245 241 175
Robbery B3 og 126 145
Stolen Property Offenses 28 28 28 a0

Crimes Against Society 237 23T 83T 984
Animal Cruehy 22 22 22 23
DrugiMarcatic Offenses 713 713 T13 B47
Gambling Offenses 4 4 4 4
Parnography/Obscens Material 20 20 20 17
Prostitution Offenses 4 4 4 1
Weapons Law Violatons T4 T4 T4 gz

of e Suspect has been
, which dist Rty - oo nol acoount for th
with unkrosvn offana

Note: The screenshot above was generated using test data and may not reflect actual results.
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To publish the Crime Data report to the state’s Public Portal (if applicable), click the blue
‘Publish Report’ button:

. Publish Report

The ‘Publish Report’ screen appears. The ‘Effective Date’ shows the current date, but can be
edited. The ‘Expiry Date’ defaults to one year out from the effective date, but can be edited to
other dates and years by hovering the mouse over the Expiry Date field to see and click the
dropdown arrow.

Publish Report

Effective Date: 110742019 Expiry Date: 1170772020

A calendar appears for editing the month, day and year for when the report will be published:

Publish Report

Effective Date: 11/07/2019 Expiry Date: 072020 T |

——— O

Sun Mon Twe Wed The Fri
2 3 4 ] & 7

] i N 12 1 14

& 1| 117 18 19 20 21

22 X M 2% MM XN 28
% 30

Once the blue Publish button is clicked the following confirmation in green appears: “Message — Report
published successfully!” (as shown below):

Crime Data Reports Published Reports

= Report published successfully!

Crime Data Reports

Category: Incidents v Subcategory: Incidents, Offenses, Victims, and Known Offenders by Offense Category ¥

Period Type: Yearly v Time Period: 2019 x -
[ | 2ot | e ron |
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Hate Crime Incidents, LEOKA Incidents, and Murder Incidents Reports
Description

These reports allow users to run Hate Crime, LEOKA and Murder Incidents Reports. The
reports include:

e Hate Crime Incidents Report
o LEOKA Incidents Report
e Murder Incidents Report

Hate Crime Incidents Report

This report example provides detailed per incident information about hate crime incidents in an
agency or across the state in the selected time-period.

Hate Crime Incidents Report

Incident Date From: | 01/01/2019 5] Incident Date To:  08/30/2018 =]
Report By: | Agency v Agency: |[ALL %
K==

The generation criteria for the report are:

¢ Incident Date From

e Incident Date To

e Report By: Agency or County

e Agency: Select one or ALL agencies

A sample report is shown next for Hate Crimes across all state agencies. If a particular state
has municipalities, then an additional column

o v b M teviinee Mo
Pristed On
Hate Crime Incidents Report 04/23/2020
Page 1ol 3t
Bagownng Dute: 01/01/ 2030 Lodng Duten 08/ 30/ 2019
| Agency: A
Ofender Ses ana
I W e Age Patatimsion OF | Wnapon Forie
o R—— Oute | Tewe | Linaten et Wt Wt |t Age oy T Vet Ve Ot Rt
ADUBA POLCE | TAZMDNG 29200008 |23 ¢ Woh o L 3 V-39 (o Ve
2R Frore
T ) R e s Bagrent Bween |1 V. o8 [viowm fee
ey e Soren e
ok M s gt x. V-39 (e e
e -
ry

[ e e [ 2 V-39 dom e

e Cad

19 Twa bavet 13-4 Wagomwst Mew 3 V-39 (iohm e
v Prene

T St bt o tw.e Bhgnanst Bawes |2 ¢33 e vwe
e e e

[ 1S Amdhnge [1220 3 V- 28 (o e
i Oy et
Noromay v Bagoewt bovan |3 7. 38 s e
o

Note: The screenshot above was generated using test data and may not reflect actual results.
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LEOKA Incidents Report

This report example provides a detailed view of LEOKA (Law Enforcement Officer Killed or
Assaulted) incidents by each ORI for the State in the selected period. It includes Agency Name,
ORI Number, Municipality, Incident Number, Incident Date, Time, Location, Offense Description,
Victim Sex and Age, Injury Type Description, Offender Sex and Age (Relationship of Victim to
Offender Description), Type Weapon Force Involved Description; and Activity of Officer,
Assignment of Officer, and ORI of Officer.

LEOKA Incidents Report

Incident Date From: 01/01/2020 =] Incident Date To:  04/05/2020 =]

ReportBy: = Agency v Agency: [ CA1234367 - OPTIMUM NIBRS AGENCY X |

B Generate Report

The Criteria to generate this report are:

¢ Incident Date From and Incident Date To
o Report by (Agency or County)
e Agency or County (ORI or county name/code)

i 4 ol B B P | st b+ (%

Printed On: 0% 08/ 2030

LEOKA Incidents Report
Beginning Date 08/01 73049 Ersflinsg Datan 0105 POE0

Page 1 of 1

Agency: OPTIHUM NIBRS AGEMNCY
| [ | ] |mi

m|m|tw|mm|mm|mm Cempadet ban ped Age TIE R |mn |au-u-|ur| o
D ardbge | Demirgpbon | (Meaboeakin OF ol Tz | Forts mwoieed fL ey e LY
Difeade

Note: The screenshot above was generated using test data and may not reflect actual results.
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Murder Incidents Report

This report example provides a detailed view of Murder Incidents by each ORI or County for the
State in the selected period.

Once a report is generated by “Agency,” it shows the Agencies by name, ORI, Municipality,
Incident Number, Incident Date, Time, Location, Offense, Victim Sex and Age, Aggravated
Assault Homicide Circumstances, Offender Sex and Age (Relationship of Victim to Offender),
and Weapon Force Involved.

Agency Version:

i 4 )1 ofi & P Find | Maxt -I‘..'
Printed On: 04/ 23/ 30230
Murder Incidents Report
Page 1 of 1
Beginning Date 01,/01/2019 Ending Dater 12312019
Agency: A
HTender Sex and Al
Inzident ‘Wictim Sex | Agg. Asssult Homicide | (RelaSonskip of Victim o Weapon Force
AgEncy ORl szl @ Dae v L s Offerie wvd] B Cireumalarmes s vt I cilvnd
AZUSAPOUCE |CAZ34z300[2018-0000004 |2e0szn| 1 Dbt el [ 1.3 . 30 2. M- 28 (it Was Friand
DERAETIAENT Honnagigent
Wl gt
00000008 |20Me02-20] 1 DoE-Naghgars  [1.2.38  [30-Chis Payeg Wes 2. M- 28 (et Was Friand
Wiy sughin” AT
BELL AR | ST ReD0000 0 | 300820 1 OdkaMiuroe and | 1.3 320 2. &S ot Ve Frand
QARDEMS Honraglige
POLIGE AT S
DERRATMEN FMS0000208 | S0eL20] 1 Det-Nagigart  |1.0-38  |30Chic Pageg Wi | M- 25 (vieten Was Fribnd
Wpr pughie Ll
SHTWaLLA | CaZeazeDd | S e00am 1 e 2. M+ 28 [bcten Was Friend
POLICE ]
DEFRETMENT — .
Frogle v e S prog et 1 TS L3385 e Py Vi 2. &S ot Vs Frand
Mariaughie Weapon
FRESMND ARSI |01 0000a04 [ 0apdn2D | 1 SRt-Morder and |1.3-30 2 M- 28 Poletien Wl Frignd
POLICE ]
DEPARTMENT e
SE0000408 | 200e-02.20 1 e e ] 1.2-3 I0-Chid Bagying W 2. - 38 yicten W Frignd
LR st ]

Note: The screenshot above was generated using test data and may not reflect actual results.
Once a report is generated by “County,” it shows the Counties by name, Agency name, ORI,
Incident Number, Incident Date, Time, Location, Offense, Victim Sex and Age, Aggravated
Assault Homicide Circumstances, Offender Sex and Age (Relationship of Victim to Offender),
and Weapon Force Involved.

County Version:
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I 4 |y ofl kB Kl Fird | Macxt U,' Y,
. Prénted On: 0423/ 2000
Murder Incidents Report
Page 1ol 1
Baginning Datel 010173010 Ending Daber 137312010
Conty: A1l
Cefipncer Sex el Age
Ircsdent Wictim Sex| Agg Au T 40 of Wicsm b Weapzn Forze
Ceamty Ay i Incident & Dute | Tiew Lecaion CHtense st fge Crcumdances e Ievecived
Frasrq County | FRESMO CAMMZH | Snelotoels [Eed-30] 1 DeA-biorcerans [1.3-38 & M - 35 (victen Wi Frges
[g=T0= ]
DERAATIARNT :—v:?ww
SUTR00RCE | STR-05-20 1 Sl tagigeT 1.3-1 | 30-Chig Pigying Wan 2 M - 3% (Wit Ve Frand
et il R
HLRON POUCE |CAZZ12400 | 201@Q000cs | S18-01.20 1 Dsebtorder end 9.0+ 30 2 M = T [Vigten Van Frgnad
DERRATVENT Horragigent
it
STROOOE | STRGEI0 1 TR0 N T L33 | 0=Cmig Pigyng Wi M 5 [Viotew: Ve Frgnad
L b Pk
HINGEELRATG CAZITIA00 | 20100000 | S0ARD4.20 | 1 Ddtorder ol |9.3-20 M 2 i, Wl e
POUICE e
DEPARTVENT Ll el
ARD000A0E | XROR20| 1 [0 b 1.2.3 AL Pigrdng W M D e, Wl e
L b Pk
Lok dpguti. | ATUSA POUCE |CAZMIIN | 20400000004 | EM0M-25) 1 Dol bborasr el [ 9.5 30 W« 2 et Wi F e
Corty DEPARTMENT ]
L bt
2riguOD00E0E | HM002-235 i Do it id-= A% O Py e 2 - 2 fvlenen Wiamd Frmeed
Wi e (ke
BELL GARDENS |CAZNDEN] | 2000000 | M034-20 1 Da-biorcer s [0, 3 - 30 2 M - 28 e Wil Frinded
POLCE S gt
DEPARTMENT ]

Note: The screenshot above was generated using test data and may not reflect actual results.

Offense Density Report, Offense Distribution Breakdown Report, Offense
Distribution Report, Offense Trends Comparison Report, Offense Trends Report,
and YTD Comparison Report

Description

These reports allow users to run distribution, annual comparisons and trend analytics-type
reports on NIBRS Group A (Incident), hate crime, LEOKA crime data, for use in statewide
analytics, state annual publications, etc. The reports include:

¢ Offense Density Report

e Offense Distribution Breakdown Report
e Offense Distribution Report

e Offense Trends Comparison Report

e Offense Trends Report

e YTD Comparison Report

Offense Density
This report shows the geographic distribution of crime by county. This report shows hotspot

areas for offenses. A user may choose multiple offenses, offense groups or all offenses for this
report. All Crime Density rates are calculated per 1,000 population.
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Offense Density report gives a state-wide overview of the density of the selected crime enables
users to run a distribution report of the chosen offense/offense group for the specific
agency/county based on chosen distribution criteria.

NIBRS Offense Density Report

Year: 2018 v Offense: Group A Offenses %

o Year: The year for which the Crime Density map is required to be generated.
Offense: Offense, Offense group or All Offenses for which the crime density map is to be
generated.

NIBRS Offense Density Report
Year: 2020
b Offense: Group A Offenses

Ogls
Les

Lake
Wil

+

County Rate per 100,000
Adams 0
Alexander 0
Bond

Boone 0
Brown 0

Bureau 0

Note: The screenshot above was generated using test data and may not reflect actual results.

Offense Distribution

Offense Distribution enables users to run a distribution report of the chosen offense/offense
group for the specific agency/county based on chosen distribution criteria. The distribution
report enables an analyst to better understand the breakdown of crime based on various criteria
to arrive at analytical conclusions. Some examples include:

e The distribution of Group A Offenses by Offenses Attempted/Completed
e The distribution of All Offenses based on Offender Age to determine the most
vulnerable age group

The following input criteria are required to be entered for generation of the report:
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Offense Distribution Report
Incident Date From: | 01/01/2015 e Incident Date To: | 08/30/2019
Report By: | Agency v Agency: || ALL %
Offense: | | Group A Offenzes ® Distributed By: | Victim Age
Age Category: | Age Category (Juvenile/Adult/Unknown)
RE =

¢ Incident Date From: Start Date
e Incident Date To: End Date
e Report By : Agency or County
e Agency: All or individual ORI
o Offenses: Offense or Offense group for which the trend is being observed
e Distribute By: Distribution Criteria
o Offense Attempted/Completed
Offense Cleared
Location Type
Hate Bias Groups
Victim Age
Victim Ethnicity
Victim Sex
Victim Race
Victim Type
Victim/Offender Relationship
Offender Age
Offender Ethnicity
Offender Sex
Offender Race
Property Description
Property Value
Weapons/Force Used
e Age Category: FBI Specific Age Category (Juvenile/Adult/Unknown), State Specific
Age Category (Juvenile/Adult/Unknown), Age Breakdown

O 0O 000 OO0 O O O o o o o o0 o

A generated report based on criterion captured above is shown below:
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4 4 @1 orz kBl

Printed On: 09/04/201%

Offense Distribution Report

Beginning Date: 01/01/2019

Page 1 of 2
Ending Date: 08/30/2019

Victim Age

Agency: All
Offense: Group & Offensas

Offense Adult Juvenile | Unknown = Total
094 - Murder and Nonnegligent 5 7
Manslsughter
OBE - Megligent Manslaughter 2 z
08C - Justifiable Homicide 1
100 - Kidnapping/Abduction 1w 2 3
114 -Rape 224 12 T
116 - Sodomy 5 3 i
"‘:;ijE-ciEexual Assault with an - 10 17
110 - Fondling i e 48
120 - Robbery ] 5 104
T34 - Aggravated Assault 374 18 g 1]
138 - Simple Aszault 1,113 103 13 1129
12C - Intimidation 442 12 g 469
200 - Arson 14 13
210 - Extortion/Blackmail 1
ZEZri)enEIg- rglary/Breaking and 259 8 5 271
224 - Fockst-picking 53 35
23B - Purse-snatching 4 4
23C - Shoplifting 4 15
23D - Theft From Building ar 3 40
23E - Theft From Cain- 1
Ciparated Maching or Device
23F - Theft From Motor Viehicle 1,178 ] 4 1186
Vehiok Partiacosssonss = &
22H - All Sther Larceny T8 g 14 M3
240 - Matar Vehicle Theft 210 3 M3
250 - Countereiting/Forgsry 44 T 5]
284 - False
'P_r_—"_densa'Swir-: le/Confidence 188 -] 175
Game
L geCatmense 3 o o
250G - Impersonation 81 2 2 85
ZGF - Identity Theft 2 2
280 - Siolen Property Offenses 24 24
280 -
Destruction/Damage/sndslism 559 T 2 ST
of Property
284 - Incast 1
358 - Statutary Raps 4 4
én% - Human Trafficking, 2 3
Cormmercizl Sex Acts
Tatal 6.055 38 106 6,399

Note: The screenshot above was generated using test data and may not reflect actual results.

Offense Distribution Breakdown

This report displays two demographic characteristics instead of one. The report can drill down
into any one characteristic and display the breakdown of a second characteristic. For example,

©0ptimum Technology Inc., All Rights Reserved
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offenses distributed by day of the week can further be distributed by an hour of the day on that
day.

The following are the input criteria fields for the generation of an Offense Distribution
Breakdown Report. Several examples with generated output are shown below:

Offense Distribution Breakdown Report

Incident Date From: | 01/01/201% 55} Incident Date To: | 08/30/201% iz
Report By: | Agency v Agency: | |ALL R
Category: | Time of Day v By: | Day of Week v

Offense: Group A Offenses B

m m Generate Report

Offense Distribution Breakdown Report =
Beginning Date: 01/01/2019 Ending Date: 08/30/2019

Time of Day by Day of Week

Agency: All
Offense: Group A Offenzes
Click the slices to view breakdown

Unknown (8}
PMEsSH

10 PME01) .
9 PM (402)

o 12 AM 3T

| I AM (459)

2 AM (27T)

< 2AMEZ)

8 PM(4496) — — 4AM(22)
Sz - samnz9
T 7AW (166)
T~ BamE7e)
BRLETD T < 8 AM(258)
T 1nam@e

5 PRLEABOY 11 AM (299)

_ © 12.PM.(465)
4 P (469 L P sy

*Counts basad on Tima of Day or Day of Weak may not match cownts
bazad zolaly on tha numbar of offenses or numbar of victimes.
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Time of Day Count

12 &M an
1AM 453
2 A 277
3 AM 182
4 A 122
5 AM sE
B AM 128
7 A 186
2 AM 27E
9 AM 258
10 AM 302
11 &M 293
12 PM 45
1P 321
2 P 400

Note: The screenshot above was generated using test data and may not reflect actual results.

Victim Race by Victim Sex

Offense Distribution Breakdown Report

Incident Date From: | 01/01/2019 ) Incident Date To: | 08/30/2019 =]
Report By: | Agency v Agency:
Category: | Victim Race v By: | Victirm Sex v

Offense: | | Group A Offenzes &
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Offense Distribution Breakdown Report
Beginning Date: 01/01/2019 Ending Date: 08/30/2019

Victim Race by Victim Sex

Agency: All
Offense: Croup A Offenses

Mala (2,529)

® Victim-Race: 5.058

y

*Counts basad on Victim Race or Victim Sax may not match counts
based solaly on tha numbar of offanses.

Victim Race Count Victim Sex Count

White 5,058 Male 3,105
Black or African American 929 Female 3.261
American Indian or Alasks Native 14 Unknown 33
Native Hawaiian or Ocher Pacific Islander 11

Unknown 263

=

Printed On: 09/04/2019 18:25 PM

Note: The screenshot above was generated using test data and may not reflect actual results.
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Victim Age by Victim Race

Offense Distribution Breakdown Report

Incident Date From:

01/01/2018

Incident Date To:

ReportBy: | Agency Agengy:
Category: | Victim Age By:
Offense: | | Group A Offenses 8] Age Category:

(AL %]
Victim Race v
Age Category (Juvenile/Adul/Unknawn) v

Offense Distribution Breakdown Report

Beginning Date: 01/01/2018

Ending Date: 09/05/2019

Victim Age by Victim Race

Agency: All
Offense: Group A Offenses

Unkcnown (141
Mativa Hawaiian or Other Pacific Islandar (0}
Asian (2)
Amarican Indian or Alacks Nativa (1)

Black or African Amarican (7)
‘Whita (B5)

Unknown (2,047)

Nativa Hawaiian or thar Pacific Islandar (11)
Asian (245)
Amarican Indian or Alaska Native (48) ,/

Elack or African Amarican (1,229)

‘Whita (1,598)

Black or African Amarican (91)

~ Amarican Indian or Alaska Nativa (9)
T Asian (12)

" Hativa Hawaiian or Othar Pacific Islandar (0)
™ Unknown (233)

" Whita (17,891)

*Counts basad on Victim Aga or Victim Raca may not match counts
basad solaly on the numbar of offunses.

Victim Age Count Victim Race Count

Juvenile 2044 White 9574

Adult 21,481 Black or African American 1337

Unknaown 237 American Indian or Alaska Marive 58
Mative Hawsiian or Other Pacific [zlander 1
Unkngwn 2521

Printed On: 09/06/2019 16:42 PM

Note: The screenshot above was generated using test data and may not reflect actual results.
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Victim Race by Victim Ethnicity

Offense Distribution Breakdown Report

Incident Date From: | 01/01/201% (v Incident Date To:
ReportBy: = Agency v Agency: |[ALL x|
Category: | Victim Race v By: | Victim Ethnicity

Offense: | |Group A Offenses %

Offense Distribution Breakdown Report
Beginning Date: 01/01/2013 Ending Date: 11/11/2013

Victim Race by Victim Ethnicity

Agancy: All
Offensa: Group A Offanses
Hispanic or Latino (2,187)
*“Counts based on Victim Race or Victim Ethniclty my oot match counts
based solaly on e aumber of offumtas.

Victim Race Count Victim Ethnicity Count
White 5250 Hispanic or Latino 2233
Black or African American 1308 Not Hispanic or Latino 4538
American Indian or Alaska Native 23 Unknown 110
Asian 142 Noz Reported 19
Native Hawaiian or Other Pacific Islander 1 m
Unknown 266

Printed On: 11/12/2019 1214 PM
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Location by Day of Week

Offense Distribution Breakdown Report

Incident Date From: | 21/01/2013 Lo | Incident Date To: | 02/05/207% th
ReportBy: | Azency v
Category: | Location Type T By: | Day of Week A
Offense:

Aggancy &1

Offenss Distribution Breakdawn Report
Beginning Duse: 01002015 Ending Date: 09052019

Loeation Type by Day of Wesk

Oftemaa: Coroup & CHanzaa
ek o Biars 10 viw brabdwn
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Eaai favingy Bag Lo

Bar higatnl

CRarch Ssrugogen Terph hloages
Lommarc SrACe bengng

SEAEV RS 1

Cifritiinis HiSe

Capurimant Dinooans dmew

Sl B SROEFE ST R
Pl ey

Eovarm—ast P fubdng

Croary Juparmarue

Higamay k3ag hbwy fusel Bgenain
[T ]

Ml Princn PeaBestiery Corrections Faciity
Luen Aatereay lasch

Ligear St

FRPUAY SR LB CAR

Nasdi Porin Niiots

Nanidunce moey

EartaLram

BEREE GEIGE
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Offense Distribution Breakdown Report

Beginning Date: 01/01/2019

Ending Date: 09/05/2019

Location Type by Day of Week
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Location Type Count
Air/Bus/Train Terminal 50
Bank/Zavings and Lozn 39
Bar/Mighoclub 149
Church/SynagogusTemple/Mosgue 2
Commercizl! Cffice Building 284
Construciion Site e
Conueniegncs Store 151
Department/Discount Store £l
Drug StorelDoctors Office/Hospita 124
Field Woods 19
Government/Public Building 46
GrocerySupermarket 189
HighwayRosd/Alley Street/Sidawalk 120
HotelMogel/Ec. 232
JzilPrison/Penitentiany/Corrections Facility b4
Lake/Watenway/Beach 4
Liquor Store E1l
Parking/Drop LowGarzge 1.023
Rental Storage Faciling 41
Rezidence/Home 2342
Restaurant 188
School/College 10
Service/Gas Station 104
Speciaity Store 105
QOther/Unknown 481
Abandoned/Condemned Strucure e
Amuzement Park 57
Arena/Stadium/ Fairgrounds/Coliseum 2
AT Separate from Bank 513
Auto Dealership Mew/Used 35
Camp/Campground 48
Disycare Faciligy 1
DockWharfiFreight/Modal Terminal 1
Farm Facility 1
Gambling FacilityCasino/Race Track [+
Industrial Site 3
Miltary Installation 1
Park/Playground s34
Rest Ares 3
School-College/University 17
School-Elementany/Secondary 33
Shelter-Mizsion/Homeless 20
Shopping Ma 48
Tribal Lands o
Commumity Canter 3
Cyberspace 2

N

Printed On: 111122019 1243 PM

Note: The screenshot above was generated using test data and may not reflect actual results.
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Offense Trends

Offense Trends reports enable users to run a monthly trend comparison of the chosen
offense/offense group for the specific agency/county. The trend report enables an analyst to
better understand:

o the increase or reduction in crime
¢ the impact of any changes made to patrol patterns

This analysis is useful to help forecast the volume of crime or analyze crime patterns.

Offense Trends Report

Incident Month-Year From: | Aug - 2018 2] Incident Month-Year To: | Aug - 2019 ]
Report By: | Agency v Agency: | |ALL %

Offense: || Group A Offenses &

The following input criteria are required to be entered for generation of report:

¢ Incident Month-Year: for the trend chart

e Incident Month-Year: for the trend chart

o Report by: Agency/County

¢ Agency/County: for the which the trend chart should be generated
e Offense: or Offense group for which the trend is being observed

The below sample report shows the crime trend graph for all group A offenses
generated for August 1, 2018 to August 31, 2019. It includes a crime trend graph with a
hover-over option to show the value for each month. The values for each month are also
captured in a table below.
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Agency: All
Offense: Croup & Offenses

Offense Trends Report
Beginning Date: 0&/01/2018 Ending Date: 08/31/2019

0

g

= 5K

£

=]

-

{=]

T

=

E 23K
= m

. @ O o O
2013/ Aug 2013/ 5ap 2018/ 0ct 207138 'Now Z01E/Dac 2019/ Jan Z019/Fab 20715/ Mar 2019/ Apr 2013/ May 20019 Jun
@ Group A Offense Count

Category Group A Offense Count

2018/ Aug 326

2018/5ep 351

2018/0cx 326

2018/ Maw 284

2018/Dec 355

2019/jan 6182

2015/Feb 531

2019/ Mar 1,289

2019/ Apr Eal

2019/ May EE

2019/Jun 12

2019/Jul 5

2019/ Aug 2

Note: The screenshot above was generated using test data and may not reflect actual results.
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Offense Trends Comparison Report

The Offense Trends Comparison report enables users to run a monthly and annual trend
comparison of the chosen offense/offense group for the specific agency/county. The trend
report enables an analyst to better understand:

o the increase or reduction in crime
¢ the impact of any changes made to patrol patterns

The following input criteria are required to be entered for generation of report:

Offense Trends Comparison Report

Years: | 2018-2019 v ReportBy: | Agency

Agency: || ALL R Offense: | | Group A Offenses B

£ e

e Years: Set of years for which the trend chart needs to be generated

¢ Report by: Agency/County

e Agency/County: for which the offense trends comparison chart should be generated
e Offenses or Offense group for which the trend is being observed

The below sample report shows the crime trend graph for all group A offenses generated the
years 2018-2019. The values for each month are also captured on the graph.
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Note: The screenshot above was generated using test data and may not reflect actual results.

146

7.5k

Sk

Humber of Offenses
Fa

Printed On: 0B/31/2019 01:04 AM

Agency: All

Offense: Group A Offenszes

2018

3,564
2,823
6.24%
5857
4171
3126
524
386
351
326

1,289

Mar

2019

Offense Trends Comparison Report

Years: 2018 - 2019

226

284

355

6122
531
1,289
21

L= =R = e R L R L

8184

©0ptimum Technology Inc., All Rights Reserved

L

]

Oct

Now

Dac



Report Center

YTD Comparison

The YTD or Year-to-Date Comparison Report allow users to compare data in a year-to-date
format, i.e., comparison of the same data up to the chosen date with data up to the same date
from a year ago.

The following are the mandatory input criteria for the generation of a YTD Comparison Report:

¥YTD Comparison Report

Incident Month-Year:  Jul- 2019 ReportBy:  Agency

Agency: | CA1234567 - OPTIMUM NIBRS AGENCY % Report Type: = Offenses Known to Police

:

o Incident Month-Year: The month and year for which the YTD comparison occurs
o Report by: Agency/County (Choose whether to run the report by Agency or County) (toggle
switch)
o Agency: Select the agency or county to run this report. Choose ALL to see data for all
NIBRS agencies.
o Report Type: The data for which the comparison is done:
= Analysis of Offense Clearance
= Offenses Known to Police
= Value of Stolen Property by Time of Day — Burglary Classification
= Report of Stolen and Recovered Property
» Analysis of Offense against Person, Property and Society

There are different reports that can be generated under YTD Comparison Report category.

Analysis of Offense Clearance: This report provides a comparison of the offenses reported and
cleared this year compared to last year with projected clearance rate.

Offenses Known to Police: This report provides a comparison of the offenses and reported and
cleared this year compared to last year with projected crime rate.

Value of Stolen Property by Time of Day — Burglary Classification: This report provides a
comparison of value of the stolen property involved in Burglary offenses based on time of day
reported this year compared to last year.

Report of Stolen and Recovered Property: This report provides a comparison of the stolen and
recovered properties last year compared to this year with a projected percentage of properties
recovered this year compared to last year.

Analysis of Offense against Person, Property and Society: This report provides a comparison of
the crimes committed against Person, Property and Society this year compared to last year.
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Analysis of Offense Clearance Report

This provides a Year-to-Date comparison of incidents reported and cleared for each NIBRS
offense.

To generate this report, follow the steps below:

1. From the “Report Name” dropdown, choose the “Analysis of Offense Clearance” option.

2. From the “Month-Year” field, choose the month-year with which you would like to
compare the current year to date statistics.

3. From the Agency dropdown, select the agency you want to generate this report for.

Click the “Generate Report” button to generate the report.

T o3 kB Find | Nest bl v

. Printed Om; 0470652030
Year to Date Comparison Report

Page 1ol 3
Baginning Date: 07/01/201% Eredirey Disbe: 97 /3172019
Offenses Known to Police
Agenoy: SPTIMUM MBRE AGENCY
Classification of Offenses Offenses  Offenses  Projected | LastYTD  Percant

Reported Cleared Rate/ 1000 | Reported  Change

Anenal Croslty, Tota
iArson, Tol
Assaull Cfenses. Tota

Agarivingd Fadht

LR R TR

Sompie Asswit
Britary, Total
Burglicy Bréaking and Essering. Toasl

prfpisng Forgery. Teml

CwsructionCamugeVandalsm of Propsety, Tota

Ca

DnagNarcotic Clfenses, Totsi
Dirug Equpment Violstons
Drug/Nances: Vielsons
Ermzazzigmen Towl
Exinrtion Slacimail, To
Frawd Cfieraes. Totl
False Preignie Sondle Confdenoe Game
Crade Tt Asemang Teler Mageang Fracd
Vatew P
Wire: Fraud
Haciong Compuitr Inuaain
Apansy Tagh
LS RO
Garblng Canses, Tonal
Batting\Wagenng
Oparasng Feomatng/ Ajsasng Gsbing
- L ]
Gambbkng Egupmant Violaoons
Homicice Ofleraes. Total
Wrder and Nonneghoets Manslughier
Neghgetn Masslaghter
Human Traffciong, Tom
Human Trafioang, Correarcial Sax Aoty
Human Traficking. Involantary Senhude
Kidnapping Abduction. T
LRty Thatt Dfangas. T
Woaer \dghicls Thark, Tot

Note: The screenshot above was generated using test data and may not reflect actual results.

148 ©0ptimum Technology Inc., All Rights Reserved




Report Center

Offenses Known to Police Report

This report provides a comparison of the offenses reported and cleared this year compared to
last year with projected crime rate.

To generate this report, follow the steps below:

1. From the “Report Name” dropdown, choose the “Offenses Known to Police” option.

2. From the “Month-Year” field, choose the month-year with which to compare the current
year-to-date statistics.

From the Agency dropdown, select the agency to generate this report for.

4. Click on the “Generate Report” button to generate the report.

w
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. Printed On: 0B/31/2019
Year to Date Cumparlﬁun RE[H}I't
Page 1 of 2
Beginning Date: 08/01;2019 Ending Date: 08/31/2019
Offenses Known to Police
Agency: All
Classification of Offenses gﬁ;ﬁ; C'I':ﬁ;:?:ds E;otj‘;m I&Zﬁ}m Eir;_::

Animal Cruelty, Tots 21 3 0.01 3 500.00%
Arson, Total 16 5 0.01 5T ST183%
Aszault Offenses, Total 1880 G628 1.14 5,065 -G0.45%
Aggravated Asssult 301 124 017 ETS -65.60%
Intimidation 458 45 0.27 ] -198T%
Simple As==suh 1,228 445 0.70 3,585 -85.81%
Bribery, Total -
Burglary/Breaking and Entering, Total 437 ] 025 1,387 -53.48%
Counterfeiting/Forgery, Total T3 G 0.04 48 -T9.08%
Destruction/Diamagefandalism of Property, Total T3z i1 0.42 2387 -69.45%
Drrug/Marcaotic Offenses, Total i) il 0.3g 7078 -80.27%
Drug Eguipment Viclations LiTh 125 0.1o 3,481 -85.22%
Drug/Marcatic Violations BZZ 443 0.20 3,587 -35.45%
Embezzilement, Total 2 2] AT A0
Extortion/Blackmail, Taotal 1 28 -85 43%
Fraud Offenses, Total haT 32 0.3 1,845 TOET%
Falz= Pretense/Swindle/Confidence Game 23z T 0.13 B84 -66.08%
Credit Card/&utomatic Teller Machine Frawd 21T 3 0.12 G0E -§a13%
Welfars Fraud 2 100.00%
Wire Fraud 122 -100.00%
Hacking'Computer Invasion -
Identity Theft 2 2 -G08
Impersonation il 2 0.08 411 -T9.08%
Gambling Offensas, Total 1 -
Betting/¥Wagesing -
Operating/Promaotingféssisting Gambling 1 -
Siports Tampering -
Gambling Equipment Violations -
Homicide Offenses, Total 2 L] 0.0 3 -30.7T%
Murder and Monnegligent Manslaughter 7 4 B S22 3T
Negligent Manslaughter 2 1 4 -60.00%
Human Trafficking, Total 2 -
Human Traficking, Commercial Sex Acts 2 -
Human Traficking, Involuntary Senvitude -
Kidnapping'Abduction, Total 21 4 0.0t il -T5.58%
Larceny Theft Offenses, Total 2,850 312 183 6,307 -54 25%
Meotor Wehicle Theft, Tatal 235 33 0.12 [sred -52.06%
Pomography/Obscene Material, Totsl 18 3 0.01 B5 -30.21%
Prostitution Offenses, Total 4 ] -60.00%
Assisting or Promoting Prostitution 2 -100.00%
Frostitution 4 ] -50.00%
Purchasing Prostitution -
Robbery, Tota k] 21 0.05 £4 TR

Note: The screenshot above was generated using test data and may not reflect actual results.

150 ©0ptimum Technology Inc., All Rights Reserved




Report Center

The generated report will display the following data results:

Classification of Offense

Offenses Reported

Offenses Reported: in Current (Chosen) Year
Offenses Cleared: in Current (Chosen) Year
Projected Rate/1000

Last YTD

Percent Change

No gk whE

Value of Stolen Property by Time of Day — Burglary Classification

This report provides a comparison of value of the stolen property by time of day — burglary
classification reported this year compared to last year and the percentage changed.

To generate this report, follow the steps below:

1. From the “Report Name” dropdown, choose the “Value of Stolen Property by Time of
Day Burglary Classification option.

2. From the “Incident Month-Year” field, choose the month-year with which you would like
to compare the current year-to-date statistics.

3. From the Report By Agency or County dropdown, select the agency or county you want
to generate this report for.
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4. Click the “Generate Report” button to generate the report.

Printed On: 0873172019
Year to Date Comparison Report Page 1 of 1

Beginning Date: 08,/01/2019 Ending Date: 08/31/2019

Value of Stolen Property by Time of Day - Burglary Classification

Agency: All
Agency: Totals Jam 2049 to Aug 2013 Last Year to Date Percent Change
Burglary Offense by Time of Day COffenses Value Offenses WValue Offenses Walue
Total AM. hours 207 §272.40 626 5803138
1Zam 20 552,882 2o 5102875
1am. 20 512,454 44 335,141
Zam. 13 PE83 47 336,742
dam 15 25 516,765
4a.m. 12 515,585 42 528,850
Bam. 2 52,702 at 570,287
Gam. B 521,022 L 348,142
Tam. 11 36,485 44 354,827
%am. 35 577,022 73 142,253
Bam 18 521,823 67 $51,325
Dam 20 511,038 67 334,328
11am i2 545,182 G4 §5122,232
Total PM. hours 223 §382.088 732 $1.3112.914
12pm 21 334,281 104 3205,177
1pm. 12 510,222 44 365,874
Z2pm. 18 519,707 5ib 334 285
3pm. a2 518,278 70 573,885
4 p.m. 25 554,608 = 507,188
5 p.m. 23 503,145 B8 5142480
G p.m. 23 308,407 77 280,580
T p.m. 15 319,778 42 380,560
8 p.m. 17 526,081 58 348,042
2 p.m. 14 519,028 63 355,548
10 p.m. 14 540,080 a7 557,813
11 p.m 15 57,284 35 551,614
Unknown Time of Day 1 £10,125 9 §1,960
Grand Total 437 S664,664 1,387 §2.118.072

Note: The screenshot above was generated using test data and may not reflect actual results

The generated report will display the following data results:

Offense Classification

No. of Offenses for the offense for the chosen year

Total Value of Stolen Property for the offense for chosen year
No. of Offenses for the offense for the chosen year

Total Value of Stolen Property for the offense for the chosen year
Percent Change in no. of offenses for the year

Percent change in property loss value for the year

Noahkowbdre

Value of Stolen and Recovered Property Report
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This report provides a comparison of value of the stolen and recovered property based on type
of property reported this current year (to date) compared to last year.

To generate this report, follow the steps below:

1. From the “Report Name” dropdown, choose the “Report of Stolen and Recovered
Property” option.

2. From the “Incident Month-Year” field, choose the month-year with which you would like

to compare the current year-to-date statistics.

From the Report By dropdown, select Agency or County

From the Agency dropdown, select the agency you want to generate this report for.

5. Click on the “Generate Report” button to generate the report.

P w

o4 [t arz b M | - 3

Printed On: 08/3172019
Year to Date Comparison Report

Page 1 of 2
Beginning Date; 08/01/201% Ending Date: 08/31,/2019
Report of Stolen and Recovered Property
Agency: &
Agency: Totals Jam 2018 to Aug 2013 Last Year To Date
Percent Percent
Type of Property Stelen Recovered e —— Stelen Recovered Recovered
Aircraf 381 0 0.00% 10,000 0
Ajrorafl Partsihooe: a1 =0

6.09%

SE.500 9%

Note: The screenshot above was generated using test data and may not reflect actual results

The generated report will display the following data results:
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1. Type of Property

2. Value or dollar amount of Stolen and Recovered property for chosen year-to-date period
compared to last year-to-date period

Percentage recovered for the year-to-date

4. Percentage recovered for last year-to-date

w

Analysis of Offense against Person, Property & Society

This report provides a comparison of the crimes committed against Person, Property and
Society for up to a particular Incident Month-Year compared to the previous year.

To generate this report, follow the steps below:

1. From the “Report Name” dropdown, choose the “Analysis of Offense against Person,
Property and Society” option.

2. From the “Month-Year” field, choose the month-year with which you would like to

compare the current year to date statistics.

From the Agency dropdown, select the agency you want to generate this report for.

4. Click the “Generate Report” button to generate the report

w
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Printed On: 08/31/2019
Year to Date Comparison Report

Page 1ofl
Beginning Date: 08/01,/2019 Ending Date: 08,/31/2019
Analysis of Offense against Person, Property & Society
Agency: All
Offense Dascription Year Jan Fab Mar apr May Juna July aug Sep oot Hov Dac cn?nga
2018 1 1
Assaull Oferses
2018 07 135 29 4 1 1 o 1 o o o o a2 -B048%
2018 1 1
o | Homicids Offars:
3 2018 1 1 1 2B0%
3
3 2018
Hurman Trafficking
& 2 2
o
E]
2018 1 1
1 Kidrapping/Abductian
2018 10 o 1 E63%
3
o 2018 1z 1
| Sex Offen
20189 100 100 k- . k" 3 4 o o o o o | R4
2018 1
Sex Offenses, Man-Forcible
2018 1 o o o o o o o o o o 5| -BETW
2018 1 1
Arsar
201& 1 o 183%
2018
Birikn
201
2018 1]
Bu g and Enlering
2018 3 Fi 51 2 14 3 o o o o o o L3 BEA
2018 5 &z
Counierfeiting/Fargery
2018 2 BAE%
o Desinuction :'i!'l'i!;'.‘ Wandalisir e -
2. ol Prapery 2018 21 147 z 2 1 o o o o o o TEZ BRAE
3 018 7 o o o o o o 3
& 2018 1
E Embersdement
i} 2018 BT A0
3
a 2018 1 1
5 | Exlortion/Blackmai
3 2018 1 o o o o o o o o o o o 1| edI%
E 018
24 4 i 1
-\2 Fraud Offenses
2018 1 1 o L%
2018 & i a2
Larceny Theft Ofenses
2018 2,34 121 3m 5 3 1 o o o o o o] zEE)|  -BAEEW
2018 1
Moator Wehick: Thelt
2018 10 13 17 z o o o o o o o o 2% -BZoew
2018 1 1 1 4
Robbery
2018 1 o 2%
2018 1
Sirdmn D fu (I

Note: The screenshot above was generated using test data and may not reflect actual results

The generated report will display the following data results:

1. Offense Description (separated by ‘Crimes Against Person, ‘Crimes Against Property,’
and ‘Crime Against Society’). For example, ‘Assault Offenses,” ‘Homicide Offenses,’
Human Trafficking, etc.

Year (previous year or incident year chosen)

Months (Jan, Feb, Mar, etc.)

Number of Offenses Per Month

Group A Offense, Total (for previous year)

Group A Offense, Total (for year chosen)

% Change (for the two years)

No gk owd
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Dashboard

Description

The Report Center (Crime) Dashboard, which is a sub module of the Report Center, presents
users with an overview of:

Crime Rate per 1,000 Population: the number of crime offenses and the percentage of
change in crime rate per County over a one-year period

Crime Count by Offense: list of offense and number of incidents per offense type for two
back-to-back years, and the percentage of change

Crime Density by County for [Year]: the percentage of change per crime offense for a
particular county from one year to another

Group A Trends Comparison: the change in Group A offenses per month per a particular
year compared to another year's months

Group B Trends Comparison: the change in Group B offenses per month per a particular
year compared to another year’'s months

Low and High Submission Trend: the number of low submission agencies and high
submission agencies per month for a particular year to reveal a trend

Distribution Age by Sex: the criteria for an Agency (or all) and a date range

New Report: by clicking the + symbol a new report appears for creation by clicking the
sprocket icon to #' set the report criteria.

An example of a Dashboard is shown next.
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This information can be used for analytical purposes.

@ Crime Rate per 1,000 Population |

County
Adams
Alexander
Bond
Boone
Brown
Buresu
Calhoun
Carrall

Cass

208

Crime by County per 1,000 Population

2019

% Change

Crime Count by Offense

Offense 2ms 2ms9 % Change L]
-~ Homicide 0 0 =
- Kidnapping a a -
- Sescual a a -
- Robbery a a -
- Aszaul a a -
- Arson a a -
- Extortion a a - +
- Burglary a a - =
- » Larceny a a o —

Crime Density by County for 2019

Cerl/3hift + Click on map tc select counties

| .
o

Criteria: Agency: All, Offense: Group B Offense, Date Range: 2016 - 2017

Ll Group A Trends Comparison | # || L Group B Trends Comparison | &

Criteria: Agency: All, Offenze: Group A Offense, Date Range: 2016 - 2017

s s
E o o [ o o o o o o o o o E o o (] o o o o o o o o o
5 0 L - - - - Ll - L L - - - 5 0 L - - - - Ll - L L - - -
Fab Mar  Apr  May  Jun Jul fug  Sep Qct  MNov  Dac Jan Fab Mar  Apr Jun Jul fug  Sep Qct  MNov  Dac
@ 20016 + 2017 + 2017
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Ll Low And High Submission Trend | &
Criteria: Year: 2017

Incidents Low and High Submissions Trend

Mumber of Agencies
a

Jan Fab Mar Apr May Jun Jul Aug Sap Oct Now Dac

@ No. of Low Submission Agencies @ No. of High Submission Agencies
“Baszad on >70% Daviation over Average Incidents of Proviows Year

Jan  Feb  Mar | Apr May Jun | Jul Aug Sep  Oct MNov Dec

No. Of Low Submission Agencies o o o o o o o o a a a a

No. Of High Submission Agencies o o o o o o o o a a a a

|+ New Report | s+ x

Flease use & icon to set report criteria

Note: The screenshot above was generated using test data and may not reflect actual results.

Crime Rate by County and Offense

The Dashboard’s Crime Rate page gives users a view of the crime rate percentage of change
per county from one year to another (for example, from 2018 to 2019). The Crime Rate chart
shows each county listed from A through Z, followed by the first-year column (i.e., 2016) and the
second-year column (i.e., 2017), and then the percentage of change in the next column. The
user uses the gray scroll bar to the right of the “% Change” column to scroll to the county of
choice. Users click the County header to reveal up and down arrows to switch the order from A
to Z or Zto A, or in the case of this example’s counties, from Alameda to Yuma.
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@ Crime Rate per 1,000 Population

Crime by County per 1,000 Population
County & 2018 2019 % Change

Adams

o
(=)

o
(=)

Alexander

Bond

o
(=)

o
(=)

Boone

o
(=)

Broawn

o
(=)

Bureau

o
(=)

Calhoun

o
(=)

Carroll

o
(=)

Casz

Note: The screenshot above was generated using test data and may not reflect actual results.

County: Name of the county

2018: Number of Offenses in the county in 2018
2019: Number of Offenses in the county in 2019

% Change: Change in Crime rate from 2018 to 2019

Click the up and down arrows next to the “County” header to change the counties from A-Z or Z-
A order.

@ Crime Rate per 1,000 Population

Crime by County per 1,000 Population
County ézms 2019 % Change

Adams

(=)
(=)

(=)
(=)

Alexander

Bond

(=)
(=)

Use the gray scroll bar to the right to scroll through all of the state’s counties.

% Changs
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The Crime Count by Offense chart lists per offense the percentage of change from one year to
another. The Offense column lists offenses from A to Z in ascending or descending alphabetical
order. For example, the offenses listed range from Animal Cruelty to Weapons. The second
column shows the first year’s total number of cases for that offense and the third column shows
the second year’s. The fourth column shows the percentage of change (% Change) from the
first year to the second.

Offense £ 206 % Change Crime Count by Offense

134 45 -66.42 4 ~

9247 ¥

Kidnapping 190 39 7947 ¥

Crime Count by Offense

MV Theft 113 e s831d &

-63.45 ¥
Prostitution 29 15 -4828 ¥
Robbery iy 64 -71.04 4
Sexus 1,557 456 71454
Sexuzl (Non-Forcible) 144 25 8264 ¥
Stolen Property E&2 147 -3 B4 ¥

‘Weapons 25 243 7420 %

Note: The screenshots above were generated using test data and may not reflect actual results.

Offense: Offense Type

2016: Number of Offenses in the county in 2016
2017: Number of Offenses in the county in 2017

% Change: Change in Crime rate from 2016 to 2017

Crime Density by County

The Dashboard’s Crime Density by County chart shows the state’s shape (for example, lllinois)
divided into the borders of each county. The user scrolls the mouse across the state to reveal
each county, followed by the number of crimes reported per county. The user clicks a county to
reveal the crime rate percentage of change between the two years shown, and also the
percentage of change per offense listed for the two years identified.
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Crime Density by County for 2019

Cerl/Shift + Click on map o select cocuntias

The + and — signs above allow the user to zoom in and zoom out on the map. (The scroll wheel
on a mouse can also zoom in and zoom out when the mouse’s pointer is placed on a particular
county.)

o

0.025

I 0.075

The bar above indicates the Crime Density Key, from 0 offenses to 10,000 offenses.
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New Report

The user picks a report type, a particular agency (or all), an offense or group of offenses,
and a date range (last 1 year up to last 5 years) to create a new report for analytical purposes.

Click the sprocket icon to start.

|#* New Report | S+ x

Please use $ icon to set report Report Type
Trends Comparison v
Agency
ALL % -
Offense
—- Group A Offenses — X =
Date Range
Last 1 Year v
I

_m

s Report Type
| Report Type
P b Trends Coemparison v s/ Report Type
Trends Cemparison v Agency Trends Comparison v
Agency OPTIMUM NIERS AGENCY  ~ : Agency
Offense
)]
|| a | 4 ||——‘1| OPTIMUM NIBRS AGENCY ~ :'
Fist box |
= EyTT— Offense
OPTIMUM NIBRS AGENCY Crimes Against Persons
Homicide Offenses —- Group A Offenses — hd
| Date Range .EC Kidnapping/Abduction | |
— SexOffenses - Date Range BC
Last 1 Year v Assault Offenses
|Ee'x %f‘fenses, Nan- | Last 1 Year ¥
orcible

-, [

Human Trafficking

Crimes Against Property

Califo

| _

For example:
l#* Trends Comparison ‘ s+x
Criteria; Agency: OFTIMUM NIERS AGENCY , Offense: Group A Offenses , Date Range: Last |
Year
E5] 0 0 0 0 0 0 0 0 0 0 0 o
5 0 - L L - L L] L L L] . L] L]
E
E
=
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Naw Dac
* 2019 + 2020
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Chapter 10: Agency Admin

Overview

This chapter is applicable only to Agency Administrators

Introduction

The Agency Admin section is for agency administrators to view and manage
agency information, add users, assign roles, maintain NIBRS errors, upload
resource documents, and more.

The Agency Admin section can be accessed from the menu bar on the left
side of the screen.

From the Agency Admin module, the user can view and perform various
tasks as described in this chapter.

Where in the Portal is the Agency Admin Section?

Where is The Portal’'s Agency Admin section is located in the left menu bar.
Agency The user can access the Agency Admin section by clicking the down arrow
Admin? as shown in the red highlighted box below.

# Home

[Z] File Imports v

= Data Center v

A4 Messages v

|~#* Report Center v

&8 Agency Admin v

M Agency Logging v

© raQ "
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Modules These sub modules are available in the Agency Admin section:

£ Agency Admin v
- Agency

- Consents

- Mews

- Resources

- Roles

- Users

Agency

Description

The Agency sub module enables the Agency Administrator to administer his/her agency’s
details.

The page consists of the below sections:

o Agency: Overview of the agency’s basic details, for example, address, contact
person etc., are managed in this section

e Agency Users: Details about the agency’s officers and employees using the
system are managed in this section.

e Agency Employee Statistics: Annual Statistics pertaining to agency staff are
stored and managed in this section.

& Agency Employee Statistics
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This section consists of all details pertaining to the agency. As an Agency Admin, one can
update or add data, if any, into the fields and click on ‘Save Agency’ button to save the changes.

Home 1 Agency Admin > Agency

B Agency

Agency Name:

ORI Number:

Contact Name:
City:

Zip:

Phone:

Phone Extn:
Email:

Chief Name:

OPTIMUM NIBRS AGENCY

CA1234567

Justine Daniels Street:

Sacramento State:
95610 County:
555-555-5555 Fax:
1234

jdaniels@otech.com

Paul Montgomery Chief Email:

| ~

100 E. Main St.
California L
Alameda County X -

553-355-5555

jmontgomery@ctech.com

This section captures the following details:

e Agency Name: Name of the Agency for which the report has been generated

¢ ORI Number: The unique identification number of the agency

e Contact Name: Of the agency’s contact person

e Street: as per the agency’s address

o City: as per the agency’s address

e State: as per the agency’s address

e ZIP: as per the agency’s address

e County: as per the agency’s address

e Phone: the primary contact number of the agency
¢ Phone Extn: the phone extension of the agency or particular user (if applicable)
e Fax: primary fax number of the agency

¢ Email: primary contact email for the agency

e Chief Name: contact name of agency chief or sheriff
e Chief Email: email address of agency chief or sheriff
o Upload Entry: set toggle switch to Yes or No

Agency Administrators are expected to keep these details updated.
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Agency Users Section
This section consists of all the basic details of the users pertaining to the agency like their First
Name, Last Name, Login Name and Email address. Administrators can also:

e Add a new user to the agency.
e Update details of an existing user.

A sample screenshot of the Agency Users section is shown below:

& Agency Users

ogn ___________ clArtName ____ °|LastName lemal ¢ |Delete View |
Renae_lUser Renae Gross renae.gross@otech.com m 5]

Shelley_Trainer Shelley Trainer shelley@otech.com m ]

PR P—

It shows the following details:

e Login: User’s login used to access the system

e First Name: First Name of the user

e Last Name: Last Name of the user

e Email: Email address of the user

e Delete: Garbage can icon to delete an agency user’s contact information
¢ View: small arrow to click to view user’s profile information.

Procedure: View/Update Agency Users and Add New User

Follow the steps below to View Agency Users and add a ‘New User’. The Agency Admin can
add, edit and remove user information, assign roles, maintain employee statistics and set
preferences based on user’s role.

Step Action

1 | Agency can be accessed through the Menu bar on the left side of the screen.
From the Agency Admin section, click the down arrow and click Agency. Scroll
down to the “Agency Users” table.

L% Agency Admin w

F Agency
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& Agency Users

ogn  lAstName  ¢llastName  ¢[emal ___¢|DeleteView |
Renae_User Renas Gross rense gross@otech com m ]
Shelley_Trainer shelley Trainer shelleyEatech.com m o

> Goto pege: [ Rowcount Showing 12 of2

The Agency Users are listed above. To add a new user, click
‘New User’ below the Agency Users grid.

The ‘New User Information’ page appears. The Agency Admin can now add
Login, First Name, Last Name and Email address for the new user. Once done
click ‘Create User'.

New User Information

Login: nit - 100 Characters x Agency: CA1234567-OPTIMUM NIBRS AGENCY
FirstName: | (imic- 100 Characters x Last Name: T — %
Email: | Limi - 200 Characters % Confirm Email: | Limic 200 cheracee x

For the example below, the Agency Admin created a New User with the login
‘Jane_Doe’. The Agency admin added the first name, last name and email
address. The email address was then repeated for confirmation.

New User Information

Login:  John_Doe Agency: CA1234567-OPTIMUM NIBRS AGENCY
First Name:  John LastName: Doe
Email: | johndos@gmail.com Confirm Email: ||uhndue@gmall‘coml ‘

Click ‘Initiate User’ button.

% Initiate User

The New User Information appears:

©Optimum Technology Inc., All Rights Reserved
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New User Information

Login: Jane_Doe Agency: CA1234567-OPTIMUM NIBRS AGENCY

First Name: Jane LastName: Doe

Email: renae.gross@otech.com

[View | Rolesassignedtothisuser ___________________|Remove [l Add |AvalableRoles ____ _______________ Viw|

= System: BASIC o Ne dat available!

4 Rewm To Agency & Complete User Setup

Now the Agency Admin clicks the ‘Complete User Setup’ button:

M Complete User Setup

If everything is entered okay, the Agency Admin receives a confirmation from
the repository:

@ The user account is created successfully. An email with Login Credentials is sent to the user

New User Information

Login: Jane_Doe Agency: CA1234567-OPTIMUM MIBRS AGENCY

FirstName: Jane LastName: Doe

Emall: renae gross@otech.com

[View | Roles Assigned othisuser _________________|Remove [l Add | AalableRoles _____ __________________|Vew|

Remove i
= System: BASIC . o data svsishle!

44 Return To Agency
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Editing a user will also be discussed in “Users” section. Once the User
Information is entered and a new user is created, the Admin is directed to the
Profile page where the newly added user’s information and roles are displayed
as shown in the above screenshot. Roles will be described in the Roles
section.

4 Rewrn To Agency

The Edit Agencies page opens. From here, the new agency user’s login, first
name, last name and email address are visible (see ‘Jane_Doe’ login below):

& Agency Users

Jane_Doe Jane Doe renae gross@otach.com m
Renas_lUzer Renasz Gross renae.gross@otech.com m [
Shelley_ Trainer Shelley Trainer shelley@otech.com m ©

PR . S, |

Note: The new user will receive a welcome email with the login URL and other
pertinent access information.

From this page, the person with permission at the agency to edit new user
information can click the arrow in the View column of the new user to add, edit
or remove user information such as job title and phone numbers, and other
Communications, Data Editing preferences, Roles, Agency assignments, and
Login Preferences.

Continue to scroll down to the Roles and Agencies sections. Here the Agency
Admin can assign specific roles and active agencies to this user by clicking the
black left arrows in the right panel so they get added to the left panel, as
highlighted in red below.

e
M L ———

Mo ata auailablel i Test Agency: AbemathyAdmin
Test Agency: Agency Admin
System: Agency Admin
System: Agency Admin [NIERS)
‘System: Agency Administrator
System: Agency Contributor
System: Agency Viewer
System: AgengySRSAdministrator
System: BASIC
Test Agency: Basic Agency User
[®1 sustem Basic FAQ Roles

Click ‘Save User Profile’ button once complete.

Save User Profile

©Optimum Technology Inc., All Rights Reserved
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Consents

Description

Consents are used to take the agency user’s acceptance of any terms and conditions before
using the system. Any consent created by the person who has permission to create it will be
visible to the respective agency’s users. The agency user will need to acknowledge these upon
the first login. For a newly created consent, the agency user will see it when he or she first logs
in after the consent is created. The consent page is captured below.

Q, Search Criteria |~

Description:
From Date:  mm/ ol To Date: | mmvdedyyyy

Published: - Active:

=

[Descripion _ GAdve G Published  &lView |
-
¥ New Agency Consent

Search Criteria

e Description: Or Subject of the consent

e From Date: Start date of the consent (mm/dd/yyyy)
e To Date: End date of the consent (mm/dd/yyyy)

e Published: Is the consent published or not

e Active: Whether the consent is active or not

Agency Consents Table Columns

e Description: Or Subject of the consent

e Active: Whether the consent is active or not

e Published: Is the consent published or not

e View: Small arrow to click to view details of the consent
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Procedure: To search for or create a new consent:;

Step Action

1

Consents can be accessed through the Menu bar on the left side of the screen. From
the Agency Admin section, click the down arrow and click Consents.

ﬂﬁ Agency Admin e
Agency

*  Consents ‘
Mews
Resources
Raoles

Users

The Search Criteria section and Consents section appear. On the Search Criteria
section, the user with permission can enter the description or partial content of the
description to search for a specific Consent message. The ‘From Date’ and ‘To Date,’
and the ‘Published’ and ‘Active’ YES/NO dropdowns help narrow down the search.

Q Search Criteria

Description:
From Date: c Y. To Date: ~

Published: T Active:

Click the ‘Search’ button to search for the Consent.

The Agency Consents section brings up the search result for the search performed
on the data grid. To create a new Consent, click the ‘New Agency Consent’ button.

& Agency Consents

po— p—

©Optimum Technology Inc., All Rights Reserved 171




NIBRS Agency User Manual

The user with the permission can create a new consent.

& Consent

PTE——

Fill out the Consent Form:

Enter the Description (or title) of the consent.

Description: | New Consent to Enter Repository

Enter a message related to the consent.

Description: | New Consent to Enter Repository
Active: | ) NO

Message: | 4 Formats B 7/ EE=E==E = i=

[
[
[
[
i
i
1]
il
%
A

Please agree to the following consent to enter the repository|

Mark the consent Active or Not Active.
Active: |1l MO

Click ‘Create Consent'.

A consent can be created but set as ‘Not Active’. ‘Not Active’ just hold the
consent in the grid within the list of created consents. It also means that the
text within the consent can still be edited, added to, or changed. The new
consent appears in the Agency Consents grid, as shown in the top line:

& Agency Consents

oo o P er |
)

New Consent to Enter Repository Yes Yes

Click the small arrow to the right of the newly created consent to open, review
and/or edit.
]

172
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& Consent ‘ ~

Te— Y

e Once complete, click the ‘Save Consent’.
Save Consent
o Click ‘Publish’ once the message is ready to be published.

Publish

(Or, click ‘Return to List Agency Consents’ to go back to the list of consents
page.)

Note: Once the ‘Publish’ button is clicked that consent’s text cannot be edited, as
shown in the next screenshot.

A confirmation message will be shown, for example:

@ The consent has been published; you will no longer be able to edit it.

PT—

The ‘Active’ toggle switch is automatically activated to ‘Yes’ as shown above.

(It can be switched to ‘No’ if the agency admin does not want the consent activated
until another time. Click the ‘Save Consent’ button again to make it inactive, if
needed.)

Or, with the toggle switch set to ‘Yes’, click the ‘Save Consent’ button.
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Bl Save Consent

6 If the consent is active, the user will see the consent upon entry into the repository:

Consent:Training Example

7 Click the ‘Agree’ toggle switch to ‘Yes’ to agree to the consent.
Active: ﬁ

8 Then click the ‘Agree’ button to enter the repository.

¥ Agre=

(The repository Home Page will then appear.)

9 Note: The user should only click the ‘Disagree’ button if truly disagreeing with the
consent. The user will then be unable to access the repository.

=

News

Description

The user with permission (i.e., Agency Admin) can create News items which will be visible to
users of his/her agency. The news page is captured below.

Q, Search Criteria

Date From: |09/0Z/2019 Date To: |09/06/2015

Headline: |Software Update Planned This Weekend

Search Criteria

o Date From: The date for the news item to start showing in the repository’s home page
e Date To: The date for the news item to stop showing in the repository’s home page
e Headline: The headline of the news
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Agency News

Start Date: The start date for the news to start showing on the repository’s home page

End Date: The start date for news to stop showing on the repository’s home page
Headline: The headline of the news

Procedure: To create new Agency News or search for existing news:

1 From the Portal’'s Agency Admin section, click the down arrow and News.
ﬁg Agency Admin ~
Agency
Consents
b News
2 Enter Search criteria to search for Existing news in the below grid:
Q Search Criteria
Start Date: 02/16/2017 End Date: 02/16/2017
Headline:
3 Click ‘Search’ to access news item.
4 Click ‘New Agency News’ to create a New News Item
5 The ‘New Agency News’ page appears below:

©Optimum Technology Inc., All Rights Reserved
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B New Agency News ‘ ~
Headline: ®
Start Date: | mmVadiyyyy * End Date: | mm/ddryyyy %

Message: & 4 Fomets» B J E = = = - 2-3 3 & =

New Agency News:

e Enter content in the Headline field.
e Select a Start Date and End Date from the calendar control

(mm/ddlyyyy).
o Enter content in the Message field.

Headline: | New IS Link articles available on the Internet.

Start Date: | 03/02/2019

Message: 4 Fomass- B [/ EEFI S E-E-FF & E

New CJIS Link articles available on the Internet]

e Click green ‘Create News’ button.

B Create News

e Click purple ‘Return to List Agency News’ button.

#{ Return to List Agency News

e This returns to the list of News messages.

e The Start Date, End Date and Headline of the message created
appear.

e Click the blue arrow at the right end of the message to make any
changes.

176
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For example:
B New Agency News ~

Headline: |New (JIS Link articles available on the Internet
Start Date: | 09/02/20719 End Date; | 11/01/2019

Message:  ® Fomats- B /f EEFE E-1E- B35 &

New CNIS Link articles available onthe Internet]

4 Return to List Agency News

6 Check the repository’s Home Page for the News item:

New CJIS Link articles available on the Internet

Mew 15 Link articles available on the Internst

Resources

Description

The user who has permission can upload any document to the Resources page for his/her
agency users to access. The agency users will see these resources on the Home Page and
under their username in the top right of the home page.

How to access resources as a user is discussed in the Resources chapter.

Note: The user with permission to create Resources is required to have the necessary software
to open the file. For example, to view a Word document file, Microsoft Word must be installed on
the computer.
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=3 Agency Resources | A
I ™ e T
System Resource Test Resource et text/plain Wo
fghigh Test Resource txt text/plain oe
o ;I;r;rg:zr); ;pumngje(hnl(alispe(iﬂ(ahonivelsianj,07057 applicationypd Do
Video Test testLwmy video/x-ms-wmv oWe
Test Specifications for Hate Crime Data Entry.png image/png Wme
Test Hate Crime Direct Entry.png image/png Juu )
Test Two users same user name PNG image/png oo
Test Resource 1234567689jpg image/jpeg me
Cargo Theft Update cargo-theft-update pdf application/pdf Weo
A Word About UCR Data A Werd About UCR Data.docx application/vnd.openxmifarmats-officedocument.word m [>)

<12 >

>> Goto page: Row count Showing 1-10 of 16

Table Columns

e Name: Given assigned to the file by the administrator while uploading the file
e File Name: Of the uploaded file

e Content Type: File Type e.g., .doc, .pdf, .xlIsx, etc.

e Delete: Garbage can icon to delete agency resource

e View: Click blue arrow to view more details of the agency resource.

Procedure: How to Search for, Upload a New Agency Resource, or Delete a Resource

Step Action
1 | From the Portal’s Agency Admin section, click the down arrow and then Resources.
ﬂ Agency Admin e
Agency
Consents
MNews
Rezources
Roles
Users
2 | The Agency Resources section appears. The page contains five columns: Name,
File Name, Content Type, Delete, and View.
To view or edit an existing Resource file, click the blue arrow on the right side of the
178 ©0Optimum Technology Inc., All Rights Reserved




Agency Admin

screen.
*3 Agency Resources

Mame______________ GlEememe  lmemime ¢ Dekic| View|
bl

Test Image Hate Crime Direct Entry.png image/png. m
N-Dex Extract. NDExExtract20165142.6mi textaml o o

" corosone [0 o s KD

The Edit Agency Resource section appears. The Admin can edit the Resource Title,
the Description, and File name, and then click the green “Save Resource” button at
the bottom right and then click the purple “Return to List Agency Resources”. Or,
the file can be downloaded by clicking the blue “Click to Download File” option at
the bottom left.

Edit Agency Resource \ IS

Resource Title: | Test Resource DPE
Description: | Test Resource DP3
File Name: | Avalon - Direct Degosic form.pdf
Display on Home Page: |/
Content Type: appiication/par
Content Length: 100KB
Created By: Chintan Parmar Create Date: 2/24/2017 11:44 AM

Updated By: Chintan Parmar Update Date: 2/24/2017 11:44 AM

Download File: [ Cick 1o Download File

44 Return to List Agency Resources

To upload a resource document for the agency, the user with permission must first
return to the ‘Resources’ page and then click the green ‘New Agency Resource’
button.

¥ Mew Azency Resource

The Upload Resource page appears.

Upload Resource

Resource Title: *

Description : ®

File Name:

File Size:

File Type:

#{ Return to List Agency Resources B Upload Resource

1. Enter Resource Title and Description.

2. Click ‘Browse’ and upload the file.

3. The document gets added to the Resource page.
4. Click ‘Return to List Agency Resources’.

This takes the user with permission to create Resources back to the data grid
where the new, uploaded document is listed

©Optimum Technology Inc., All Rights Reserved
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6 | To delete any document in the data grid, click the trash can icon.

o

7 | Click the Home link to see the new Resource in the Resources section. For
example:

*3 Resources | P

Mgor Use of Force collection form for easy reporting into the
NIBRS Repository.
Test_1.wet 134B [ Download ]

@®o0000

Roles

Description

Roles are the main tool used by the user who has permission to grant privileges to a user group.
This is where he or she will create or modify roles to enable users from his/her agency to
perform certain tasks. (e.g., create a user with access to only data submission, so that he/she
can contribute to monthly data reporting for the agency.)

Q Search Criteria

ERole:

Deerton Sosere v
Basic m [>]
ORI Admin m 5]

- Goto page: - Row count: Showing 1-2 of 2

& New Role

Search Criteria:

e Role: Role name created by the user who has permission to create roles.
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Table Columns

o Description/Role Name: Name of role created by the agency user who has permission
to create the role. In the following example, this person is called an Agency Admin.

Procedure: To create a new role or edit an existing role:
Step Action

1 | The Agency Admin can search for a role. Click ‘Search’ at the bottom to activate the
search.

Q search Criteria

Role: | Agency Admin (NIERS) . |

2 | The role description appears below. To see what system functions are assigned to this
role, click the blue arrow to the right, as highlighted in red below:

—p—

§ New Role

3 | The System Functions assigned to the role are shown below. (None are assigned in
case of a new role):

Role: | Agency Admin

4 RewmwRoles [| ESave Role
Role System Functions ‘ ~

Agency Admin (NIBRS)
Basic
Edit Data (NIBRS)

E
E
1

Adhoc Report-Incident Reports
Admin - Agency Momthly Tracker Report

!H!E

Admin - Custom Reports
Admin - Data Qualiy Report

Admin - Law Enforcement Employes Data Report
Admin - Low Submission Report

Admin - Submission Summary Report

Agency Employee Data Entry

Data Quality Review Dashboard - Agency

Edit California Domestic Viclence

FAQ

Incidert Review Process Agency Reviewer

ﬂ!!!!!!!!!!!ﬁ

More system functions can be assigned to the role by clicking the Available System
Functions (see black back arrows) in the right panel to push the system functions to
the left panel. Move the system functions from the left panel to the right to remove a
role.
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If a new role needs to be assigned, click the purple ‘Return to Roles’ button found
above the screen.

4 | To create a New Role and assign system functions to that role:

1. The ‘Roles’ page appears with a list of existing roles.

2. Click the green ‘New Role’ button at the bottom of the page to create a new
role.

Description ¢ Delete [View |

Agancy Admin m )
m

¥ New Role

5 | The Role page appears and the user with permission to create roles can enter the
name of the role and click the green ‘Create Role’ button or click the purple ‘Return to
Roles’ button at the bottom.

Role: | New Data Contributor

Now the Role System Functions page appears. The System Functions can be
assigned by clicking the black arrow from the ‘Available System Functions’ panel on
the right and push the selected function to the ‘System Functions Assigned to this
Role’ on the left side. Multiple functions can be assigned. There are purple ‘Add All
and ‘Remove All' buttons at the bottom, if needed.

Role System Functions. ‘ ~

System Functions Assigred o this Role |Remove [l Add | Avallable system Functions =
No data available! ~ Adhoc Report-Incident Reports

Admin - Agency Martnly Tracker Report

Admin - Custem Reports

Admin - Data Quality Report

Admin - Law Enforcement Employee Data Report
Admin - Low Submission Report

Admin - Submission Summary Report

Agency Admin (NIBRS)

Agency Employee Data Entry

Basic

Data Quality Review Dashboard - Agency

o0l o0 oo oeo o

Edit California Domestic Viclence

Now the system functions have been successfully added to the newly role created:

182 ©0Optimum Technology Inc., All Rights Reserved




Agency Admin

Role System Functions ‘ A

 System Functions Assgned tothisRole ___________________[Remove [Nl Add__ Avalable System Functions ______________J}=
‘Agency Employee Data Entry Adhoc Report-Incident Reports

Data Qualty Review Dazhboard - Agency
Edit Data (NIBRS)

View Data (NIBRS)

Admin - Agency Monthly Tracker Report
Admin - Custom Reports.

Admin - Data Quality Report

Admin - Law Enforcement Employee Data Report
Admin - Low Submission Repert

Admin - Submissien Summary Report

Agency Admin (NIBRS)

Basic

Edrt California Domastic Violence

FAQ

Incident Review Process Agency Reviewer -

Click the ‘Save Role’ button.

Click the ‘Return to Roles’ button:
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Users

Description

Users who have permission (i.e., Agency Administrators) can create new user profiles for
persons from their agency to access the system, or update and make profile changes for
agency’s users.

Q, Search Criteria

Login: | Limit- 50 Characters Email:

First Name: | Limit- 50 Character Last Name:

ogn ____________ ClAstName __________ ¢llastName ____________ GlEmal ______________ ¢lvew |
LezhUser Lesh Traines shelley@otech.com ]
ShelleyUser shelley User shelley@otech.com (]
ShelleyStateAdmin Shelley Schultz shelley@otech.com (]
janasupportl Janas Gsv Jjana@otech.com (]
Narmadha.support1 narmadha Gangadharan narmadha gangadharan@otech.com (]
QOptimum.Supports Optimum Support 6 hema lohia@otech.com (]
Optimum.Supports Optimum Support 5 deepu@otech.com (]
Qptimum.Supportd QOptimum Support 4 prasanna.rajasekaran@otech.com (]
Optimum.Support3 Optimum Support 3 Jjagan devendiran@otech.com (]
Optimum.Support2 Optimum Support 2 sukanya ravichandran@otech.com (]

T2 GotopsgeRawmuntm Showing 1-100f 11

:r“éble Columns

e Login: Login Name of the user

e First Name: First name of the user

e Last Name: Last Name of the user

e Email: Email ID of the user

e View: Small arrow to click and view details about the user

Procedure: To search for a user:

Step Action

1 | First search for a user in the ‘Search Criteria’ section. Enter a login, or email address, first or
last name and click the ‘Search’ button.

Q Search Criteria

Login: it - 50 Characters Email:

First Name: | Limit- 50 Character Last Name:
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Locate the user in the ‘My Users’ data grid (see screenshot below) and click the arrow at the
right side of the page to see details of the user’s profile

& My Users ‘ ~

ogn ¢ lFntName __________ CllstName _____________ClEmal ________________° Vew |
Leshlssr Lezn Trainee shelley@otech.com [+]
ShelleyUser shelley User shelley@otech.com [+]
ShelleyStateAdmin Shelley Schultz shelley@otech.com [+]
janasupportl Janaa Gsv jana@otech.com o
MNarmadha_suppertl narmadha Gangadharan narmadha gangadharan@otech.com Q
QOptimum.Support6 Optirmum Support 6 hema lohia@otech com ]
Optimum.Supports Optimum Support 5 deepu@otech.com Qo
Gptimum.Support4 Cprimum Support 4 prasanna.rajasskaran@otech.com [}
Optimum.Support3 Optirmum Support 3 Jagan.devendiran@otech.com Qo
Cptimum.Support2 Optirmum Support 2 sukanya.ravichandran@otech.com [+]

12 > > Gotopage -ch‘:mt Showing 1-10.of 11

For example, click the arrow for user ‘LeahUser’:

& My Users ‘ ~
ogn _____________ ¢lAstName ____________ Gllasthame _____________ ‘fEmal ________________¢[Vew |
LeahUser Lezh Trainee shelley@otech.com [>]

User Information, Communication Preferences, Edit Data Editing Preferences, Roles, Agencies,
etc., appear.

& User Information A
Login: Leanlser

First Name: | Lezh Last Name: | Traines

Job Title:

Comments: | New User

& Communication Preferences

wiork Phone Number: -

Mobile Phone Number:

Email: | shelley@atach.cam

Email lerts: (@) Email Messages: i

& Data Editing Preferences

Default Auto Save: (" Default Visualize: | /1]50
Defaukk Display Errars: (@&

& Login Preferences

Default Agency: | CA1234500-OPTIMUM TEST AGENCY

Last Password Reset Date: 3/27/2020 6:30:00 PM Number of Failed Logins: o
Last Login:  3/27/2020 £:31-13 PM Account Locked: | 1l 4o
oo o s s v e TRl vttt . -
= System: Az=ncy Contrioutor (o] OPTIMUM TEST AGENCY: Basic =
= System: 32517 - @ CPTIMUM TEST AGENCY: Agency Admin =
OFTIMUM TEST AGENCY: New Data Cocrdinatar =

COTIMUM TEST AGENCY

2 Reset User Password And Unlodk Account [l ) Save User Profile:

The detail page includes the following sections:

e User Information
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o Communication Preferences
e Data Editing Preferences

e Login Preferences

¢ Roles

¢ Agencies

Use the gray scroll bar at the right side of the page to see the bottom sections (Roles and
Agencies), if needed. The user with permission can edit details in the above sections and click
the ‘Save User Profile’ button. User detail is updated and saved.

5 “New Users” can be created from within the agency as discussed eatrlier in this chapter.
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Chapter 11: Agency Logging

Overview

This chapter is applicable only to those with permission to monitor activities within the
Repository.

Introduction With ‘Agency Journal’ and ‘User Sessions’ pages, the user with permission
can monitor activities performed by his/her agency users in the system.

Where in the Portal is Agency Logging?

Where is Agency Logging can be accessed in the left menu on the portal.
Agency
Logging?

E‘ Agency Logging W

b Agency Journa

User Sessions

There are two modules within the Agency Logging section:

1. Agency Journal
2. User Sessions

E‘ Agency Logging e
b Apency Journa

User Sessions

Agency Journal Page

The Agency System Journal maintains a log of activities performed by one’s agency’s users in
the system, for example logging into the system, or a failed attempt as logging into the system.

The table captures the following details:
e Event: Type of event
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e Event Date/Time

o Description of the event: Detailed description of the event

¢ Agency Name: Name of the agency associated with the event
e First Name: of the person associated with the event

o Last Name: of the person associated with the event

o Blue Arrows: Click a blue arrow to access a detailed view page of the event the row
refers to.

Procedure: How to View a Specific Agency System Journal Event.

Step Action

1 In the example below, the user clicks the arrow for the Event journal entry titled
‘User added to Agency’:

Agency System Journal ‘ -~

[Event ¢ EventDateTime ¢ |Description ¢ |AgencyName ¢ FirstName ¢ |lastName | View |
System Confieuration Changes have been made
g - 4/6/2020 1212 PM to System Configuration OPTIMUM NIBRS AGENCY  Renae Gross 2]
Parameter Change ELES
Successful Login 4/6/2020 12:10 PM E;;Li“;;f;&n‘!ioffid - | OPTIMUM NIBRS AGENCY  Renae Gross )
Consent (Agency) Training
Consent (Agency) Published  4/6/2020 11:43 AM Example has been OPTIMUM NIBRS AGENCY  Renae Gross 5
published.
Consent (Agency) New
Consent (Agency) Published | 4/6/2020 11:40 AM Consent to Enter Repository | OPTIMUM NIBRS AGENCY  Renae Gross e
has been published
Access Denied - The User
did not have the required
Access Denied 4/6/2020 11:31 AM g;;g\jisel'?vn;dit o OPTIMUM NIBRS AGENCY ~ Renae Gross °
Controller Name:Agency
Action Name:EditAgency
Role (BASIC ) RoleID(0)
User Removed From Role 4/6/2020 11:30 AM removed from user (Jane QOPTIMUM NIBRS AGENCY | Jane Doe 3
Doe)
User added to Agency 4/6/2020 11:29 AM ?é:tg;efg(ﬂjgsé?;; WAS OPTIMUM NIBRS AGENCY  Renae Gross )
Successful Login 4/6/2020 11:12 AM E;gﬂs\lu;rfgzn!ofid | OPTIMUM NIBRS AGENCY  Renae Gross ©
Successful Login 4/6/2020 7:38 AM E;;;i“;;?;?ﬂ”;’ebég:f M- OPTIMUM NIBRS AGENCY ~ Renae Gross °
Successful Login 41472020 1:22 PM E;;zf;f;}ggiofgf " OFTIMUM NIBRS AGENCY  Rense Gross ©
S 2 o coee [ rovcor RN
2 The following page appears for viewing purposes:
System Journal ‘ A~
System Journal ID: 4051
Agency Name: OPTIMUM NIBRS AGENCY Agency ID: 2
First Name: Renae Last Name: Gross
Event Time: 4/6/2020 12:12:09 PM Relevant Key ID: 15
Event D!SCI‘\VPE\DN System Ccﬂﬂguratlnn Parameter Chaﬂge
Description: Changes have been made to System Configuration Values
. . H 13 )
3 After viewing the Journal page, the user clicks the ‘Return’ button to return to the
Agency Journal Events grid where more Agency Journal event entries can
clicked.
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User Sessions

Description

The User Sessions modules enable the user who has permission to view a complete timeline of
his/her agency’s user’s session accessing the system.

Q, Search Criteria

Login:  Lisic-50 Charscrers
First Name:  Lioi - 50 Characiers Last Name: | Limic- 50 Characters
Login Date (Start): 03/30/2020 Login Date (End):  04/06/2020

= Agency User Sessions ‘ [ | =

FrstName  ¢|lastName  ¢|IPAddress ¢ |lognDateme  ¢|lastAccess ¢ View |
Renae Gross 199.114.216.123 4/6/2020 12:10 PM 4/6/2020 12:14 PM ]
Renae Gross 199.114.218.123 4/8/2020 11:12 AM 4/6/2020 11:51 AM 5]
Renae Gross 199.114.216.123 4/6/2020 7:38 AM 4/6/2020 813 AM >
Renae Gross 199.114.216.123 47472020 122 PM 4/4/2020 £05 PM ]
Renae Gross 199.114.216.123 47472020 1:14 PM 47472020 1:21 PM >
Renae Gross 199.114.216.123 47272020 220 PM 47272020 2:45 PM ]

>> GO to page: Row count: Showing 1-6 of &

Search
A Search box is available in the User Sessions module to help agency administrators search for
their user’s sessions.

From Search Criteria section the Agency Admin can look up a user to see their session by
entering data in the following fields:

e Login: of the user being looked for

e First Name: of the user being looked for

e Last Name: of the user being looked for

e Login Date (Start): Start date for the search
e Login Date(End): End date for the search

A sample screenshot of the Search Criteria section is shown below:
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Q, Search Criteria

Login: | timic- 50 Characrers
First Name: | cimic- 50 charscee Last Name: ¢
Login Date (Start): | 03/30/2020 Login Date (End): | 04/06/2020

Once the user specifies the criteria to use when searching (whether by login, Email, First Name,
Last Name, Login Date [Start] or Login Date [End]), a Search can be initiated by clicking
‘Search’ located under the Search Criteria page as shown above.

Procedure: Search User Session and View Specific Information about a User.

Step Action

1 | Enter one or more of the criteria specified below:

1. Login

2. First Name

3. Last Name

4. Login Date (Start): mm/dd/yyyy
5. Login Date (End): mm/dd/yyyy

2 | Click ‘Search’.
=

The Agency User Sessions Data Grid consists of the following columns:

= Agency User Sessions ‘ @ ‘ =

FstName ¢ |LastName _ ¢[PAddress ¢ |lognDatefTime ¢ LastAcess ¢ View
Renae Gross 189.114.216.123 4/6/2020 12:10PM 4/6/202012:14 PM [>]
Renae Gross 199.114216.123 4/6/2020 11:12 AM 4/6/2020 11:51 AM ]
Renae Gross 199114216123 4/6/2020 7:38 AM 4/6/2020 8:13 AM [>]
Renae @ross 199.114216.123 4/4/2020 1:22 PM 4/4/2020 205 PM [>]
Renae Gross 199.114.216.123 4/4/2020 1:14 PM 4/4/2020 1:21 PM [+]
Renae Gross 199.114216.123 4/2/2020 2:20 PM 4/2/2020 2:45 PM [>]

= >> Goto page: - Row count: Showing 1-6 of 6

First Name: Of the user

Last Name: Of the user

IP Address: Of the user’s machine

Login Date/Time: Of the user

Last Access: time when the user last accessed the system

View: The last column in the grid has small blue arrows. Click to access a detailed
view page of the event that row refers to.
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Procedure: How to View Agency User Sessions.

1 After clicking the ‘User Sessions’ module from the Portal’'s ‘Agency Logging’ section,
the ‘Agency User Sessions’ page is shown. Click on the blue arrow to see a journal
entry.

T ™ e [
Chintan Parmar 12151101114 2/2472017 10:23 AM 2/24/2017 10:26 AM -]
Nick Kitchen 192.168.10.042 2/24/2017 1022 AM 2/24/2017 10:26 AM o
Subashini Amib 12961101114 2/2472017 1018 AM 2/24/2007 1021 AM [+
Chintan Parmar A 2/24/2017 1014 AM 2/24/201710:15 AM o
Chintan Parmar =l 2/24720M7 10012 AM 2/24/2017 1012 AM o
Chintan Parmar A 2/24/2017 10:10 AM 2/247200710:11 AM L+
Chintan Parmar a 2/24/2017 10009 AM 2/24/2077 1009 AM [-]
Chintan Parmar a 2/24/2017 10006 AM 2/24/2017 10:06 AM o
Anand Jeyamani 12961101114 2/24/2017 353 AM 2/24/2017 9:55 AM [+
Suhani Arora 65.27.247.244 2/24/2017 945 AM 2/24/2017 10:42 AM o
: p—— ]

2 The ‘View User Session (Agency) and User Activity details are listed below.

View User Session (Agency)

User Session D: 435

Agency Name: QPTIMUM NIBRS AGENCY P 199114216123
First Name: Renae Last Name: Gross

Login Time: 4/642020 1210 PM Last Access: 4/6/2020 1215 PM
Browser: CHROME Browser Version: 800

Browser Type: Chrome80 Browser Platform: Windows 7

User Agent: Mozilla/5.0 (Windows NT 6.1; Winé4; x64) AppleWebKit/53736 (KHTML, like Gecko) Chrome/80.0.3987.149 Safari/537.36

4 Return

Apr 06

O o @z10250M
O GatherCansent @1z1208PM
0 GatherConsent A ©121209PM

3 Once viewed, click the purple ‘Return’ button.

View User Session (Agency)

The View User Session Agency page captures details of the user’s session including all the
activities that he or she performed. The user session includes an overview of the session, and
the user activity details chart shows complete details of the activities.
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View User Session (Agency)

User Session A

User Session ID: 435

Agency Name: OPTIMUM NIBRS AGENCY IP: 199114216123
First Name: Renae Last Name: Gross

Login Time: 4/6/202012:10 P Last Access: 4/6/202012:13 PM
Browser: CHROME Browser Version: 20.0

Browser Type: Chrome80 Browser Platform: Windows 7

User Agent: Mozilla/5.0 (Windows NT 6.1; Win64; x64) AppleWebkit/537 36 (KHTML, like Gecka) Chrome/80.0.3987.149 Safari/537.36

e User Session ID: unique ID of the session

¢ Agency Name: name of the user’s agency

e |P: user’s IP address

e Last Name: of the user

e Login Time: date and time the user logged in

e Last Access: time when the user last accessed the system
o Browser: type of browser used by the user (e.g., Chrome)
e Browser Version: version number

e Browser Type: specific browser type

e Browser Platform: the operating system of the user

o User Agent: software that is acting on behalf of the user

User Activity
The user activity details section contains details about each activity the user performed.

User Activity A

o GatherCansent @12:10:25 PM

0 GatherConsent @1212:08 PM

0 GatherCansent A ©1z12090M
Agread to'New Conzent to Encer Repository'

Agreed to 'Training Example

efaulc 2124

Defaul @12:12:09 PM
List Agency User Sessions ©12:12:33PM
View Agency User Session A @1213180M

SystemjournaliD:A051

6066 60606060

List Agency User Sessions ©12:1403 PM
List Agency User Sessions ©12:14:17PM
View Agency User Session A ©12:1521PM

UserSession|D:435
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Chapter 12: FAQ

Overview

Introduction FAQ

The FAQ section is a quick, go-to help for Frequently Asked Questions
pertaining to a particular topic in the Repository.

FAQ can be accessed through the Menu bar.

Where in the Portal is the FAQ Section?

Where is FAQ?  The Portal’'s FAQ section is located in the left menu bar at the bottom and
is called FAQ.
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Description

Home = FAQ » FAQ

Frequently Asked Questions

Wihat s offense 13(Assault Offenses?

Wihatis offense 138(Smple Assauld?

Whatis offensa 130ntimidaton)?

Whats offense 510Brbery?

What s offense 290(Destruction/Damage/Vandalism of PropertyP

What s offense 35(Drug/Narcotic Offenses??

Cargo Theft - FBI Extracts - General- Offense Code- Reports - System Journal Events

The ‘FAQ’ page provides a quick reference to Frequently Asked Questions.

The FAQ Page has the following sections:

e Search: To search the FAQ questions.
e Top 10 Questions: Most frequently asked questions.
o Categories: One click access to all questions under specified categories.

Search

Search section consists of a text box field where the user can type in the questions or keywords
for clarification or answers.

Frequently Asked Questions

e — E=

Procedure: Follow the steps to Search and Read an FAQ.

Step Action

1 In the Search box type any question or keyword related to the UCR Repository.

2 Click Search.
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The Search results are updated in the grid below.

Search Results for:Reports

>

|

What are the Crime Density reports?

<

What are the Distribution Breakdown reports?
What are the Summary Reporting System reports?
What are the Anomaly Reports?

What are the Year-to-Date comparison reports?
What are the Crime Trend Analysis reports?

What are the Index Crimes reports?

Click the arrow next to ask a question.

The answer is displayed.

What are the Crime Density reports?

The Crime Density report shows the geographic distribution of crime by county. This report shows hotspots areas that may need extra resources.

Keywords:  Crime Density - Reports
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Categories

Categories section consists of specific topics to see the answers for.

Category:General | A~
Where can | update my account information? ‘ v

Categories | ~

General - Message Center - News - NIBRS Data Entry - NIBRS File Upload - Offense Code - Reports - System Codes

Procedure: Follow the steps to Search and Read an FAQ.

Step Action

Click one of the categories, for example, ‘General’:

Categories

General - Message Center - News - |

2 User can see all questions related to category ‘General’. Click the down arrow to open the section
to view the answers.

Category:General

Where can | update my account information?

3 The answer is displayed

Where can | update my account information?

Account information can be updated by selecting the dropdown arrow next to your name in the top right corner and then selecting 'Profile’.

Keywords:  Account - Profile
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